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(Adopted under Resolution No. J5 /NQ-GMS dated }7{’ April 2026 of the General
Meeting of Shareholders of Materials - Petroleum Joint Stock Company)

Chwong I/ CHAPTER I
QUY PINH CHUNG / GENERAL PROVISIONS

Pidu 1. Pham vi didu chinh / Article 1. Scope of regulation

Quy ché ndi by vé& quan trj Cong ty Cb phan VAt tr - Xing diu bao gdm cac
ndi dung / The Internal Regulations on Corporate Governance of Materials -
Petroleum Joint Stock Company cover the following matters:

1. Vai trd, quyén va nghia vu cta PIIPCD, HPQT, BKS, Ngudi diéu hanh
Cong ty. / Roles, rights, and obligations of the General Meeting of Shareholders,
the Board of Directors, the Board of Supervisors, and the Company's executive
management.

2. Trinh tu, tht tuc hop PHDCD. / Procedures and formalities for meetings
of the General Meeting of Shareholders.

3. P& c, tng clr, biu, mifn nhiém va bdi nhiém thanh vién HDQT. /
Nomination, self-nomination, election, dismissal, and removal of members of the

Board of Directors.
4, Trinh ty, th tuc hop HDQT. / Procedures and formalities for meetings of

the Board of Directors.

5. D& cw, tmg cir, biu, mién nhiém va bdi nhi¢m thanh vién BKS. /
Nomination, self-nomination, election, dismissal, and removal of members of the
Board of Supervisors.

6. Trinh tw, thd tuc lya chon, bd nhiém va mién nhiém Ngudi didu hanh
Coéng ty. / Procedures and formalities for the selection, appointment, and dismissal
of the Company’s executive management.

7. Phéi hop hoat ddng gitta HDQT, BKS va TGP Céng ty. / Coordination of
activities among the Board of Directors, the Board of Supervisors, and the General
Director of the Company,




8. Panh gia hoat déng, khen thudng va ky luat dbi v6i thanh vién HPQT,
thanh vién BKS, TGD va Nguoi diéu hanh khac. / Evaluation of performance,
commendation, and disciplinary measures applicable to members of the Board of
Directors, members of the Board of Supervisors, the General Director, and other
execultives.

9. Trinh ty, thd tuc lya chon, bd nhiém va mién nhiém Nguoi phu trich quéan
tri, Thu ky Céng ty, bd nhiém Ngudi cong b thong tin cia Céng ty. / Procedures
and formalities for the selection, appointment, and dismissal of the Olfficer in
charge of corporate governance and the Company Secretary, and the appointment
of the Company’s Information Disclosure Officer.

10. Ngin ngura xung ddt loi ich va giao dich véi cac bén céd quyén loi lién
quan dén Céng ty. / Prevention of conflicts of interest and transactions with parties
having related interests with the Company.

11. Céc hoat ddng khac ¢6 lién quan ctia Cong ty. / Other related activities of

the Company.
Didu 2. DPdi twong ap dung / Article 2. Subjects of application
Déi tuong ép dung ctia Quy ché ndy bao gdm: / The subjects of application
of these Regulations include:
1. HPQT, BKS, Ngudi didu hanh cvia Cong ty. / The Board of Directors, the
Board of Supervisors, and the executive management of the Company.
2. Céc tb chirc, c4 nhan khéc lién quan dén céng téc quén tri cha Cong ty. /
Other organizations and individuals related to the corporate governance of
the Company.
Didu 3. Chiv viét tit va giai thich thuit ngit / Article 3. Abbreviations and
interpretation of terms

1. Chir viét tit / Abbreviations

a) DHDBCD / GMS : Pai hoi ddng cb dong. / General Meeting of
Shareholders.

b) HBQT / BOD : Hoi dong quan tri. / Board of Directors.

¢) BKS /BOS : Ban Kiém soat. / Board of Supervisors

d) TGP/ GD : Téng Giam dbc. / General Director.

¢) Pai hoi / Meeting : Tai Quy ché nay “Pai hdi” cling dugc hidu 1a
DHDCD. / In these Regulations, “Meeting” shall also be
understood as the GMS.

2. Gidi thich thuit ngix / Interpretation of terms

2.1. Céng ty: 1a Cong ty Cb phan Vit tu - Xing du (COMECO). / Company
means Materials - Petroleum Joint Stock Company (COMECO).

2.2. Ngudi quan ly Cong ty: 1a Chu tich Hoi dong quan trj, thanh vién Hoi
ddng quan tri, Tong gidm dbc, Pho téng gidm dbc, Ké toan trudng va ¢4 nhan gift
chire danh quén 1y khéc trong Cong ty duge Hoi ddng quan tri phé chuén, / 2.2,
Company managers mean the Chairman of the Board of Directors, members of the
Board of Directors, the General Director, Deputy General Directors, the Chief



Accountant, and other individuals holding managerial positions in the Company as
approved by the Board of Directors.

2.3. Ngucrl diéu hanh Céng ty: 1a Tng Gidm déc, Pho Tong giam dbe, Ké
todn trudng, ngudi diéu hanh khéc theo phé chuén cta Hoi ddng quan trj Céng ty. /
Company executives mean the General Director, Deputy General Directors, the
Chief Accountant, and other executives as approved by the Board of Directors.

2.4. Nguoi phy trach quan trj Cong ty: la ngudi ¢o quyén va nghia vu dugc
quy dinh tai khoan 3 Didu 31 biéu 1& Céng ty. / Officer in charge of corporate
governance means the person having the rights and obligations prescribed in
Clause 3, Article 31 of the Company Charter.

2.5. Ngudi c6 lién quan: la ca nhén, t6 chire duge quy dinb tai khoan 46 Pidu

4 Luat Chitng khoan va khoan 23 Piéu 4 cha Luat Doanh nghiép. / Related persons

" mean individuals and organizations as prescribed in Clause 46, Article 4 of the
Law on Securities and Clause 23, Article 4 of the Law on Enterprises.

2.6. Ngudi néi bd la ngudi gilt vi tri quan trong trong bo may quén tri, didu
* +hanh cGa Céng ty, bao gdbm: Chu tich Hoi ddng, quan tri, thanh vién Hoi déng quan
tri, nguoi dai dién theo phap ludt, Téng Giam ddc, Phé Téng gidm dbe, Giam dbe
tai chinh, Ké toan trudng va cac chire danh quén ly tuong duong do Dai hdi dong
ch dong bau hodc Ho6i dong quan trj bb nhiém; Truéng Ban kiém soat va thanh vién
Ban kiém soat (Kiém soat vién); thu ky Cong ty, ngudi phy trich quén trj Cong ty,
ngudi duge uy quyén cong bd théng tin. / Insiders mean persons holding key
positions in the governance and management structure of the Company, including:
the Chairman of the Board of Directors, members of the Board of Directors, the
legal representative, the General Director, Deputy General Directors, the Chief
Financial Officer, the Chief Accountant, and other equivalent managerial positions
elected by the General Meeting of Shareholders or appointed by the Board of
Directors; the Head of the Board of Supervisors and members of the Board of
Supervisors (Supervisors); the Company Secretary, the Officer in charge of
corporate governance, and the authorized Information Disclosure Qfficer.

2.7. Thanh vién Hoi dong quan tri khong diéu hanh: I3 thanh vién Hoi dbng
quan tri khong phai 1a Téng Giam dbc, Pho Tong giam dbc, K& toan truéng va
nhithg nguoi diéu hanh khac theo quy dinh cua Diéu 18 Céng ty. / Non-executive
members of the Board of Directors mean members of the Board of Directors who
are not the General Director, Deputy General Directors, the Chief Accountant, or
other executives as prescribed in the Company Charter.

2.8. Quan trj Cong ty: 1a hé théng cac quy tic dé dam bao cho Cong ty duge
dinh huong didu hanh va dugc kim soat mét cach c6 hidu qua vi quyén lgi cla cd
dong va to chire, c& nhén c6 lién quan dén Céng ty. Cac nguyén tic quan trj Cong
ty bao gém: dam bao mét co chu quan tri higu  qué; dam bao hiéu qua hoat dong cua
HDQT, BKS; Ngudi diéu hanh; dam bao quyen loi clia cd dong va nhiing ngudi co
quyén lgi lién quan; dam bao dbi xir cong bing gitta cac cd ddng; cdng khai, minh
bach trong hoat dong cia Cong ty. / Corporate governance means the system of
rules ensuring that the Company is properly dirvected, managed, and controlled in



an effective manner for the benefit of shareholders and organizations and
individuals related to the Company. Principles of corporate governance include:
ensuring an effective governance structure, ensuring the effectiveness of the Board
of Directors, the Board of Supervisors, and executives, safeguarding the rights of
shareholders and related stakeholders; ensuring equitable treatment among
shareholders;, and ensuring transparency and disclosure in the Company’s

operations.

2.9. Piéu 1&: 1a Piéu 1§ t6 chirc va hoat ddng cia Coéng ty Cb phan Vit tu -
Xing dau (COMECO) dugc Pai hdi dong c¢b dong thong qua. / Charter means the
Charter on the organization and operation of Materials - Petroleum Joint Stock
Company (COMECQ) as adopted by the General Meeting of Shareholders.

2.10. C6 dong: 1a td chirc hay c4 nhan s& hitu it nhit mét cb phé“m di phat
hanh cta Cong ty. / Shareholder means an organization or individual owning at
least one issued share of the Company.

- 2.11. C6 dong 16n 1a ¢b dong dwoc quy dinh tai khoan 18 Pidu 4 Luat Chimg
khoan. / Major Shareholder: is a shareholder as defined in Clause 18, Article 4 of
the Law on Securities;

) 2.12. Dai hji dé)pg cci déng: 14 co quan quyét dinh cao nhét ctia Céng ty, gdm
tat cd c¢o déng c6 quyén biéu quyéct. / General Meeting of Shareholders means the
highest decision-making body of the Company, comprising all shareholders having

voting rights.

2.13. Lujt doanh nghiép: la Ludt doanh nghiép sd 59/2020/QH14 ngay 17
thang 6 ndm 2020, Ludt sb: 76/2025/QH15 ngay 17 thang 6 ndm 2025 v€ sita d6i,
bd sung mét sé didu cia Luat Doanh nghiép. / Law on Enterprises means the Law
on FEnterprises No. 59/2020/QHI14 dated June 17, 2020, and Law No.
76/2025/QH15 dated June 17, 2025 amending and supplementing a number of

.articles of the Law on Enterprises.

2.14. Lujt chimg khoén: 14 Luat chimg khoén s& 54/2019/QH14 ngay 26
thang 11 n3m 2019; Ludt s6: 56/2024/QH15 ngay 29 théng 11 nim 2024 sira dbi,
bd sung mét s didu cva Lujt Chitng khodn. / Law on Securities means the Law on
Securities No. 54/2019/QH14 dated November 26, 2019, and Law No.
36/2024/QH15 dated November 29, 2024 amending and supplementing a number
of articles of the Law on Securities.

2.15. Dai hi theo hinh thirc trye tlep (Dal hoi trye tlep) 13 hinh thic t§ chirc
cudc hop Dai héi dong ch déng duy nhit tai mét dja diém, cb déng tham du, thao
ludn va biéu quyét truc tiép tai cude hop. / In-person General Meeting of
Shareholders (In-person Meeting) means a form of organizing a General Meeting
- of Shareholders held at a single venue, where shareholders attend, discuss, and

vote directly at the meeting.
2.16. Dai hoi theo hinh thirc truc tuyén (Dai hoi truc tuyén): 14 hinh thire tb

chirc cude hop Pai héi dong cb dong ¢6 st dung phuong tién dién tir dé truyen tai
hinh anh, 4m thanh théng qua mdi trudng internet, cho phép ¢b déng & nhidu dia



didm khac nhau c6 thé theo d&i dién bién cia dai hoi, thao ludn va biéu quyét cac
vAn dé cia cudc hop. / Online General Meeting of Shareholders (Online Meeting)
means a form of organizing a General Meeting of Shareholders using electronic
means to transmit images and audio via the internet, allowing shareholders in
different locations to follow the proceedings of the meeting, discuss, and vote on
matters of the meeling.

2.17. Pia diém t5 chirc Pai hoi tryc tuyén: bao gom dia diém chinh va cac
dia diém khac. Trong d6 dia diém chinh 13 noi cht toa tham du va chi tri cude hop,
céc dia diém khdc 14 noi ¢b dong dang nhap vao hé théng bing Tai khodn truy cép
di dwoc COMECO cung cdp dé tham dy Pai hdi tryc tuyén. / Venue of an Online
Meeting includes the main venue and other venues, in which the main venue is
where the chairman attends and presides over the meeting, and other venues are
locations where shareholders log into the system using access accounts provided

; :""‘by COMECO to attend the Online Meeting.

_ 2.18. B6 phiéu tryc tiép: 1a viéc cd ddng hodc dai dién ty quyén cua cb déng
.. tham gia b phiéu tai Pai hoi theo hinh thirc hoi nghi truc tiép hodic g phiéu lay y
" kién @4 tra 101 bang vin ban vé Cong ty hojc theo céc hinh thite khéc duge quy
dinh tai Didu & Cong ty, Quy ché ndy ma khéng phai 13 hinh thitc bd phiu dign tir.
/ Direct voting means voting by shareholders or their authorized representatives al
an in-person meeting, or by sending completed written voting ballots to the
Company, or by other methods prescribed in the Company Charter and these
Regulations, other than electronic voling.

2.19. Bo phiéu dién tir: 1a viéc cd déng hojc dai dién Gy quyén clia ¢6 dong
thue hién biéu quyét tai cude hop PHDCD hodc tai dot liy v kién cb dong bing
vin ban theo hinh thirc bd phiéu trén 118 théng truc tuyén. / Electronic voting
means voting by shareholders or their authovized representatives at a General
Meeting of Shareholders or during a written consultation of shareholders through

the online system.

2.20. Ding ky tham dy Pai hoi tryc tuyén: 1a viéc cb dong hodc dai dién vy
quyén cia cb dong st dung Tai khoan truy cép vao Hé théng va ding ky tham du
Pai hoi tryc tuyén theo quy dinh tai Quy ché nay va huéng dan cta Cong ty. /
Registration for participation in an Online Meeting means the use by shareholders
or their authorized representatives of access accounts to log into the system and
register to participate in the Online Meeting in accordance with these Regulations

and the Company’s instructions.

2.21. Tai khodn truy cép: bao gdm thdng tin tén truy cdp (username) va mét
khéu (password) dugc Cong ty cép duy nhit cho timg cb ddng. / Access account
includes login credentials (username) and password uniquely issued by the
Company to each shareholder. '

2.22. Mit khdu xic thue (01) 14n (OTP): 14 mat khau, mat mi st dung mot
14n, chi ¢6 gia tri trong mot khoang thoi gian nhét dinh va duogc nhin tin vao sb
dién thoai di dong/email cta cb dong da cung clp theo Quy ché nay. OTP dugc sir
dung dé cé déng x4c nhan thong tin va dbng y thuc hién céc thao téc trén Hé théng



khi tham du Pai hdi truc tuyén, bo phiéu dién tir hodic céc tac nghiép khac cin xac
thue tir ¢b dong. / One-time password (OTP) means a one-time-use password or
code valid for a limited period and sent to the mobile phone number or email
address provided by the shareholder in accordance with these Regulations. OTP is
used for shareholders to authenticate information and confirm actions on the
system when attending an Online Meeting, conducting electronic voting, or
performing other actions requiring authentication.

2.23. Phién ding nhap: 13 thoi gian tinh tir thoi diém ¢ dong truy cép thanh
cdng vao Hé thdng cho dén khi ¢d dong thuc hién ding xuét khoéi Hé théng hoic
thoi gian td chirc Pai héi true tuyén di két thic hosic ¢b dong cit ngang 118 théng, /
Login session means the period from the time a shareholder successfully accesses
the system until the shareholder logs out of the system, the Online Meeting
concludes, or the shareholder disconnects from the system.

2.24. Hé thdng: 13 tdng ‘hop cac co sé ha tng k¥ thuat dé t§ chirc, van hanh
chuong trinh Pai héi truc tuyén, bé phidu dién . / System means the aggregate of
technical infrastructure used to organize and operate the Online Meeting and

electronic voting.

2.25. Hé thdng truc tuyén: 1a vmg dung/hé théng phdn mém/website ma
Cong ty st dung dé phuc vu viée td chirc PHPCD truc tuyén va/hoic bd phiéu
dién tG. / Online system means the application/system sofiware/website used by the
Company to organize Online General Meetings of Shareholders and/or electronic

voting.

2.26. Thoi gian mé ctra Hé théng: 1a thoi diém bét dén dé cb dong cb thé
truy cép, doc tai liéu va ding ky tham dy Pai hdi true tuyén. Hé théng s& déng truy
cép theo thong bdo cia Chu toa hodic Ban t§ chirc dai hdi. / System opening time
means the time at which shareholders may begin accessing the system, reviewing
documents, and registering to attend the Online Meeting. System access shall be
closed in accordance with the announcement of the Chairman or the Organizing

Committee of the Meeting.

2.27. Ban T6 chitc Dai hoi: 1 don vi do HDQT hogc TGD Cong ty thanh Iap |
& thyc hién cac cong viée theo quyet dinh cia HPQT va thyc hién cac quy dinh
tai Quy ché nay. Hudng, din c6 dong ding ky tham dy PHPCD va chudn bj
phuong tién, co s& vat chat dam bao cho Pai hoi. / Meeting Organizing Committee
means the unit established by the BOD or the General Director to perform tasks as
decided by the BOD and in accordance with these Regulations, including guiding
shareholders in registering to attend the GMS and preparing facilities and
infrastructure to ensure the proper conduct of the Meeting.

2.28. Trong Quy ché ndy, cac tham chiéu téi mdt hosic mot sb diéu khoan
hoiic vin ban phép luit s& bao gdm cé nhitng stra chita hodic vin ban thay thé cac
viin ban d6. / In these Regulations, references to one or more legal provisions or
legal documents shall include any amendments or replacement documents thereto.



Chwong I1/ CHAPTER I
PAI HOI PONG CO PONG /
GENERAL MEETING OF SHAREHOLDERS

Didu 4. Vai trd, quyén va nghia vu ciia Dai hoi ddng cb dong / Article 4.
Roles, rights, and obligations of the General Meeting of Shareholders

1. Vai trd ciia Dai hi dong cd ddng / Role of the General Meeting of
Shareholders

a) PHDCD la co quan quyet dinh cao nhét ctia Céng ty, gom tht ca cac cd
dong co quyén biéu quyet DHBCP bao gbm Dai hoi ddng thudng nién va Dai hoi
ddng bat thuong. / The GMS is the highest decision-making body of the Company,
comprising all shareholders with voting rights. The GMS includes the annual
Gerieral Meeting and extraordinary General Meetings.

b) PHDHCD hop thudng nién mai nim mot ln, trong thot han 04 thang ké tir
ngay két thiic ndm tai chinh. Trong trudng hop can thiét, HPQT quyet dinh gia han
hop PHDPCD thudng nién, nhung khong qua 06 thdng ké tir ngay két thiic nim tai
chinh. / The GMS shall be held annually once a year within four (04) months from
the end of the financial year. Where necessary, the BOD may decide to extend the
time for holding the annual General Meeting of Shareholders, but such extension
shall not exceed six (06) months from the end of the financial year.

c) DHDCD thuong nién thdo ludn va thong qua c4c vin d&: ké hoach kinh
doanh hang nidm cta Cdng ty; bao cdo tai chinh hing ndm; béo cdo cia HPQT vé
quén tri va két qua hoat dong cia HDQT va tirg thanh vién HPQT; bao cdo cia
BKS vé két qua kinh doanh ciia Cong ty, vé két qua hoat déng cuia HBQT TGD;
bdo cdo tr danh g1a ket qua hoat dong cua BKS va cua ting Kiém soat vién; mirc
cb tirc dbi véi mdi ¢b phan cia timg logi va céc vin d khéc thudc thim quyén. /
The annual General Meeting of Shareholders shall discuss and adopt the following
matters: the Company’s annual business plan, annual financial statements; reports
of the BOD on corporate governance and on the performance of the BOD and each
member thereof; reports of the BOS on the Company’s business results and on the
performance of the BOD and the GD; self-assessment reports on the performance
of the BOS and each Supervisor; the dividend rate for each class of shares; and

other matters falling within its authority.

d) Cén cir vao tinh hinh thye té, HDQT quyet dinh tri¢u tdp PHDCD theo
hinh thic Pai hoi trye tiép hoic Pai hdi tryc tuyén hodc Dai hoi truc tiép két hop
véi hinh thirc truc tuyén. / Based on actual circumstances, the BOD shall decide to
convene the GMS in the form of an in-person meeting, an online meeting, or a
combination of in-person and online forms.

2. Quyén va nghia V-l_l ciia Pai hdi ddng cb ddng / Rights and obligations
of the General Meeting of Shareholders

a) Thong qua dinh huéng phat trién cia Céng ty. / To approve the
Company’s development orientation;



b) Quyet dinh 10a1 cb phan va tong sb c¢b phan cia ‘ting loai dugc quyén chao
ban; quyét dinh mirc ¢d tirc hing nim cla timg loai ¢b phin. / To decide on the
classes of shares and the total number of shares of each class authorized for
offering; and to decide on the annual dividend rate for each class of shares.

¢) Bau, mién nhiém, bai nhiém thanh vién Hai ddng quan tri, Kiém sot vién,
! To elect, dismiss, and remove members of the Board of Directors and Supervisors.

d) Quyét dinh du trr hodic bén sb tai san ¢6 gid tri tir 35% tdng gia tri tai san
tr& 1én duge ghi trong béo céo tai chinh gin nhit clia Cong ty. / To decide on
investments in or sale of assets with a value of thirty-five percent (35%) or more of
the total value of assets recorded in the most recent financial statements of the

Company.

e) Quyét dinh sira dbi, bd sung Didu 18 Céng ty. / To decide on amendments
and supplements to the Company Charter.

f) Thong qua bao céo tai chinh héng nim. / To approve the annual financial
statements.

g) Quyét dinh mua lai trén 10% tdng sb cb phén dd ban cia mdi loai. / To
decide on the repurchase of more than ten percent (10%) of the total number of
sold shares of each class.

h) Xem xét, xur ly vi pham cua thanh vién Hoi ddng quan tri, Kiém soét vién
gay thiét hai cho Cong ty va c6 dong Cong ty. / To review and handle violations by
members of the BOD or Supervisors that cause damage to the Company and its

shareholders.

i) Quyét dinh t chuc lai, giai thé Cong ty. / To decide on the reorganization
or dissolution of the Company.

k) Quyét dinh ngan sach hogc tdng mirc thu lao, thudng va loi ich khac cho
Hoi dong quan tri, Ban ki€ém soat. / To decide on the budget or total amount of
remuneration, bonuses, and other benefits for the Board of Directors and the Board

of Supervisors;

1) Phé duyét Quy ché quan tri ndi bg; Quy ché hoat dong 116 déng quan frj,
Ban kiém soat. / To approve the Internal Corporate Governance Regulations and
the Regulations on the Operation of the Board of Directors and the Board of
Supervisors,

m) Phé duyét danh sach cong ty kiém toan dugc chdp thuin; quyét dinh cong
ty kiém toan dugc chip thudn thye hién kiém tra hoat dong cia Cong ty, béi mien
kiém todn vién dugce chip thufn khi xét thiy cin thiét. / To approve the list of
approved auditing firms, to decide on the approved auditing firm to conduct audits
of the Company’s operations, and to dismiss an approved auditor where deemed

necessary.

n) Quyén va nghia vu khéc theo quy dinh cia phap luat va Diéu 16 Céng ty. /
Other rights and obligations as prescribed by law and the Company Charter.



Pidu 5. ThAm quyén triéu tip Dai Hoi ddng cb dong / Article 5. Authority
to convene the General Meeting of Shareholders

1. 161 ddng quan tr tridu tip hop Pai hdi ddng cb dong thuong nién va bt
thudng, / The Board of Directors shall convene annual and extraordinary General
Meetings of Shareholders.

2. Pai hoi ddng b dong bat thuong cé thé dugc tridu tip béi Ban Kiém sodt
va c¢b déng hodc nhém cb déng theo khodn 2 Diéu 115 Luit Doanh nghiép 2020. /
An extraordinary General Meeting of Shareholders may be convened by the Board
of Supervisors and by shareholders or groups of shareholders in accordance with
Clause 2, Article 115 of the Law on Enterprises 2020.

Pidu 6. Lap danh sach co dong cb quyén dw hop va théng bao vé viée
cht danh sach ¢ dong c6 quyén tham dw hop PHDCD / Article 6. Preparation
of the list of shareholders entitled fo attend meetings and notification of the
record date for shareholders entitled to attend the GMS

1. Lap danh sich ¢ dong c6 quyén duw hop / Preparation of the list of
shareholders entitled to attend meetings

a) Nguoi triéu tdp hop DPHDPCD phai chuin bi danh séch cb déng du diéu
kién tham gia va bidu quyét tai cudc hop PIDCD. / The convener of the GMS shall
prepare a list of shareholders eligible to attend and vote at the GMS.

b) Danh sich cd dong c6 quyén dy hop PHPCP dugc 14p khong qué (10)
ngdy trude ngly ghi thong bao mai hop PHPCD. / The list of shareholders entitled
to attend the GMS shall be prepared no more than ten (10) days prior to the date of
sending the notice of invitation to the GMS.

c¢) Danh sach c¢b dong ¢6 quyén du hop DPHDCD phai ¢6 ho, tén, dia chi lién
lac, quéc tich, s6 gidy t& phap Iy clia ¢4 nhin dbi voi ¢b dong 1a ca nhén; tén, mi sd
doanh nghiép hoic s6 gidy to phap ly ctia td chirc, dia chi tru s& chinh dbi véi ¢d
déng 14 t6 chuc; sb lugng cd phé\‘m timg loai. / The list of shareholders entitled to
attend the GMS must include the full name, contact address, nationality, and legal
identification number of individual shareholders; the name, enterprise
identification number or legal identification number, and head office address of
organizational shareholders; and the number of shares of each class held

d) Cong ty phédi cong bd thong tin vé viée lap danh sich ¢ dong co quyén
tham dw hop PIIDCD téi thiéu (20) ngdy trude ngdy ding ky cudi cung. / The
Company must disclose information on the preparation of the list of shareholders
entitled to attend the GMS at least twenty (20) days prior fo the last registration
date.

e) C6 dong cé quyén kiém tra, tra citu, trich Iyc, sao chép tén va dia chi lién
lac cta ¢ dbng trong danh sich ¢d ddng co quyén du hop PHDCD; yéu clu sira
dbi théng tin sai 16ch hodic bb sung thong tin cAn thiét vé minh trong danh sach )
déng ¢ quyén du hop PHDCD. Ngudi quén ly Cong ty phai cung clp kip thoi
thong tin trong sb ding ky cb déng, sira déi, bd sung théng tin sai 1&ch theo yéu céu
cua cd déng. / Shareholders shall have the right to inspect, review, extract, and
copy the names and contact addresses of shareholders in the list of shareholders
entitled to attend the GMS: and to request correction of inaccurate information or



10

supplementation of necessary information rvelating to themselves in such list. The
Company’s managers must promptly provide information in the shareholder
register and correct or supplement inaccurate information at the request of

shareholders.

2. Thong bio vé vide chét danh sich ¢d déng cé quyén tham dy DHDCD
/ Notification of the record date for shareholders entitled to attend the GMS

a) Céng ty gii cho S& Giao dich Chiing khoan Thanh phd H6 Chi Minh,
Téng Céng ty Luu ky va Bu trir Chimg khoan Vigt Nam - Chi nhanh Thanh phé Hb
Chi Minh théng béo vé viée chét danh sich ¢b dong co quyen tham dy hop
PHDCD, trong d6 phai néu r6 céac thong tin co ban: Thong tin v€ ngay dang ky
cudi cling, muc dich sir dung danh sch, théng tin v€ ngay thanh todn déi véi
truomg hop thuc hién quyén tra cb tirc bang tién va cac thong tin quy dinh khac. /
The Company shall send to the Hochiminh Stock Exchange and the Vietnam
Securities Depository and Clearing Corporation — Ho Chi Minh City Branch a
notice of the record date for shareholders entitled to attend the GMS, which must
clearly state the following basic information: the record date, the purpose of use of
the shareholder list, payment date information in the case of cash dividend
payment, and other information as prescribed.

b) Théng bao vé viée chdt danh sach ¢b déng cé quyén tham dy hop phéi
dugc ding tai trén trang dién tir cia Cong ty, trong dé néu rd cac ndi dung ngay
chét danh sach co déng dé thuc hién cic quyén; ngay giao dich ma ngudi mua
khong hurdng quyen ly do, muc dich hop; thoi gian, dia didm va ndi dung hop
DHDCD du kién. / The notice of the record date for shareholders entitled to attend
the meeting must be posted on the Company’s website, clearly stating the record
date for exercising shareholders’ rights; the ex-rights trading date; the reasons and
purposes of the meeting; and the proposed time, venue, and agenda of the GMS.

Piéu 7. Thong bao tri¢u tap hop Pai hdi ddng cb dong / Article 7. Notice
convening the General Meeting of Shareholders

1. Nguoi triéu tdp hop Dai hoi dong cb déng phai giri thong bao mdi hop dén
tat ca cac ¢d dong trong danh séch c¢b dong cé quyén du hop chim nhét 13 hai muoi
mbt (21) ngay trude ngay khai mac cude hop (tinh tir ngdy ma thong bio dugc gii
hodic chuyén di mét cach hop 18). / The convener of the General Meeting of
Shareholders must send notices of invitation to all shareholders in the list of
shareholders entitled to attend the meeting no later than twenty-one (21) days prior
fo the opening date of the meeting (calculated from the date on which the notice is
validly sent or delivered).

2. Théng bao mai hop Pai hdi dong ¢b ddng duoc g cho tat ¢4 cdc cb dong
bing phuong thue dé bao dam dén dwoc dia chi lién lac cia cd dong, ddng thoi
cong bd trén trang théng tin didn G cia Cong ty va Uy ban Chimg khodn Nha
nude, SO giao dich ching khoan. / Notices of invitation to the General Meeting of
Shareholders shall be sent to all shareholders by a method that ensures delivery to
their registered contact addresses, and shall simultaneously be disclosed on the
Company’s website and on the websites of the State Securities Commission and the

Stock Exchange.
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3. Chuong trinh hop Dai héi déng cb dbng, cic tai liéu lién quan dén cac vén
dé s& dugc bidu quyét tai dai hoi dugce gii cho cac cd déng hodc/va ding trén trang
thong tin dién tir chia Cong ty. Trong trudng hop tai ligu khong duoc guri kém thong
bao hop Pai hdi ddng cb dong, théng bio mdi hop phai néu o dudng dan dén toan
b tai liéu hop dé céc cb dong co thé tiép can, bao gdm: / The agenda of the
General Meeting of Shareholders and documents relating to matters to be voted on
at the Meeting shall be sent to shareholders and/or posted on the Company's
website. Where documents are not enclosed with the notice of invitation to the
General Meeting of Shareholders, the notice must clearly state the link to the full
set of meeting documents so that shareholders may access them, including:

a) Chuong trinh hop, cdc tai liéu si dung trong cudc hop. / The meeting
agenda and documents to be used at the meeting;

b) Danh sach va thong tin chi tiét cua cac Ung vién trong trudong hop bau
thanh vién Hoi ddng quén tri, thanh vién Ban kiém soat. / The list and detailed
information of candidates in the case of election of members of the Board of
Directors or members of the Board of Supervisors;

¢) Phiéu biéu quyét. / Voting ballots.

d) Du théo nghj quyét dbi v6i timg van dé trong chuong trinh hop. / Draft
resolutions for each matter on the meeting agenda.

Piéu 8. Chwong trinh, ndi dung Dai hji ddng cb dong / Article 8. Agenda
and contents of the General Meeting of Shareholders

1. Nguoi triéu tdp hop PHDCD phdi chudn bi chuong trinh, ndi dung Dai
hdi; chudn bi tai lidu cho Dai hoi; du thao nghi quyét PHDCP theo ndi dung dy
kién ctia cudc hop; x4c dinh thoi gian va dia diém t8 chirc dai hdi; théng bdo va gui
thdng bio hop PHDCD cho tht ca cac cb ddng cé quyén du hop theo khoan 3 Pidu
7 Quy ché nay va céc cong viéc khac phyuc vu Dai hoi. / The convener of the
General Meeting of Shareholders shall prepare the agenda and contents of the
Meeting,; prepare documents for the Meeting; draft resolutions of the GMS in
accordance with the proposed agenda; determine the time and venue of the
Meeting, notify and send notices of invitation to all shareholders entitled to attend
the Meeting in accordance with Clause 3, Article 7 of these Regulations; and

perform other tasks serving the Meeting.

2. N6i dung: PHDPCD hop va thong qua cac ndi dung tai khoan 2 Pidu 4 va
cdc ndi dung khac thude thdm quyén tai cac phién hgp bat thuong khéc. / Contents:
The GMS shall convene to discuss and adopt the matters prescribed in Clause 2,
Article 4 hereof and other matters falling within its authority al extraordinary

sessions.

3. Bé sung chwong trinh hop cia DHDCPD / Addition io the agenda of the
GMS

a) Cb dong hodc nhom c¢b dong sé hitu tir 05% tdng sb ¢b phan phd théng cé
quyén biéu quyét tr& 1én cé quyén kién nghi vin d& dua vao chwong trinh hop
DHPCD: / A shareholder or a group of shareholders holding five percent (05%) or
more of the total number of ordinary shares with voting rights shall have the right
to propose matters to be included in the agenda of the GMS:
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- Kién nghj phai biang vin ban va phii dugc giii dén Céng ty cham nhét 03
ngay lam viéc trude ngay khai mac cude hop. / Proposals must be made in writing
and sent to the Company no later than three (03) working days prior to the opening
date of the Meeting;

- Kién nghi phai ghi 1 tén cb dong, sb luong timg loai ¢d phin cia cb déng,
vén dé kién nghi dua vao chwong trinh hop. / Proposals must clearly state the name
of the shareholder, the number of shares of each class held by the shareholder, and
the matter proposed to be included in the agenda.

b) Nguoi tri¢u tip hop PIIDCD ¢ quyén tir chdi kién nghi quy dinh tai diém
a khoan 3 DPiéu nay néu thudc mdt trong cic truomg hop sau: / The convener of the
General Meeting of Shareholders shall have the right to reject proposals
prescribed in Point a of this Clause in any of the following cases:

- Kién nghj dugc gii dén khong ding quy dinh theo ndi dung tai diém a
Khoan ndy. / The proposal is not submitted in accordance with the requirements
prescribed in Point a of this Clause

- Vao thoi diém kién nghi, cb déng hodc nhom cb dong khong ndm gitt du tir
05% cb phén phd thong c6 quyén bidu quyét trd 18n. / At the time of submission,
the shareholder or group of shareholders does not hold at least five percent (05%)
of the ordinary shares with voting rights;

- Véan dé kién nghi khong thudc pham vi thdm quyén quyét dinh cua
DHDCD. / The proposed matter does not fall within the decision-making authority
of the GMS;

- Cac trudng hop khic theo quy dinh cia phap ludt va Piéu 18 Céng ty. /
Other cases as prescribed by law and the Company Charter.

¢) Trudng hop tir chdi kién nghj thi HDQT phai tra 16i cho ¢b ddng bang vin
ban chim nhét 1 02 ngay lam viée trudce ngay khai mac cudc hop DPHDCP va néu
10 ly do. / In the event of rejection of a proposal, the BOD must respond to the
shareholder in writing no later than two (02) working days prior to the opening
date of the GMS, clearly Sta!ing the reasons for such rejection.

d) CH dong hogc nhém c¢b dong duge chap thuan k1en nghi bd sung chuong
trinh hop phai cung cap cho Chu tich HDQT cac tai liéu can thiét d& Ban T4 chire
Dai héi chuén bi, in 4n va gii cho cac ¢o dong dy hop tham khao va thao luéan,
ddng thoi chudn bi du thao nghj quyét vé& ndi dung nay. / Shareholders or groups of
shareholders whose proposals for addition to the agenda are accepted must
provide the Chairman of the Board of Directors with the necessary documents for
the Meeting Organizing Committee to prepare, print, and distribute to attending
shareholders for reference and discussion, and must prepare draft vesolutions on
such matters.

e) Néu kién nghi ding quy dinh thi ngudi trigu tdp hop BPHDCD pha1 chép
nhan va dua kién nghj tai diém a Khoén | nay vao dy kién chuong trinh va n6i dung
cudc hop; kién nghi dugc chinh thic bd sung vao chuong trinh va ndi dung cudc
hop néu duge DPHDCD chép thuan. / Where a proposal complies with regulations,
the convener of the GMS must accept and include the proposal prescribed in Point
a of this Clause in the proposed agenda and contents of the Meeting, the proposal
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shall be officially added to the agenda and contents of the Meeting if approved by
the GMS.

4, Kiém todn vién hodc dai dién cdng ty kiém toan ¢6 thé duge moi du hop
PIIDCD dé phét biéu y kién tai PHPCD vé cdc vén dé kiem toan. / Auditors or
representatives of the auditing firm may be invited to attend the GMS to express
opinions on audit-related matters.

Pidu 9. Cach thire ding ky, ty quyén dy hop DPHDCD / Arficle 9.
Registration and authorization to atfend the General Meeting of Shareholders

PHDCP ¢6 thé td chirc theo hinh thirc Dai hoi truc tiép hodc Pai hdi truc
tuyén hoiic két hop ca hai hinh thire tity theo quyét dinh cla ngudi trigu tdp Pai hoi.
Cb dong ding ky tham dy PHDCD theo cac hinh thuc sau: | The GMS may be
organized in the form of an in-person meeting, an online meeting, or a combination
of both forms, depending on the decision of the comnvener. Shareholders may
register to attend the GMS in the following manners:

1. Trude ngay khai mac cude hop PHDCD / Prior to the opening date of

the GMS .

Dé chuén bj tbt cho cong tic t6 chitc Dai hdi, cb dong c6 thé dang ky tham
dy hop PHDCD trude thoi han ghi trong Thong bao moi hop BPHDCB. Vige dang
ky néu tai Khoan nay co thé gdm mot trong céc cach thirc sau: dang ky truc tiép,
qua dién thoai, fax, gui thu hodc gii thu dién fir cho Céng ty. Céch thire ding ky cu
thé duoc huéng dan tai Thu mdi hop. / To facilitate the organization of the
Meeting, shareholders may register to attend the GMS prior to the deadline
specified in the notice of invitation. Registration under this Clause may be made by
one of the following methods: direct registration, by telephone, fax, mail, or email
to the Company. Specific registration methods shall be guided in the invitation

letter.
2. VAo ngay té chirc hop DHDCD / On the date of the General Meeting of

Shareholders

a) Dbi véi Dai hdi truc tiép va cd dong dén tham du truc tiép / In-person
Meeting — shareholders attending in person

- Truéc khi khai mac cudc hop PHPCD, Cdng ty tién hanh thu tuc déng ky
cd dong. Cb dbng hodc dai dién theo Uy quyén cla cd déng dang ky dy hop phai
xudt trinh Thu mdi, thé cén cudce, cin cude cong dan, hd chidu ban gdc con hiéu
Iwc (néu la ngudi Viét Nam ¢ nudce ngoai, nguoi nude ngoat) va gidy Uy quyén hop
18. / Prior to the opening of the Meeting, the Company shall conduct shareholder
registration procedures. Shareholders or  their authorized representatives
registering to attend the Meeting must present the invitation letter, original valid
identity card/citizen identity card or passport (for overseas Vietnamese or foreign
nationals), and a valid power of attorney.

- Khi ding ky cb dong, Cong ty s& cép cho timg cb dong hoic dai dién theo
iy quyén cb quyén biéu quyét Thé bidu quyét, trén d6 ghi s6 ding ky, ho va tén cia
¢b ddng, ho va tén dai dién theo iy quyén v sb phidu biéu quyét ciia ¢ dong do. /
Upon registration, the Company shall issue a voting card to each shareholder or
authorized representative with voting rights, indicating the registration number,
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Jull name of the shareholder, full name of the authorized representative, and the
number of voting rights held by such shareholder.

- Ch déng, ngudi dai dién theo uy quyén cia cb dong la td chirc hosic ngudi
dugce iy quyén dén sau khi cudc hop dé khai mac ¢6 quyén ding ky ngay va sau d6
c6 quyén tham gia va biéu quyet tal dai hoi ngay sau khi déng ky Chu toa khong cé
trach nhiém dimg dai héi dé cho cb dong dén mudn déng ky va hiéu Iyc cia nhitng
ndi dung di dugc bidu quyét trudc d6 khdng thay dbi. / Shareholders, authovized
representatives of organizational shareholders, or authorized persons arriving
after the Meeting has commenced shall have the right to register immediately and
thereafter participate in and vote at the Meeting. The Chairman shall not be
obliged to suspend the Meeting to allow late registration, and the validity of
matters already voted on prior thereto shall remain unchanged.

b) D6i v6i Dai hgi trie tuyén va ¢b dong chi tham dyr théng qua Hé théng
truc tuyén: / 0nlme Meeting — Shareholders attending via the online system.

- Mdi cb déng s& dugc cung cdp mot tai khodn truy cap va mét khiu dé ding
nhép vao Hé thdng truc tuyén. Tai khoan truy cip cla cb dong s& duge mé héa dé
ddm bao xac thuc tu cich ¢b dong tham dy. Cong ty thong bdo cho cb dong tai
khoan truy cap va mét khéu tai théng bdo moi hop. / Each shareholder shall be
provided with an access account and password to log into the online system.
Shareholders’ access accounts shall be encrypted to ensure authentication of
shareholder eligibility. The Company shall notify shareholders of their access
accounts and passwords in the notice of invitation.

- Cac cb dong du hop theo hinh thire truc tuyén sé duoge xac thuc tu cach
tham dy DPHDCD va duge xem 13 ¢6 mat tai Dai hoi néu di tudn tha dang, day da
céc trinh tw, cach thirc ma Hg théng truc tuyén yéu ciu dé xac thye tu cach cb dong
va dang ky tham du. / Shareholders attending the Meeting online shall be
authenticated and deemed present at the GMS if they fully and properly comply
with the procedures required by the online system for authentication and
registration.

- Cb déng mudn tham dy hop théng qua Hé théng truc tuyen phéi dap Ung
céc didu kién quy dinh tai diém b khoan 2 Didu 12 Quy ché nay va ¢é nghia vu nhu
sau: / Shareholders wishing to attend the Meeting via the online system must satisfy
the conditions prescribed in Point b, Clause 2, Article 12 of these Regulations and
shall have the following obligations:

+ Bao mét cc théng tin lién quan dén tai khoan truy c@p nhu: t€n, cic yéu tb
dinh danh khac (néu c6) ca tai khoén truy cap va mat khiu ding nhép dé dam bao
rdng chi c¢6 c¢b dong mai ¢6 quyén thuc hién viée dyr hop trén Hé théng tryc tuyen
trir trudmg hop cung cdp cho ngudi dai dién theo 1 iy quyén dw hop cia cd dong. Cb
doéng co6 trach nhiém dam bao ngudi dai dién theo Uly quyen s¢ tuan thu quy dinh tai
Khoén ndy twong tu nhu ¢b dong. / To keep confidential all information relating to
the access account, including username, other identifying factors (if any), and login
password, ensuring that only the shareholder is entitled to attend the Meeting via
the online system, except where such information is provided to an authorized
representative. Shareholders shall ensure that their authorized representatives
comply with these obligations as.applicable to shareholders;
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+ Chiu trach nhiém vé moi rli ro, tranh chép lién quan den viéc du hop thyc
hién béng tai khoan truy cép cia cb dong trén Hé thong truc tuyén. Viéc thuc hién
du hop va b1eu quyet trén Hé thdng truc tuyén béng truy cap voi ding mét khiu
vashodc céc yéu t6 dinh danh khéc s& duge mic nhién coi la y chi ctia c6 dong. / To
bear responsibility for all risks and disputes arising from participation in the
Meeting using the shareholder’s access account on the online system. Participation
and voting on the online system using the correct password and/or identifying
factors shall be deemed to reflect the will of the shareholder'

+ Phai thudng xuyén cdp nhit théng tin sb dién thoai, dia chi lién lac, dja chi
thu dién tr phai chinh xéc, dly d0, trung thue noi luu ky ching khodn dé dam béo
nhén duge thong béao tai khoan truy cdp va chiu hoan toan trach nhiém ddi véi cac
thong tin da ding ky nay. / To regularly update accurate, complete, and truthful
information on telephone number, contact address, and email address with the
securities depository to ensure receipt of access account notifications, and fo bear
Jfull responsibility for the registered information.

¢) Déi véi Dai hoi td chitc kbt hop cac hinh thirc tai diém a va b khoan nay: /
Meeting organized in combined forms prescribed in Points a and b of this Clause:

- C4e b dong dén du hep truc tiép tai Pai hoi s& thuc hién thi tyc ding ky
cd ddng theo quy dinh tai diém a khoan nay. / Shareholders attending the Meeting
in person shall complete registration procedures in accordance with Point a of this

Clause;

- Cac c¢b dong d hop chi thong qua Hé théng truc tuyén sé& thyre hién thi tyc
dang ky c¢b dong theo quy dinh tai diém b khoan nay. / Shareholders attending the
Meeting solely via the online system shall complete registration procedures in
accordance with Point b of this Clause;

- Truong hop cb dong dd ding ky dy hop chi thong qua H¢ thdng truc tuyen
nhung van dén dy hop/uy quyen dyu hop tryc tiép thi Céng ty td chirc diing ky co
déng nhu quy dinh dbi véi cd dong dén dy hop tryc tiép. / Where a shareholder has
registered lo attend the Meeling only via the online system but subsequently attends
or authorizes attendance in person, the Company shall conduct shareholder
registration in accordance with the procedures applicable to in-person attendance.

3. Uy quyén tham dy PHDCD / Authorization to attend the GMS
a) Dbi véi Gy quyén du hop Pai hdi truc tiép / Authorization for in-person
attendance

Néu cb dong khong thé tham dy PHDCD thi ¢6 thé uy quyén cho dai dién
ctia minh tham du, viéc uy quyen cho ngudi dai dién phai duge 1ap thanh vén ban
theo quy dinh cia phap luat ve dan su (glay Uy quyén phal néu 15 tén ¢d déng uy
quyén, tén cd nhén, 16 chirc dugc uy quyén, so lugng co phan dugc ty quyén, néi
dung Uy quyen pham vi gy quyén, thoi han 0 Uy quyén, chit ky cua bén Uy quyén va
bén duge Gy quyén) va phai dam bao céc yéu cau sau déy: / Where a shareholder is
unable to attend the General Meeting of Shareholders, he/she may authorize a
representative to attend on his/her behalf, Such authorization must be made in
writing in accordance with civil law, clearly stating the name of the authorizing
shareholder, the name of the authorized individual or organization, the number of
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shares authorized, the contents and scope of authorization, the authorization term,
and the signatures of both the authorizing party and the authorized party, and must
satisfy the following requirements:

- Trudng hop cb dong ¢4 nhén 14 ngudi Gy quyén thi gidy uy quyen phéi co
chit ky cia c6 déng do va ca nhan/ngudi dai dién theo phap luft cia td chirc duogc
Uy quyén dy hop. / Where the authorizing shareholder is an individual, the power
of attorney must bear the signature of such shareholder and the individual or legal

representative of the authorized organization.

- Trudng hop cb dong td chirc 14 ngudi vy quyén thi gidy uy quyén phai c¢é
chit ky cta ngudi dai dién theo Uy quyén hodc ngudi dai dién theo phap ludt, con
déu ciia ¢b dong tb chirc d6 va ¢4 nhan/ngudi dai dién theo phép luat cia t§ chirc
dwoce Gy quyén dy hop. / Where the authorizing shareholder is an organization, the
power of attorney must bear the signature of the authorized representative or legal
representative, seal of such organizational shareholder and the individual or legal

representative of the authorized organization.

- Ngudi duoe tiy quyén du hop Pai hoi dfmg ¢ déng phai ndp van ban uy
quyén khi ding ky du hop. Truong hop by quyén lai thi phai dugc sy ddng ¥ cta ¢d
déng (Bén uy uyén) va ngudi tham du hop phai Xuat trinh thém vén ban uy quyen
ban diu ciia c6 dong, ngum dai dién theo ty quyén cia cd déng 13 t6 chirc (néu
trude do6 chua dang ky voi Cong ty). / The authorized representative attending the
Meeting must submit the power of attorney upon registration. In the case of sub-
authorization, the consent of the shareholder (authorizing party) is required and
the attendee must also present the original power of attorney of the shareholder or
the authorized representative of the organizational shareholder (if not previously
registered with the Company);

- Phiéu bidu quyét ctia ngudi duge ty quyén du hop trong pham vi dugc 1 uy
quyen van c6 hiéu luyc khi xay ra mét trong céc trudng ho*p sau day: nguorl uy
quyén d4 chét, bj han ché ning Iyc hanh vi dén sy hodc bi mét nang lye hanh vi dan
sw; ngudi ty quyén di hiy bé viée chi dinh Gy quyén; ngudi uy quyén da hay bo
thAm quyén ctia ngudi thuc hién viée vy quyén; tri trudng hop Cong ty nhén duge
thdng béo vé mot trong cac sy kién trén trude gi¢ khai mac cudc hop PHDPCD hoic
trede khi cude hop duge triéu tip lai. / Voting ballots of the authorized
representative within the scope of authorization shall remain valid even if one of
the following events occurs: the authorizing party dies, has restricted or lost civil
act capacity; the authorizing party revokes the authorization or the authority of the
authorized person; except where the Company receives notice of such event prior
to the opening of the GMS or prior to the reconvened Meeting,

~ Nguoi duge 0ty quyén dw hop PHPCD phai mang theo Cin cuée/cin cude
coéng dan hodic hd chiéu con hiéu lyc (nu 1a ngudi Viét Nam ¢ nude ngoai, ngudi
nuéc ngodi) dé kidm tra truée khi vao hop. / The authorized representative
attending the GMS must present a valid identity card/citizen identity card or
passport (for overseas Vietnamese or foreign nationals) for verification prior to
entry to the Meeting.

b) bi véi Uy quyé“:n du hop Dai héi truc tuyén / Authorization for online
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attendance

ch dong co thé uy quyén cho nguoi khéc du hop PHDCD fryc tuyén. Quy
dinh cy thé vé ty quyén s& do HDQT quyét dinh va thong b4o cho cb déng cling
véi tai liéu PHDCD. / Sharecholders may authorize another person to atiend the
GMS online. Specific regulations on such authorization shall be decided by the
BOD and notified to shareholders together with the documents of the GMS.

Pidu 10. Céc didu kién tién hanh hop Pai hoi ddng co dong / Article 10.
Conditions for convening the General Meeting of Shareholders
1. Cudc hop Dai hoi dong cb (dong dugc tién hanh khi ¢6 6 ¢ déng dw hop

dai dién trén 50% tong s6 phiu biéu quyét. / A General Meeting of Shareholders
shall be validly convened when the shareholders attending the Meetmg represent

more than f ifty percent (50%) of the total voting rights.

2. Trudng hop cude hop Jan thir nhat khong du diéu kién tién hanh theo quy
dinh (trén 50% tdng s6 phiéu biéu quyet tré 1én) thi thong bao moi hop Jan thir hai
phai duge gui trong thoi han 30 ngay ké tir ngay du dinh hop lan thi nhét. Cudc
hop Dai hdi dong co dong l4n thir hai duoc tién hanh khi c¢6 s6 ¢b déng du hop dai
dién tr 33% tdng s6 phidu bidu quyét trd 18n. / Where the first meeting does not
satisfy the quorum requirement prescribed above (more than 50% of total voting
rights), a notice of invitation to the second meeting must be sent within thirty (30)
days from the date scheduled for the first meeting. The second General Meeting of
Shareholders shall be validly convened when the shareholders attending the
Meeting represent at least thirty-three percent (33%) of the total voting rights.

3. Truong hop cudc hop lan thir hai khéng du diéu kién tién hanh theo quy
dinh (tir 33% tong s6 phidu bidu quyet tré len) thi théng bao moi hop l4n thir ba

phai dugc gui trong thoi han 20 ngay ke tr ngay du dinh hop l4n thiy hai. Cuge hop
Dai héi dong co dong l4n thir ba duge tién hanh khéng phy thude vao tdng 6 phiéu
bidu quyét ciia cac co ddng du hop. / Where the second meeting does nat satichy the
quorum requirement prescribed above (at least 33% of total voting rights), a notice
of invitation to the third meeting must be sent within twenty (20) days from the date
scheduled for the second meeting. The third General Meeting of Shareholders shall
be validly convened regardless of the total voting rights represented by the

shareholders attending the Meeting.

Pidu 11. Hinh thirc théng qua nghi quyét ciia Pai hdi dong b dong /
Article 11. Forms of adoption of resolutions of the General Meeting of
Shareholders

Dai hoi ddng cd dong thong qua nghi quyet thudce tham quyén bang hinh thirc
biéu quyet tai Dai hoi truc tlep vi/hoiic Pai hdi truc tuyén vi/hoiic liy v kién cb
déng bang van ban va‘hodic cic hinh thire khac theo quy dinh ctia phdp ludt hién
hanh. / The General Meeting of Shareholders shall adopt resolutions falling within
its authority by voting at an in-person General Meeting and/or an online General
Meeting and/or by collecting written opinions of shareholders and/or by other

forms as prescribed by applicable laws.
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Pidu 12. Cach thite biéu quyét va kiém phiéu tai PHDCD / Article 12.
Voting and vote counting at the GMS

1. Cac ndi dung biéu quyét tai cuéc hop PHDCD / Matters subject to
voting af the GMS

a) Bidu quyét théng qua cdc ndi dung v& tha tuc t chirc cudc hop gom: /
Voting on procedural matters for organizing the Meeting, including:

- Théng qua chuong trinh nghi sy cua cude hop. / Approval of the meeting
agenda.

- Thong qua danh sach Ban kiém phiéu. / Approval of the list of members of
the Vote Counting Committee.

- Théng qua quy ché bau cikiém phiéu. / Approval of the election/vote-
counting regulations.

- Théng qua danh séch bau cir. / Approval of the list of candidates.

- Théong qua bién ban va nghi quyét cude hop. / Approval of the minutes and
resolutions of the Meeting.

b) Bidu quyét thong qua céc van d& trinh PHPCP quyét dinh, trir viéc ban
thanh vién HPQT va BKS. / Voting on matters submitted to the General Meeting of
Shareholders for decision, except for the election of members of the Board of

Directors and the Board of Supervisors.

¢) Vige biu thanh vién HDQT va BKS dugc thyce hién theo phucng thire bau
don phleu theo d6 mdi ¢ dong cé tong sb phleu bidu quyét trong tmg véi tong 56
cb phan s& hitu nhan véi so thanh v1en dugc biu cia HPQT hoic BKS va ¢b dong
c6 quyén don hét hoic mét phan tdng sb phiéu biu ctia minh cho mét hodc mét sb
ung cit vién. Nguoi tring ctr thanh vién HDQT hodc thanh vién BKS dugce xac dinh
theo sb phidu biu tinh tir cao xubng thép, bit ddu tir img cir vién cb sé phiéu bau
cao nhit cho dén khi da sb thanh vién quy dinh tai Diu 1é Cong ty. Trudng hop cé
tir 02 (hai) tng ctr vién trd 1én dat cting s phiéu bau nhu nhau cho thanh vién cudi
ciing clia HDQT hodc BKS thi s& tién hanh bau lai trong s6 céc ung cir vién ¢ sb
phiéu biu ngang nhau hodc lwa chon theo tiéu chi quy ché biu cir hoic Pidu 18
" Cong ty. / The election of members of the Board of Directors and the Board of
Supervisors shall be conducted by cumulative voting, whereby each shareholder
shall have a total number of votes corresponding to the total number of shares held
multiplied by the number of members to be elected to the Board of Directors or the
Board of Supervisors, and shareholders shall have the right to allocate all or part
of their votes to one or more candidates. The elected members of the Board of
Directors or the Board of Supervisors shall be determined based on the number of
votes received, from highest to lowest, starting with the candidate receiving the
highest number of votes until the required number of members as prescribed in the
Company Charter is filled. In the event that two (02) or more candidates receive
the same number of votes for the final position on the Board of Directors or the
Board of Supervisors, a re-election shall be conducted among the candidates with
equal votes, or selection shall be made in accordance with the election regulations

or the Company Charter.
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2. Céch thire bidu quyét / Forms of voting

Péi véi mdi hinh thirc td chirc Pai hoi tryc tiép hogc Pai hdi tryc tuyén hoéc
két hop c4 hai hinh thue, cb dong c6 thé biéu quyét tai PHDCD theo mét trong cac
hinh thirc sau dbi véi mdi ndi dung biéu quyét: / For each form of organizing the
General Meeting of Shareholders whether an in-person meeting, an online meeting,
or a combination of both, shareholders may vote on each maiter by one of the
Jfollowing methods:

a) Bo phiéu truc tiép: b6 phiéu truc tiép tai Dai hoi hodc vy quyén cho mjt
ngudi khéc hodc thuc hién bo phiéu tr xa (gui thu, fax, thu dién ti). / Direct
voting: voting directly at the Meeting, authorizing another person to vote, or voting
remotely (by mail, fax, or email).

b) Bé phidu dién tir: chi thyc hién trong truong hop ngudi tri¢u tép hop
PHPCD quyét dinh 4p dung va thdng béo dén co déng hinh thirc bé phiéu nay. Dé
thye hién bé phiéu dién tir, c6 ddng phai dap ting céc diéu kign d8 truy nhép va bidu
quyét trén Hé théng tryc tuyén c6 thidt bj két ndi internet va thye hién thi tuc xac
thre ¢b dong (méy tinh, mdy tinh bang, dién thogi di dong, thiét bi dién tir khéc,...).
/ Electronic voting: applicable only where the convener of the GMS decides to

-apply and notifies shareholders accordingly. To conduct electronic voting,
sharcholders must satisfy the conditions for access and voting on the online system
using an internet-connected device (computer, tablet, mobile phone, or other
electronic devices) and complete shareholder authentication procedures.

3. Biéu quyét tai cudc hop PHDCD / Voting at the GMS

a) Biéu quyét theo phuong thitc truc tiép dbi véi ¢d déng du hop/iy quyén
du hop truc tiép: / Direct voting for shareholders attending in person or by
authorized representatives:

- Bidu quyét thong qua cic ndi dung vé thi tuc td chire cude hop quy dinh tai
diém a khoan 1 Pidu nay duoc tién hanh theo phuong thirc cb dong gio thé bidu
quyét va lay két qua theo da sb. / Voting on procedural matters prescribed in Point
a, Clause 1 of this Article shall be conducted by shareholders raising voting cards,
with results determined by majority. o

- Bié‘u quyét thong qua céc quyét dinh cua BHDCP quy dinh tai dié:‘:m b
khoan 1 Diéu nay dugc ¢b déng thyc hién bang phiéu biéu quyct theo s6 ¢o phén s&
hitu cta cb déng, voi cac phirong an “tén thanh”, “khdng tin thanh” va “khéng co y
kién”: / Voting on decisions of the General Meeting of Shareholders prescribed in
Point b, Clause 1 of this Article shall be conducted by ballot in proportion to the
number of shares held by shareholders, with voting options “approve,”
“disapprove,” and “no opinion”:

+ Khi ding ky ¢b déng, Cong ty c¢ip cho timg cb déng hodic dai dién dugc Uy
quyén c6 quyén bo phiéu mét hodic nhiéu 14 phiéu theo c4c ndi dung cdn bé phiéu
tai Dai hdi. / Upon shareholder registration, the Company shall issue to each
shareholder or authovized representative with voting rights one or more ballots
corresponding to the matters to be voted on at the Meeting

+ Cé dong hoic dai dién dugc uy quyén c6 quyén bd phiéu phai kiém tra céc
ndi dung bé phidu theo chuong trinh Dai héi va ky tén vao phiéu bdu theo quy
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dinh. / Shareholders or authorized representatives must review the voting contents
in accordance with the Meeting agenda and sign the ballots as prescribed.

+ Trén co s¢ quan diém cia minh, cb dong hodc dai dién duge ty quyén cb
quyén bod phiéu chon Iwa nhitng ndi dung minh tan thanh hofc khong tan thanh,
cach chon lua hogc khong chon lua trén phleu nhu sau: Ding but dién sb cd phiéu
minh biu vao cot “tan thanh” (néu tan thanh) hosc “khdng tan thanh” (néu khong
tan thanh) & hang n6i dung hoc #n cta nhiing ngudi minh lya chon. / Based on
their views, shareholders or authorized representatives shall indicate approval or
disapproval by entering the number of shares voted in the “approve” column (if
approving) or the “disapprove” column (if disapproving) corresponding fo the
relevant matter or candidate;

+ Khi dién xong phiéu bau, 14 phiéu duge gip lai va bd vao thing phiéu theo
quy dinh clia Ban td chiic PHPCD. / Upon completion, ballots shall be folded and
placed into the ballot box in accordance with the regulations of the Meeting

Organizing Commiltee.

- Bé phiéy bau thanh vién HDQT va BKS quy dinh tai dlem ¢ khoan 1 Piéu
nay duoc thue hién bang ph1eu béu cir phat tai DHDCD theo s& ¢ phin s& hitu
hodic dai dién sé hitu ciia c¢6 dong. / Voting for the election of members of the BOD
and the BOS prescribed in Point ¢, Clause 1 of this Article shall be conducted by
election ballots issued at the Meeting in proportion or owner's representative fo the
number of shares held by shareholders.

b) Bidu quyét dién ti/hinh thirc dién tir khéc / Electronic voting / other
electronic forms

- M01 cb déng ding nhép vao H¢ théng trure tuyén thong qua tai khodn truy
cép ma ¢ déng dugc cung cép tai Théng bao moi hop DHDCD va thuc hién bo
phleu trén Hé théng tryc tuyén. Huéng dén cu thé viéc bo phiéu dién tir s& duge
quy dinh tai Quy ché t6 chirc PHPCD hoic huéng dén st dyng ¢ thong trye
tuyén ciia Cong ty. Khi thyc hign b phleu dién ti trén HE thong truc tuyen coO dong
phai tudn th cac nghia vu quy dinh tai diém b, khoan 2 Diu 9 Quy ché nay. / Each
shareholder shall log into the online system using the access account provided in
the notice of invitation to the GMS and conduct voting on the online system.
Detailed instructions for electronic voting shall be provided in the Regulations on
Organizing the GMS or the Company’s online system user guidelines. When
conducting electronic voting, shareholders must comply with the obligations
prescribed in Point b, Clause 2, Article 9 of these Regulations.

- C dbng thue hién quyén biéu quyédt, bau cir thong qua hinh thirc bd phiéu
dién tr tai Hé théng truc tuyén nhu sau: / Shareholders shall exercise voting and
election rights via electronic voting on the online system as follows

+ Biéu quyét théng qua cac ndi dung vé thi tyc t6 chirc cude ‘hop va cac
quyét dinh cia PHDCD quy dinh tai dlem a, b khoan 1 Diéu nay cb dbng thyc
hi¢n theo hudng dan tai phan biéu quyet trén Hé théng tryc tuyén cho timg ndi
dung biéu quyét. / Voting on procedural matters and decisions of the General
Meeting of Shareholders prescribed in Points a and b, Clause 1 of this Article shall
be conducted in accordance with instructions displayed on the online system for

each voting item.
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+ Déi v6i ndi dung bu cir thanh vién HDQT, BKS quy dinh tai diém ¢
khoén 1 Diéu nay: cd déng thue hién theo hudng dén tai phﬁn biu cit trén Hé thong
trwe tuyén cho néi dung can biu cit. / For the election of members of the BOD and
the BOS prescribed in Point ¢, Clause 1 of this Article, shareholders shall follow
instructions in the election section of the online system.

- C4 dong c6 thé biéu quyét, bdu ctr bd sung cho nhitng ndi dung phat sinh.
K& tir thoi diém két thic bé phiéu, Hé théng truc tuyén s& dugce khéa lai va b dong
khong thé thyc hién biéu quyét, biu cir déi v6i ndi dung da bi khoa. / Shareholders
may vote or elect on additional matters arising during the Meeting, Upon the
closing of voting, the online system shall be locked, and shareholders shall no
longer be able to vote or elect on the locked matters.

- Thoi gian cb déng co thé bt dau truy cap He théng truc tuyén dé thuc hién
bo phiéu dién tir s& do HDQT quyét dinh vi thdng bdo cho cb dong ciing véi tai
licu Dai hdi. / The time from which shareholders may begin accessing the online
system to conduct electronic voting shall be decided by the BOD and notified to
shareholders together with the Meeting documents.

- Viéc bd phiéu dién tir c6 thé thyc hién trude khi PHDPCP dién ra va/hoic
theo didn tién tai DPHDCD theo quyét dinh cia HDQT. / Electronic voting may be
conducted before the GMS and/or during the Meeting, subject to the decision of the
BOD.

- Viéc Gy quyén ba phidu dién tir (néu c6) sé& thye hién theo quy dinh tai
didm b khoan 3 Diéu 9 Quy ché nay. / duthorization for electronic voting (if any)
shall be conducted in accordance with Point b, Clause 3, Article 9 of these
Regulations

4, Truong hgp Cong ty té chitc bd phiéu theo nhidu hinh thirc (b6 phiéu tryc
tiép, bé phiéu dién tir), cb ddng chi duge lwa chon mét (01) hinh thire bidu quyét.
Truomg hop cb déng thuc hién bé phidu theo ca hai hinh thite doi véi cing mdt ni
dung biéu quyét thi hinh thirc bd phiéu truc tiép s& duoce wu tién lya chon va phiéu
bidu quyét dién tir s& khong dugc tinh vao két qua biéu quyét. / Where the
Company organizes voting by multiple methods (direct voting and electronic
voting), shareholders may choose only one (01} voting method. If a shareholder
votes using both methods for the same voting matter, direct voting shall prevail and
the electronic vote shall not be counted. _

5. Hinh thic biéu quyét, bo phiéu cu thé duogc thye hién theo Quy ché Dai
hoi, Quy ché biu cir tai cudc hop PHDCD. / Specific voting and ballot methods
shall be implemented in accordance with the Meeting Regulations and the Election
Regulations at the GMS.

6. Cong ty s& nghién ciru 4p dung cdc cong nghé thong tin tién tién dé cb
dong cod thé tham dyu va phat bidu y kién tai DHDCP mot cich tdt nhat. / The
Company shall study and apply advanced information technologies to enable
shareholders to attend and express opinions at the GMS in the most effective

manner.
7. Cach thirc kiém phiéu / Vote counting procedures

5 o A=W
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a) Pai hoi biu nhitng ngudi chiu trach nhiém kiém phidu hodc giam sat kiém
phiéu theo d& nghi cia Chi toa. S6 thanh vién cta TS kiém phidu do PHDCD
quyét dinh. / The General Meeting of Shareholders shall elect persons responsible
for vote counting or supervising vote counting upon the proposal of the Chairman.
The number of members of the Vote Counting Committee shall be decided by the
GMS.

b) Ban kiém phléu thyc hién viéc kiém phiéu tai noi t§ chite PHPCP, Ban
kiém phiéu cd quyén sur dung thém nhén sy giap viée dé kiém phleu Trong trurong
hop cé yeu ciu chia ¢ déng, chii toa Pai héi cb thé moi mét s6 cb dong dai dién
tham gia gidm sat qué trinh kiém phiéu. / The Vote Counting Committee shall
conduct vote counting at the venue of the GMS and may use additional supporting
personnel. Upon request of shareholders, the Chairman of the Meeting may invite
certain shareholder representatives to supervise the vote counting process.

¢) Viée thuc hién két qua kiém phidu duoc thyc hién nhy sau: / Vote
counting results shall be handled as follows:

- Tai thdi didm kiém phiéu, Ban kidm phiu s& tdng hop két qua bé phibu
tre tiép va/hodc két qua bo phiéu dién tir d& 1ap Bién ban kiém phidu vashoic Bién
ban bdu ctr. / At the time of vote counting, the Vote Counting Committee shall
consolidate the results of direct voting and/or electronic voting to prepare the Vote
Counting Minutes and/or Election Minutes,;

- Két quéa kiém phibu s8 duge tinh bing téng két qua bidu quyét bo phiu
truc tiép va/hodic két qua bidu quyét bo phiéu dién t. / Vote counting results shall
be calculated based on the aggregate results of direct voting and/or electronic
voting,

d) Bién ban kiém phiéu phai c6 cac ndi dung theo quy dinh ctia Diéu 1& Céng
ty. / The Vote Counting Minutes must contain the contents prescribed by the
Company Charter.

Piéu 13. Piéu kién dé nghi quyét PHDCD dwge théng qua / Article 13.
Conditions for adoption of resolutions of the GMS

Pidu kién dé nghi quyét, quyét dinh ciia PHPCD duoc thong qua theo quy
dinh tai Piéu 20 Diéu 1& Cong ty. / The conditions for adoption of resolutions and
decisions of the GMS shall be implemented in accordance with Article 20 of the
Company Charter.

Didu 14. Thong bio két qua kiém phiéu / Arttcle 14, Announcement of
volte counting resulls

1. Sau khi Ban kiém phiéu hoan tit cong viéc kiém phidu, 13p Bién ban va
bao c4o Chi toa dai h6i. Cht toa dai hoi s& mdi Ban kiém phiéu Ién cong bd két
qua kiém phiéu truéc PHPCD. / After the Vote Counting Committee completes the
vote counting, prepares the minutes, and reports to the Chairman of the Meeting,
the Chairman shall invite the Vote Counting Committee to announce the vote

counting results before the GMS.
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2. Két qua biéu quyét va kiém phiéu s& dugc ghi trong Bién ban hop
PHDCD ciia Cong ty. / Voting and vote counting results shall be recorded in the
minutes of the GMS of the Company.

3. Chil toa dai hdi, ngudi kidm phidu va ngudi giam sat kiém phiéu phai lién
déi chiu tréch nhiém vé tinh trung thue, chinh xéc cta bién ban kiém phiéu; lién
ddi chiu trach nhiém vé cdc thiét hai phat sinh tir cac quyét dinh dugce théng qua do
kiém phiéu khéng trung thuc, khong chinh xdc. / The Chairman of the Meeting,
vote counters, and vote counting supervisors shall be jointly liable for the
truthfulness and accuracy of the vote counting minutes, and shall be jointly liable
for any damages arising from decisions adopted as a result of untruthful or
inaccurate vote counting.

Pidu 15. Lap Bién ban hop DPHPCD / Article 15. Preparation of minutes
of the GMS

1. Thu ky cubc hop PHPCD chiju trach nhiém ghi toan bo didn bién Pai hoi,
Iap Bién ban va dé nghi DPHPCD théng qua tai Dai hdi. Dién bién Pai hoi cé thé
dugc ghi 4m hodic ghi va luu gitt dudi hinh thirc di¢n tir khac. / 7 he Secretary of the
GMS shall be responsible for recording the entire proceedings of the Meeting,
preparing the minutes, and submitting them to the GMS for approval at the
Meeting. The proceedings of the Meeting may be audio-recorded or recorded and
stored in other electronic forms.

2. Bién ban dugc 14p bing tiéng Viét. Trudng hop dich ra tiéng nudc ngodi
ma c6 su khdc nhau vé ndi dung gitta Bién ban bang tiéng Viét va béng tiéng nudc
ngoai thi ni dung trong Bién ban bing tiéng Viét dugc ap dung. / The minutes
shall be prepared in Viemamese. Where a foreign-language version is prepared
and there is any discrepancy between the Vietnamese version and the foreign-
language version, the Vietnamese version shall prevail.

3. Bién ban hop PHDCD phai dugc dp xong va thing qua truée khi két thuc
cude hop. / The minutes must be completed and approved before the conclusion of
the Meeting.

4. Cht toa va thu ky cude hop hodc ngudi khic ky tén trong Bién ban hop
phai lién déi chiu trach nhiém vé tinh trung thue, chinh x4c cia ndi dung Bién ban.
/ The Chairman and the Secretary of the Meeting, or other signatories to the
minutes, shall be jointly responsible for the truthfulness and accuracy of the
contents of the minufes.

5. Bign ban hop, Nghi quyét ciia PIDCD va i liéu kém theo trong Bién
ban, Nghi quyét phai dugc cong bd thong tin theo quy dinh va phai dugc luu gilt tai
tru s& chinh ciia Céng ty. / The minutes of the Meeting, resolutions of the GMS, and
documents attached to the minutes and resolutions shall be disclosed in accordance
with regulations and kept at the head office of the Company.

6. Bién ban hop PHPCD duge coi la bing chiing xéc thyc vé nhiing cong
viée dd dugce tién hanh tai cudc hop PHDCD. / The minutes of the GMS shall be
deemed conclusive evidence of the matlers conducted at the Meeting.
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Piéu 16. Cach thitc phin dbi, yéu ciu hily bé Bién ban, Nghi quyét ciia
Pai hoi dong cb dong / Article 16. Objection to and request for annulment of
minutes and resolutions of the General Meeting of Shareholders

1. Trong vong mudi (10) ngay ké tir ngay Bién ban hop PHPCP duoc cong
bé, cb déng c6 quyén g y klen bang vin ban cho Chu toa dai héi dé phan héi
nhu'ng ndi dung bién ban ma cb ddng cho ring khoéng phéan anh trung thyc nhiing
cong viée di duogc tién hanh tai cude hop PHDCP. Y kién phan dbi phai néu 16 1y
do phan dbi va bing chimg dé ching minh. / Within ten (10) days from the date on
which the minutes of the GMS are disclosed, shareholders shall have the right to
submit written opinions to the Chairman of the Meeting to object to contents of the
minutes which they believe do not accurately reflect the matters conducted at the
Meeting. Such objections must clearly state the reasons and include evidence to

substantiate them.

2. Chi toa DHDCD s€ tri¢u tap cudc hop xem xét nhing y kién phan dbi véi
thanh phan bao gdm: Chi toa cudc hop PHDCD, Thu ky cuge hop, dai dién Ban
kiém phiéu va ngudi gidm sat kiém phicu (néu cb), dai dién Ban kiém tra tu cach cd
dong va mdt c6 dong khac khéng nim chirc vu quan ly trong Cong ty. / The
Chairman of the GMS shall convene a meeting to consider the objections, with
participants including: the Chairman of the GMS , the Secretary of the Meeting,
representatives of the Vote Counting Committee and vote counting supervisors (if
any), representatives of the Shareholder Eligibility Verification Committee, and
another shareholder who does not hold a managerial position in the C'ompany

3. Bién ban xem xét y kién phan d6i phai dugc ghi chép tém tht ndi dung
phan ddi, Iy do cing nhing bang ching chimg minh. Phin két luan cia Bién béan
phai néu 18 nhitng y klen phan dbi ¢6 hop 1y va ¢d cdn clr hay khong, ddng thoi co
két Juan cudi cing vé tinh xac thuc cac nghi quyét, quyét dinh cia PHDCD dugc
ghi trong Bién ban hop DPHDCD. / Minutes of the objection review meeting shall
summarize the objections, reasons, and supporting evidence. The conclusion
section of such minutes must clearly state whether the objections are reasonable
and well-founded, and provide a final conclusion on the authenticity of the
resolutions and decisions of the GMS as recorded in the minutes of the General
Meeting of Shareholders.

4 Can cir két ludn cia cugc hop gidi quyet khiéu nai, Chi toa cude hop gt
viin ban phan hdi/thong bdo dén cb dong c6 khidu nai. / Based on the conclusions of
the objection review meeting, the Chairman of the Meeting shall send a written
response/notification to the complaining shareholder.

Pidu 17. Céng bb Bién ban, Nghi quyét PHDCD / Article 17. Disclosure
of minutes and resolutions of the GMS

Bién ban hop, Nghi quyét cude hop PHDCD, tai li¢u kém theo trong Bién
ban, Nghi quyét hojc Bién ban kiém phiéu (trong truong hop iy v kién cb dong
bing van ban) s& dugc cong bb trén trang thong tin dién tir ciia Cong ty trong thoi
han hai muoi bbn (24) gior k& tir khi két thic cude hop hotic giri cho tat ca cb
dong trong thoi han 15 ngdy k& tir ngay két thic cudc hop. / The minutes of the
GMS, resolutions adopted at the Meeting, documents attached to the minutes and
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resolutions, or vote counting minutes (in the case of collecting wrilten opinions of
shareholders) shall be disclosed on the Company’s website within twenty-four (24)
hours from the end of the Meeting or sent to all shareholders within fifteen (15)

days from the end of the Meeting.

Pidu 18. Viéc PHDCD théng qua Nghi quyét biing hinh thirc 14y ¥ kién
bing vin ban / Article 18. Adoption of resolutions of the General Meeting of
Shareholders by collecting written opinions '

1. Muc dich cna viée ldy y kién c& dong béing vén ban 13 nhdm giai quyét
nhanh va kip théi nhiing van dé cin c6 sy théng qua ctia PHDCD. / The purpose of
collecting written opinions of shareholders is to promptly and timely resolve
matlers requiring approval by the GMS.

2. Thim quyén, thé thire, cach thirc kiém phiéu, théng bao két qué kiém
phidu ldy y kién cb dong bing vin ban dé thong qua Nghi quyét PHPCD duge
thue hién theo quy dinh tai Piéu 21 Pidu 18 Cong ty va tai Quy ché nay. / The
authority, form, vote counting procedures, and announcement of vote counting
results for collecting written opinions of shareholders to adopt resolutions of the
General Meeting of Shareholders shall be implemented in accordance with Article
21 of the Company Charter and these Regulations.

3. Quy trinh iy v kién c6 dong bing vin ban / Procedures for collecting
written opinions of shareholders

a) Hoi ddng quén tri ban hanh nghj quyét vé noi dung cin iy y kién cb dong
bing vin ban. Thyc hién chdt danh sich ¢6 dong tai thoi diém ma Hoi ddng quan
tri g phidu liy v kién. / The Board of Directors shall issue a resolution on the
matters to be submitied for written opinions of shareholders, and shall determine
the record date for shareholders at the time the Board of Directors sends out the

written opinion ballots.

b) Hoi ddng quan tri phai chudn b phiéu ldy ¥ kién, dw thao nghi quyét Pai
hoi ddng cb dong, cac tai lidu gidi trinh dy thao nghi quyét. Noi dung lay y kién cb
déng béng vin ban thuc hién theo quy dinh tai khodn 3 Diéu 21 Didu 1& Céng ty. /
The Board of Directors shall prepare written opinion ballots, draft resolutions of
the General Meeting of Shareholders, and explanatory documents for the draft
resolutions. The contents for collecting written opinions of shareholders shall be
implemented in accordance with Clause 3, Article 21 of the Company Charter.

Truong hop Ly ¥ kién cé dong bing vin ban theo hinh thirc bé phiéu dién
tir/hinh thire dién tir khéc, cb dong thuc hién bidu quyét trén 118 théng truc tuyén
nhung ndi dung Phiéu lay y kién khong bao gdm diém g khoan 3 Didu 21 Pidu 18
Cong ty. / In the case of collecting written opinions by electronic voting or other
electronic means, shareholders shall vote via the online system; however, the
contents of the written opinion ballot shall not include Point g, Clause 3, Article 21

of the Company Charter.

¢) HPQT giri, cong bb tai liéu dén cb dong c6 quyén biéu quyét chim nhit
mudi (10) ngdy truée thdi han phai giri lai phiéu 1y ¥ kién. Yéu cau va cach thic
gtii phiéu l4y ¥ kién va tai liéu kém theo dugc thuc hién theo quy dinh tai khoén 3
Pjdu 17 Didu 18 Coéng ty. / The Board of Directors shall send and disclose
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documents to shareholders with voting rights no later than ten (10} days prior to
the deadline for returning written opinion ballots. The requirements and methods
Jor sending written opinion ballots and accompanying documents shall be
implemented in accordance with Clause 3, Article 17 of the Company Charter.

d) Cé dong gii phidu 14y y kién v& Cong ty theo khoan 5 Piéu 21 Didu 16
Cong ty. / Shareholders shall send their written opinion ballots to the Company in
accordance with Clause 5, Article 21 of the Company Charter.

Trudng hop viée 14y v kién cb dong bang van ban c¢é hinh thirc bo phleu dién
td thi c6 dong dugc cap tai khodn va mat khéu dé truy cép va thyc hi¢n bidu quyet
trén Hé thdng truc tuyén. C6 dong thuc hién bo phleu dién tr phai dap ung céc didu
kién quy dinh tai diénj. b, khoan 2!Biéu 12 Quy ché nay va nghia vu theo quy dijnh
tai di€ém b khoén 2 Biéu 9 Quy ché nay. / Where written opinion collection includes
electronic voting, shareholders shall be provided with access accounts and
passwords to log into the online system and conduct voting. Shareholders voting
electronically must satisfy the conditions prescribed in Point b, Clause 2, Article 12
of these Regulations and the obligations prescribed in Point b, Clause 2, Article 9
of these Regulations.

Truong hop Cong ty to chirc biéu quyét theo ca hai hinh thirc bé ph1eu tr e
tiép va bo phleu dién tir, cb dong chi duge hya chon mét hinh thirc biéu quyét.
Trudng hop ¢b déng thuc hién bo phiéu theo ca hai hinh thiic ddi voi cting mdt ndi
dung bidu quyét thi hinh thire bo phidu truc tiép s& dwoc wu tién lua chon va phiu
biéu quyét dién tir s& khong duge tinh vio két qua biéu quydt. / Where the
Company organizes voting by both direct voting and electronic voting,
shareholders may choose only one voting method. If a shareholder votes using both
methods for the same voting matter, direct voting shall prevail and the electronic
vote shall not be counted.

e) Hot ddng quén tri nhan phidu tir ¢d déng gi lai, td chirc kidm phiéu va 1ap
bién ban kiém phiéu theo quy dinh tai khoan 6 Didu 21 Pidu 18 Céng ty. / The
Board of Directors shall receive written opinion ballots returned by shareholders,
organize vole counting, and prepare vote counting minutes in accordance with
Clause 6, Article 21 of the Company Charter.

f) Cac thanh vién HPQT, ngudi k1em ph1eu va ngudi gidm sat kiém phiéu
(neu co) phal lién déi chiu trach nhiém Ve tinh trung thywe, chinh xac cta Blen bén
kidm phiéu; lién d6i chiu trach nhiém vé céc thiét hai phét sinh tir céc quyét dinh
duoc thong qua do kiém phiéu khong trung thue, khong chinh xéc. / Members of
the Board of Directors, vote counters, and vote counting supervisors (if any) shall
be jointly liable for the truthfulness and accuracy of the vote counting minutes, and
shall be jointly liable for any damages arising from decisions adopted as a result of
untruthful or inaccurate vote counting.

g) Bién ban kiém phleu va nghi quyét phai duoc gii dén cac cd dong theo
quy dinh tai khoan 7 Diéu 21 Piéu 1¢ Cong ty. / The vote counting minutes and
resolutions shall be sent to shareholders in accordance with Clause 7, Article 21 of
the Company Charter.

h) Nghi quyet theo hinh thirc ldy v kién cd déng bing vén ban dugc thong
qua khi dugce cb déng biéu quyét chip thuan theo quy dinh tai Bidu 13 Quy ché nay -
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va ¢ gid tri nhu nghi quyét dugc thong qua tai cude hop PHDCD. / Resolutions
adopted by collecting written opinions of shareholders shall be approved when
accepted by shareholders in accordance with Article 13 of these Regulations and
shall have the same validity as vesolutions adopted at GMS.

i) Phiéu 14y v kién da dugc tra 1o, bién ban kiém phleu nghi quyét da duoc
thdng qua va tai liéu c6 1ién quan giti kém theo phiéu 14y y kién déu phai dwgc lun
giit tai tru s& chinh cua Cong ty. / Written opinion ballots that have been
completed, vote counting minutes, adopted resolutions, and relevant documents
enclosed with written opinion ballots shall be kept at the head office of the
Company.

_ Chwong III { CHAPTER T
HOI PONG QUAN TRI/ BOARD OF DIRECTORS

Muc 1 / Section 1
QUYEN HAN, NGHIA VU SO LUUN G VA TIEU CHUAN
CUA THANH VIEN HO1 DONG QUAN TRI/
POWERS, DUTIES, NUMBER, AND CRITERIA
OF MEMBERS OF THE BOARD OF DIRECTORS

Didu 19. Vai trd, quyén v nghia vu ciia HPQT / Article 19. Roles,
powers, and duties of the Board of Directors

1. Vai tro cia HPQT: Hoi dong quén tri 1a co quan quan ly Cong ty, ¢o toan
quyén nhan danh Cong ty dé quyet dinh, thuc hién quyén va nghia vu ciia Cong ty,
trir cdc quyén va nghia vy thude thim quyén cia PHPCPD Céng ty. /

1. Role of the Board of Directors: The BOD is the management body of the
Company and has full authority, on behalf of the-Company, to decide and exercise
the rights and obligations of the Company, except for those rights and obligations

falling under the authority of the GMS.

2. Quyén va nghia vu cia HPQT / Powers and duties of the Board of
Directors:

Hbi dong quan trj co cac quyén va ngh'fa vu theo quy dinh tai Diéu 26 Piéu
1é Cong ty va Piéu 153 Luit Doanh nghiép v ca¢ trach nhiém, nghia vy sau: / The
Board of Directors shall have the powers and duties as prescribed in Article 26 of
the Company Charter and Article 153 of the Law on Enterprises, and shall have the

Jfollowing responsibilities and obligations.

a) Chiu trach nhiém trudce cb ddong vé hoat déng cia Cong ty. / To be
accountable to shareholders for the Company’s operations,

b) Déi xir binh déng déi vdi tét ca ¢ dong va ton trong loi ich cia ngudi c6
quyén loi lién quan dén Cong ty. / To treat all shareholders equally and respect the
interests of parties having related interests with the Company,

¢) Pam béo hoat ddng ctia Cong ty tuan thi céc quy dinh cla phap luat, Diéu
1é¢ va quy dinh ndi bd cta cong ty. / To ensure that the Company’s operations
comply with applicable laws, the Company Charter, and the Company’s internal
regulations.
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d) Xay dung Quy ché hoat déng ctia Hoi dong quan trj trinh Dai hdi dong cb
dong thong qua va cong bé trén trang thong tin dién ti ctia Cong ty. / To formulate
the Regulations on the Operation of the Board of Directors for submission to the
General Meeting of Shareholders for approval and to disclose such regulations on
the Company’s website.

e) Gidm sat va ngan ngira xung dot 191 ich clda cdc thanh vién HDQT, thanh
vién BKS, TGP va ngudi quén 1y khdc, bao gdm viée sit dung tai sin Cong ty sai
muyc dich va lam dung cac giao dich vdi bén lién quan. / To supervise and prevent
conflicts of interest of members of the BOD, members of theb BOS, the GD, and
other managers, including misuse of the Company’s assets and abuse of
transactions with related parties.

f) Xay dyng Quy ché ndi b v& quén tri céng ty va trinh DPHPCP théng qua.
Quy ché ndi bd vé quan trj Cong ty khong duge trai véi quy dinh cia phép ludt va
Diéu 18 Cong ty. / To formulate the Internal Corporate Governance Regulations
and submit them to the GMS for approval. Such Internal Corporate Governance
Regulations must not contravene the provisions of law or the Company Charter.

g) Bb nhiém Ngudi phu trach quan tri cong ty. / To appoint the Officer in
charge of corporate governance.

h) T chirc d4o tao, tap hudn vé& quan tri cdng ty va céc k§ ning can thiét cho
thanh vién HDQT, TGP va ngudi quan ly khac caa Cong ty. / To organize training
and capacity-building on corporate governance and necessary skills for members
of the BOD, the General Director, and other managers of the Company.

i) B4o c4o hoat dong ctia Hoi ddng quan trj tai PIIDCD theo quy dinh tai Pidu
280 Nghi dinh 155/2020/ND-CP ngay 31 thang 12 ndm 2020 cia Chinh pht quy dinh
chi tiét thi hanh mét sé didu ciia Luat Chirng khodn va Nghi dinh sb 245/2025/ND- cP
ngay 11/9/2025 cta Chinh phi stra ddi, bd sung mot sb didu cua Nghi dinh s6
155/2020/ND-CP. / To report on the activities of the Board of Directors to the
General Meeting of Shareholders in accordance with Article 280 of Decree No.
155/2020/ND-CP dated December 31, 2020 of the Government detailing the
implementation of certain provisions of the Law on Securities, and Decree No.
245/2025/ND-CP dated September 11, 2025 of the Government amending and
supplementing a number of articles of Decree No. 155/2020/NP-CP.

Didu 20. Quyén vi nghia vu ciia thanh vién HPQT / Article 20. Rights
and obligations of members of the BOD

1. Thanh vién Hoi ddng quan trj co ddy da cdc quyén theo quy dinh cua Lut
Ching khoan, phap luat lién quan va Pidu 1& Cong ty, trong dé co quyén dugc cung
cap cac thong tin, tai liéu vé tinh hinh tai chinh, hoat dong kinh doanh ciia Céng ty
va cua cac don vi trong Cong ty. / Members of the Board of Directors shall have all
rights as prescribed by the Law on Securities, relevant laws, and the Company
Charter, including the right to be provided with information and documents on the
Jinancial status and business operations of the Company and its units.

2. Thanh vién H6i ddng quén tri cé nghia vy theo quy dinh tai Diéu 1¢ Cong
ty va cac nghia vy sau: / Members of the Board of Directors shall have the
obligations as prescribed in the Company Charter and the following obligations:
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a) Thyc hién cac nhiém vy ciia minh mét céch trung thirc, c¢An trong vi loi ich
cao nhét cia c¢b dong va cia Céng ty. / To perform their duties honestly and
prudently in the best interests of shareholders and the Company.

©b) Tham dy day dii céc cude hop clia Hoi déng quan tri va cé y kién vé& cac
vin dé& duoc dua ra thao luén. / To attend all meetings of the Board of Directors
and express opinions on matters submitted for discussion.

¢) Bao cao kip thoi, diy du véi Hoi dong quan tri cac khoan thu lao nhén
duogc tir cac Cong ty con, cong ty lién két va cac td chuc khac. / To promptly and
fully report to the Board of Directors any remuneration received from subsidiaries,
affiliated companies, and other organizations.

d) Bao cao Hét ddng quan trj tai cude hop gan nhat cac glao dich giita Coéng
ty, cong ty con, cong ty do Céng ty COMECO ndm quyén kiém sodt trén 50% trd
1én von dleu 18 v6i thanh vién Hoi dbng quan tri va nhitng ngudi cé li€n quan cua
thanh vién do; glao dich gifta Coéng ty vé6i cong ty trong dé thanh vién Hoi ddng
quan t11 1a thanh vién sang 1ap hodc 12 nguoi quan ly doanh nghiép trong thoi gian
03 nam gan nhét trude thoi diém giao dich. / To report to the Board of Directors at
the nearest meeting any transactions between the Company, its subsidiaries, or
companies in which COMECO holds more than fifty percent (50%) of the charter
capital, with members of the Board of Directors and their related persons, and any
{ransactions between the Company and companies in which a member of the Board
of Directors is a founding member or a business manager within the three (03)
years immediately preceding the transaction date.

¢) Thue hién cong bd thong tin khi thyc hién giao dich ¢b phiéu cia Cong ty
theo quy dinh ctia phap luat. / To carry out information disclosure when conducting
transactions in the Company’s shares in accordance with law.

_f) Thanh vién Hot dong quan trj dc 14p ctia Cong ty phai 1ap bdo cdo danh
gia v& hoat dong ctia Hoi ddng quan tri. / Independent members of the Board of
Directors must prepare an evaluation report on the activities of the Board of
Directors.

Pidu 21. Sé lugng, nhiém ky va co cdu thanh vién HDQT / Article 21.
Number, term, and structure of members of the BOD

86 luong, nhiém ky va co chu thanh vién HPQT theo quy dinh tai Piéu 25
Diéu 1é Cong ty. / The number, term, and structure of members of the BOD shall be
in accordance with Article 25 of the Company Charter.

Piéu 22. Tidu chudn thanh vién HDQT / Article 22. Criteria for members of

the BOD

1. Thanh vién HDQT phai dap img céc tiéu chuén va diéu kién theo quy dinh
tai khoan 4 Didu 24 Diéu 1& Cong ty. / Members of the BOD must satisfy the
standards and conditions prescribed in Clause 4, Article 24 of the Company
Charter.

2. Thanh vién dgc 1ap HPQT c6 cac tiéu chuén va didu kién theo quy dinh tai
khoan 5 Didu 24 Diéu 18 Céng ty. / Independent members of the BOD must satisfy
the standards and conditions prescribed in Clause 5, Article 24 of the Company

Charter.

P

L I -



30

Muc 2 / Section 2
UNG CU PIt CU BAU MIEN NHIEM BAI NHIEM BO SUNG THANH VIEN
HOI PONG QUAN TRI/ SELF-NOMINATION, NOMINATION ELECTION, DISMISSAL,
REMOVAL, AND SUPPLEMENTATION OF MEMBERS OF THE BOARD OF
DIRECTORS

Diéu 23. Ung cit, 38 cir thanh vién HPQT / Article 23. Nomination and
self-nomination of members of the BOD

1. Piéu kién tng cir, d& cir thanh vién HPQT / Conditions for self-
nomination, nomination of members of the BOD

a) Nguoi (mg ot 13 ¢d dong ¢4 nhan phai ndm giir it nhit 10% cd phan cé
quyén biéu quyét cda Céng ty tinh dén ngay chdt danh sach ¢b déng cé quyén dy
hop BHBCD. / 4 self-nominated candidate who is an individual shareholder must
hold at least ten percent (10%) of the Company’s shares with voting rights as of the
record date for shareholders entitled to attend the GMS.

b) Ngudi duge dé cir phai duge ¢ dong hodic nhom cd déng ndm giit it nhét
10% cb phan c6 quyén biéu quyét cia Cong ty tinh dén ngay chdt danh séch ¢
dong ¢6 quyén du hop PIIDCP dé ctr. / A nominated candidate must be nominated
by a shareholder or a group of shareholders holding at least ten percent (10%) of
the Company’s shares with voting rights as of the record date for shareholders
entitled to attend the General Meeting of Shareholders

¢) Trwong hop s6 lugng tmg cit vién HPQT théng qua dé cir va tng cir van
khéng di s6 lugng cén thiét, HDQT duong nhiém c6 quyén d& ctr thém tg ot vién
du tiéu chudn theo quy dinh tai Quy ché nay, Piéu 1& Céng ty va phap luét hién
hanh, HDQT s& bidu quyét theo nguyén tic qua ban dé chon ra tmg vién HPQT véi
cac diéu kién sau: / Where the number of candidates for the BOD through
nomination and self-nomination is still insufficient, the incumbent Board of
Directors shall have the right to nominate additional qualified candidates in
accordance with these Regulations, the Company Charter, and applicable laws.
The BOD shall vote by a simple majority to select candidates for the BOD , subject
to the following conditions:

- Ung vién phai d4m bio dép tng tit ca cac tiéu chudn va diéu kién cia
thanh vién HDQT. / The candidate must fully satisfy all standards and conditions
applicable to members of the BOD.

- Ung vién phai c6 déy du hd so Gmg cir theo quy dinh tai Quy ché nay. / The
candidate must submit a complete application dossier in accordance with these
Regulations

- Videc HPQT gidi thiéu thém tmg ctr vién phai duoc cbng bd rd rang trude
khi PHPCD biéu quyét bau thanh vién HPQT theo quy dinh clia phép luat. / The
nomination of additional candidates by the BOD must be clearly disclosed prior to
the General Meeting of Shareholders’ voting on the election of members of the
BOD in accordance with law.
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2. Téng hop danh sach Umg vién HDQT / Compilation of the list of
candidates for the BOD

a) Sau khi hét han nhan hd so {mg cir va dé cir, IPQT duong nhiém téng
hop danh séch cac tng vién c6 di diéu kién dé cong bd dén céc c¢b ddng theo quy
dinh. / Upon expiration of the deadline for receipt of self-nomination and
nomination dossiers, the incumbent BOD shall compile the list of candidates who
satisfy all eligibility conditions and disclose such list fo shareholders in accordance

with regulations.

b) Darh sach ting vién hop 1& phai duge DHDCD thong qua truée khi tién
hanh biu cir. Viéc biéu quyét thong qua danh sach img vién tién hanh bing cach
gio thé biéu quyét va 14y két qua theo da s6. / The list of valid candidates must be
approved by the GMS prior to the election. Approval of the candidate list shall be
conducted by raising voting cards, with the result determined by majority vote.

3. H& so va thoi han nhén hd so tng ct, dé cir dé bau vao HPQT / Dossiers
and deadline for submission of self-nomination and nomination dossiers for
election to the BOD

’ a) Hb so tng cir, dé cit HDQT / Self-nomination and nomination dossiers for
the BOD

- Pon tmg cir tham gia HPQT trong d6 c6 cam két cua tmg vién HPQT vé
tinh trung thye, chinh x4c va hgp ly cla cac théng tin ca nhan duge cong bo va cam
két thuc hién nhiém vu mdt cich trung thyc néu duge bau lam thanh vién HDQT.
An application for candidacy to the BOD, including the candidate’s commitment as
to the truthfulness, accuracy, and reasonableness of the disclosed personalf_:,
information, and a commitment to perform duties honestly if elected as a member oj:
the BOD.

- S yéu 1y lich do tmg vién ty khai. / 4 curriculum vitae completed by the

candidate.

- Bién ban hop nhom va danh sach nhém cb dong (trudong hgp ing vién duge
nhém cb dong dé ctr). / Minutes of the shareholders’ group meeting and the list of
group members (in the case of nomination by a group of shareholders)

- Bén sao co chimng thue Cin cude hodc Cin cude cong dan, Ho chidu néu 1a
ngudi Viét Nam & nude ngoai, ngudi nude ngoai. / 4 notarized copy of the identity
card or citizen identity card; or passport in the case of overseas Vietnamese or
foreign nationals.

- Ban sao cac hd so khac dé xic dinh tiéu chuén, diéu kién theo quy dinh cia
phap luit (bang cap, ching chi). / Copies of other documents evidencing
compliance with statutory standards and conditions (degrees, certificates).

HO so ¢ng vién phai duge 14p bing tiéng Viét. Céc ban sao tiéng Vit va cdc
ban dich tir tiéng nudc ngodi sang tieng Viét phai duge co quan co tham quyén
chimg thyc theo quy dinh cta phdp ludt. / The candidate’s dossier must be
prepared in Vietnamese. Vietnamese copies and translations from foreign




32

languages into Vietnamese must be notarized or certified by a competent authority
in accordance with law.

b) Thoi han nhén hé so tmg cir, dé cir dé& bau vao HPQT / Deadline for
submission of self-nomination and nomination dossiers for election to the BOD

- Hb so tham gia tmg cir, d& ot ¢ thé ndp trye tiép hode giri qua thu bao
dam va phai vé dén tru s& chinh cia Cong ty trude ngay td chic hop DHPCD it
nhét 13 10 ngay. Sau thdi gian ndy, ¢b ddng khong tng cir, d& cir hodc tng ci vién
khéng dam bao dd tidu chuédn va didu kién theo quy dinh, viéc d& cir s& do HPQT
thie hién theo quy dinh tai Quy ché nay. / Self-nomination and nomination and
dossiers may be submitted directly or sent by registered mail and must reach the
Company's head office at least ten (10) days prior to the date of the GMS. After
this deadline, if shareholders do not nominate or self-nominate, or if candidates fail
to satisfy the required standards and conditions, nomination shall be conducted by

the BOD in accordance with these Regulations.

- Chi nhitng hd so ting cir, d& cir dap dng du didu kién tmg o, d& cir va
nhiing vmg vién dap tmg du didu kién 1a thanh vién HDQT méi duoc dua vao danh
sach Ung ctr vién cong bd tai cudc hop DHDCD. / Only dossiers that satisfy the
nomination and self-nomination conditions, and candidates who satisfy all
standards and conditions applicable to members of the BOD, shall be included in
the list of candidates disclosed at the GMS.

Pidu 24. Cich thite biu thanh vién HPQT / Article 24. Method of

election of members of the BOD

1. Viéc biéu quyét bau thanh vién HDQT phai thyc hién theo phwong thire
biu ddn phiéu quy dinh tai Pidu 18 Cong ty, Quy ché nay va quy ché bau cw. /
Voting for the election of members of the BOD shall be conducted by cumulative
voting in accordance with the Company Charter, these Regulations, and the

election regulations.

2. Nguoi trang ctt thanh vién HDQT dugc xdc dinh theo sb ph1eu bau tinh tu
cao xuong thép, bit dau tir img cir vién ¢6 s6 phidu bau cao nhét cho dén khi da sb
thanh vién quy dinh tai Diéu 1& Cong ty. Truorng hop ¢ tir hai (02) ing ctr vién tror
1én dat cung so ph1eu bau nhv nhau cho thanh vién cudi ciing ctia HPQT thi s& tién
hanh bau lai trong sb céc tng cir vién c6 b phleu bau ngang nhau hoic Iya chon
theo tiéu chi quy dinh tai Quy ché bdu cir hodic Diéu 1& Céng ty. / Elected members
of the BOD shall be determined based on the number of votes received, from
highest to lowest, starting with the candidate receiving the highest number of votes
until the required number of members prescribed in the Company Charter is filled.
Where two (02) or more candidates receive the same number of votes for the final
position on the BOD, a re-election shall be conducted among the candidates with
equal votes, or selection shall be made in accordance with the criteria prescribed
in the election regulations or the Company Charter.

3. Cach thirc biu citr HDQT bang phuong thirc bé phleu dién tir duge thyc
hién theo hudng dan tai Quy ché biu cir va phin Biéu quyét trén Hé théng tryc
tuyén cta Céng ty. / The method of electing members of the BOD by electronic
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voting shall be implemented in accordance with the guidance set out in the election
regulations and the voting section of the Company’s online system.

4. Két qua kiém phiéu dugc lap thanh viin ban ¢6 chit ky cta cac thanh vién
Ban kiém phiéu va duge Trudng ban kidm phiéu cong bd truée DHDCD. / Vote
counting results shall be recorded in writing, signed by members of the Vote
Counting Committee, and announced by the Head of the Vote Counting Commitiee

before the GMS.

Pidu 25. Cdc trudng hop mién nhi¢m, bai nhi¢m va bd sung thanh vién
HDQT / Article 25. Cases of dismissal, removal, and supplementation of
members of the BOD

Viéc bai nhiém, mién nhiém thanh vién HPQT duge thyc hién theo quy dinh
cta phép luat va Diéu 1& Cong ty. Thanh vién HDQT khéng con tu cich thanh vién
HPQT trong trudng hop bi PHPCD mién nhiém, bai nhiém, thay thé theo quy dinh
tai Pidu 160 Luat Doanh nghiép, cu thé nhu sau: / The dismissal and removal of
members of the BOD shall be carried out in accordance with applicable laws and

the Company Charter. A member of the BOD shall cease to hold office in the event
of dismissal, removal, or replacement by the GMS in accordance with Article 160

of the Law on Enterprises, specifically as follows:

1. Pai hoi ddng c¢b dong mién nhigm thanh vién HDQT trong truong hop
khong cé dui ti€u chudn va didu kién theo quy dinh tai Didu 155 cta Luat Doanh
nghiép; c¢6 don tir chirc va dugc chép thuan. / The General Meeting of Shareholders
shall dismiss a member of the BOD in the event that such member no longer
satisfies the standards and conditions prescribed in Article 155 of the Law on
Enterprises, or submits a resignation letter that is accepted

2. Pai hdi ddng cb dong bdi nhiém thanh vién HDQT trong truong hop:
khong tham gia cdc hoat dong cia HPQT trong 06 thang lién tuc, trr trudng,
hop bt kha khéng; trudng hep khac quy dinh tai Piéu 18 Cong ty. / The General
Meeting of Shareholders shall remove a member of the BOD in the following cases:
failure to participate in activities of the BOD for six (06) consecutive months,
except in cases of force majeure; or other cases as prescribed in the Company

Charter. .

'3, Hdi ddng quan trj phai triéu tip hop PHDCD @& bAu b sung thanh vién
HDQT trong trudng hop: sé thanh vién HPQT bj gidm qua mét phén ba so véi sd
quy dinh tai Didu &6 Céng ty. Trudong hop ndy, HPQT phai triéu tap
hop PHPCD trong thdi han sau muoi (60) ngiy ké tir ngdy s thanh vién bj gidm
qua mot phin ba; s6 lugng thanh vién doc 1ap HDQT gidm xudng, khéng bao dam
ty 1& theo quy dinh tai diém b khoan 1 Diéu 137 cta Luat Doanh nghi¢p. Cdc
trudng hop khic DHPCD biu thanh vién méi thay thé thanh vién HDQT dé bi
mi&n nhiém, bai nhiém tai cudc hop gin nhét. / The BOD must convene a GMS to
elect additional members of the BOD in the following cases: where the number of
members of the BOD is reduced by more than one-third (1/3) compared to the
number prescribed in the Company Charter, in which case the BOD must convene
a GMS within sixty (60) days firom the date on which the number of members is
reduced by more than one-third, where the number of independent members of the
BOD falls below the ratio prescribed in Point b, Clause 1, Article 137 of the Law



34

on Enterprises. In other cases, the GMS shall elect new members to replace
members of the BOD who have been dismissed or removed at the nearest meeting.

Pidu 26. Thong bio vé& biu, mién nhiém, bai nhiém thanh vién HPQT /
Article 26. Notification of election, dismissal, and removal of members of the
BOD

Théng bao vé& bau, min nhiém, bdi nhiém thanh vién HDQT phai dugce cong
bé thong tin theo cac quy dinh cia phap lut, Piéu 18 Cong ty va Quy ché cong bd
thdng tin cha Cong ty. / Notification of the election, dismissal, or removal of
members of the BOD shall be disclosed in accordance with the provisions of law,
the Company Charter, and the Company’s Information Disclosure Regulations.

Pi¢u 27. Biu, bdi nhiém, mién nhiém Chi tich HPQT / Arficle 27.
Election, removal, dismissal of the Chairman of the BOD

1. Chu tich HBQT do HBQT bAu, mién nhiém, bai nhiém trong s6 cac thanh
vién HDQT. / The Chairman of the BOD shall be elecied, dismissed, and removed
by the BOD from among its members.

2. Trudong hop Chu tich HDQT c¢6 don tir chirc hodc bi mién nhiém, béi
nhiém, HPQT phai biu ngudi thay thé trong thoi gian mudi (10) ngay ké tir ngay
nhén don tir chirc hofic bi mién nhiém, bii nhiém. / In the event that the Chairman
of the BOD submits a resignation letter or is dismissed or removed, the BOD must
elect a replacement within ten (10) days from the date of receipt of the resignation
letter or the date of dismissal or removal.

3.Truong hop Chi tich HPQT véng mat hoiic khéng thé thue hién dugc
nhiém vy cia minh thi phai dy quyén bing vin ban cho mét thanh vién khac thyc
hién quyén va nghia vu ctia Chi tich HPQT theo nguyen tac dugce quy dinh tai
Pidu 1& Cong ty. Truong hop khdng thuc hién dugc viée vy quyén theo quy dinh tai
khoan 4 Pidu 156 Luéat doanh nghiép thi cdc thanh vién con lai bau mét ngucn
trong sb cic thanh vién giit chirc Cha tich HPQT theo nguyén tic da s thanh vién
con lai tin thanh cho dén khi ¢6 quyét dinh méi cia HDQT. / Where the Chairman
of the BOD is absent or unable to perform his or her duties, he or she must
authorize another member in writing to perform the rights and obligations of the
Chairman of the BOD in accordance with the principles prescribed in the Company
Charter. Where such authorization cannot be carried out in accordance with
Clause 4, Article 156 of the Law on Enterprises, the remaining members shall elect
one member from among themselves to act as Chairman of the BOD based on the
approval of a majority of the remaining members until a new decision of the BOD
is issued.

. Muc 3 /Section 3 .
TRINH T, THU TUC HQP HOI PONG QUAN TR] /

PROCEDURES AND FORMALITIES
FOR MEETINGS OF THE BOARD OF DIRECTORS

Pitu 28, Hinh thire hop v théng bio hop Hdi ddng quan tri / Article 28.
Forms of meetings and notice of meetings of the Board of Directors

1. Hinh thirc hop HDQT / Forms of meetings of the Board of Directors
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a) Chu tich HPQT dugc béau trong cude hop dau tién cita HDQT trong thoi
han 07 ngay lam viée ké tir ngay két thic bau cir HPQT. Cude hop ndy do thanh
vién c6 sé phiéu biu cao nhét hodc ty 1& phiéu biu cao nhat triéu tap va chu tri.
Truong hgp co6 nhiéu hon mot thanh vién co 56 phiéu béu hodc ty 18 phiéu béu cao
nhit va ngang nhau thi c4c thanh vién biu theo nguyén tic da s6 dé chon 01 ngudi
trong b ho triéu tdp hop HDQT. / The Chairman of the BOD shall be elected at the
first meeting of the BOD within seven (07) working days from the date of
completion of the election of the BOD. This meeting shall be convened and chaired
by the member who received the highest number of votes or the highest voting
ratio. Where more than one member has the same highest number or ratio of votes,
the members shall elect, by majority vote, one among them to convene the meeting
of the BOD. |

b) Héi dong quan tri phai hop it nhét moéi quy mot (01) 1An va c¢6 thé hop bét
thuong. HPQT cé thé t§ chitc hop truc tiép hoic t& chirc hop qua dién thoai hogic
phuong thic khac hodc két hop gitta nhiéu phuong thirc khi tht ca holic mot sb
thanh vién dy hop dang c6 mit tai nhiing dia diém khac nhau. / The Board of
Directors shall meet at least once every quarter and may hold extraordinary
meetings.” The BOD may hold meetings in person or via telephone or other means,
or a combination of multiple methods, where all or some members attending the
meeting are present at different locations.

2. Céc truong hop phai triéu tp hop HDQT tri bét thuong / Cases requiring
the convening of extraordinary meetings of the BOD

a) Chu tich Hoi ddng quan trj tridu tdp hop Hoi dong quan tri trong trudng
hop: / The Chairman of the Board of Directors shall convene a meeting of the
Board of Directors in the following cases:

- C6 d& nghi cia Ban kidm soat hodic thanh vién ddc lap HPQT. / Upon
request of the Board of Supervisors or an independent member of the Board of
Directors

- C6 d& nghi ctia Tng gidm dbc hoic it nhét nim (05) ngudi quan ly khéc. /
Upon request of the General Director or at least five (05) other managers

- C6 d nghi cha it nhat 02 thanh vién HDQT. / Upon request of at least two
(02) members of the Board of Directors.

b) Pé nghi hop HPQT tai diém a Khoan nay phai dugc 18p thanh vin ban,
trong d6 néu rd myc dich, vAn dé cin thao luén va quyét dinh thudc tham quyén cua
HDQT. / Requests for meetings of the BOD as prescribed in Point a of this Clause
must be made in writing, clearly stating the purpose and the matters to be
discussed and decided within the authority of the BOD.

¢) Chu tich HPQT phai triéu tdp hop HPQT trong thdi han bay (07) ngay
1am viée ké tr ngay nhan duge d& nghi hop HDQT bat thudng. Truong hop khong
triéu tdp hop HPQT theo dé nghi thi Chi tich IIPQT phai chju trach nhiém vé
nhiing thiét hai xy ra d6i véi Cong ty; ngudi d& nghi ¢6 quyén thay thé Chu tich
HDQT triéu tdp hop HPQT. / The Chairman of the BOD must convene an
extraordinary meeting of the BOD within seven (07) working days from the date of
receipt of such request. If the Chairman fails to convene the meeting as requested,
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he or she shall be responsible for any damages incurred by the Company,; the
requesting party shall have the right to convene the meeting of the BOD in place of
the Chairman.

3. Théng bao hop HPQT / Notice of meetings of the BOD

a) Chu tich HPQT hodc ngudi triéu tip hop HDQT phai guri thong bao moi
hop chiam nhét 13 ba (03) ngdy lam viéc trude ngay hop. Thong bdo moi hop phai
xac dinh cy thé thoi gian va dia diém hop, chuong trinh, cdc van dé thao luan va
quyet dinh. Théng bdo moi hop phéi kém theo tai lidu st dyng tai cudc hop va
phiéu bidu quyét cta thanh vién. / The Chairman of the Board of Directors or the
person convening the meeting must send a notice of invitation to the meeting no
later than three (03) working days prior to the meeting date. The notice must
clearly specify the time and venue of the meeting, the agenda, and the matters to be
discussed and decided. The notice of invitation must be accompanied by documents
to be used at the meeting and voting ballots of members.

b) Thoéng bdo mdi hop HPQT c¢o thé gii bing gidy moi, dién
thoai, fax, phwong tién dién 1@ ho#ic phuong thitc khac theo quy dinh tai Piéu 18
Cong ty dinh va bao dam dén duoc dia chi lién lac cia timg thanh vién HPQT dugc
dang ky tai Cong ty. / Notices of invitation to meetings of the Board of Directors
may be sent by written invitation, telephorne, fax, electronic means, or other
methods as prescribed in the Company Charter, and must be ensured to reach the
registered contact addresses of each member of the Board of Directors.

¢) Théng bado mdi hop phai ghi 6 thai gian, dia diém hop, ndi dung hogc
chwong trinh hop, céc vin dé thao ludn va quyét dinh. / The notice of invitation
must clearly state the time and venue of the meeting, the contents or agenda of the
meeting, and the matters to be discussed and decided.

d) Chu tich HPQT hodc ngudi triéu tdp giti thong bao moi hop va cac tai
liéu kém theo dén céc thanh vién BKS nhu ddi v&i cac thanh vién HPQT. / The
Chairman of the Board of Directors or the person convening the meeting shall send
the notice of invitation and accompanying documents to members of the Board of
Supervisors in the same manner as for members of the Board of Directors.

e) Thanh vién BKS ¢ quyén du céc cude hop HDQT; c¢b quyén thio luén
nhung khdng duoc biéu quyét. / Members of the Board of Supervisors shall have
the right to attend meetings of the Board of Directors and fo participate in
discussions, but shall not have the right to vote.

Piéu 29. Pidu kién to chirc hop HDQT / Article 29. Conditions for holding
meetings of the Board of Directors

1. Cudc hop HPQT duge tién hanh khi cé tir ba phin tu (3/4) tdng s thanh
vién trd 1én dy hop. / 4 meeting of the Board of Directors shall be conducted when
at least three-quarters (3/4) of the total number of members attend the meeting.

2. Trudng hop cude hop duoc triéu tip nhung khdng dd s6 thanh vién dy hop
theo quy dinh, thi phai dugc triéu tap 14n thir hai trong thoi han bay (07) ngay ke tr
ngay du dinh hop l4n thir nhét. Trudng hep ndy, cude hop duge tién hanh néu c6
hon mét nira s6 thanh vién HPQT du hop. / Where a meeting is convened but fails
to satisfy the quorum requirement as prescribed, a second meeting must be
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convened within seven (07) days from the date scheduled for the first meeting. In
such case, the meeting shall be conducted if more than one-half (1/2) of the
members of the BOD attend the meeting.

3. Thanh vién OPQT duoc coi la tham dy va biéu quyét tai cudc hop trong
trudng hop sau day: / A member of the BOD shall be deemed to have attended and
voted at a meeting in the following cases:

a) Tham du va bidu quyét truc tiép tai cude hop. / Attending and voting in
person at the meeting.

b) Uy quyén cho ngudi khac dén dy hop theo quy dinh tai Pjéu 18 Cong ty va
phép luit doanh nghiép. / Authorizing another person to attend the meeting in
accordance with the Company Charter and enterprise laws;

¢) Tham du va biéu quyét théng qua hoi nghi tryc tuyén, bo phiéu dién t
hodic hinh thiéc dién t¥ khic. / Attending and voting via online conference,
electronic voting, or other electronic means.

d) Gui phidu biéu quyét dén cudc hop thong qua thu, fax, thw dign ti. /
Sending voting ballots to the meeting by mail, fax, or email.

Pidu 30. Thanh phin tham du cic cude hop HPQT / Article 30.
Participants in meetings of the Board of Directors

1. Thanh phan tham du cudc hop HDQT gdm Chi tich HDQT, céc thanh
vién chia HPQT va céc thanh vién khic duge ngudi triéu tdp hop HDQT moi tham
du hop. / Participants in meetings of the Board of Directors shall include the
Chairman of the Board of Directors, members of the Board of Directors, and other
persons invited to attend by the convener of the meeting.

2. Nhing ngudi tham du cude hop HPQT khong phai 1a thanh vién HDQT
¢6 quyén phat bidu y kién nhung khong duoc bidu quyét. / Participants attending
meetings of the Board of Directors who are not members of the Board of Directors
shall have the right to speak but shall not have the right to vote.

Ditu 31. Trinh ty, thit tuc tién hanh cac cude hop HPQT / Article 31.
Procedures and formalities for conducting meetings of the BOD

1. Chuén bi cho cudc hop HPQT / Preparation for meetings of the BOD

a) Téng Giam dbc chju trach nhiém tb chire chudn bj trude cic ndi dung dé
trinh bay tai cudc hop HPQT, trtr khi c6 yéu ciu khéc cia HPQT. / The General
Director shall be responsible for organizing and preparing the contents to be
presented at meetings of the Board of Directors, unless otherwise required by the
Board of Directors.

b) Thu ky HPQT tap hop hd so, tai liéu dé gii cho cic thanh vién. / The
Secretary of the Board of Directors shall compile documents and materials and
send them to members of the Board of Directors.

¢) Cac thanh vién nghién ciru hd so, tai lidu va chuin bj ¥ kién dé dua ra thao
ludn tai cudc hop. / Members shall review the documents and materials and
prepare opinions for discussion at the meeting.

d) Truong hgp khong thé tham gia cudc hop, thanh vien HDQT va ngum
duoc moi hop phai thong bao cho HDQT va néu 1d ly do ving mit, dong thoi gl
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HPQT y kién tham gia (néu cd) vé cac van dé dy kién dua ra thao ludn tai cude
hop. / Where a member of the Board of Directors or an invited participant is
unable to attend the meeting, such person must notify the Board of Directors,
clearly state the reason for absence, and submit written opinions (if any) on the
matters expected to be discussed at the meeting.

2. Trinh tu tién hanh cudc hop. / Order of proceedings of meetings

a) Chu tich HPQT hodc ngudi duge ty quyén chu tri cudc hop théng béo
thanh phan, ndi dung, chuwong trinh cudc hop. / The Chairman of the Board of
Directors or the authorized person chairing the meeting shall announce the
participants, agenda, and contents of the meeting.

b) Ngudi duge phan céng bao céo fai cudc hop trinh bay cac ndi dung va
kién nghi d& HPQT xem xét, quyét dinh. / The person assigned to report at the
meeting shall present the contents and proposals for the Board of Directors’
consideration and decision.

¢) Cac thanh vién thao Iuin, xem xét cic vén dé theo tai liéu, bdo céo va cac
ndi dung frinh bay tai cudc hop. / Members shall discuss and consider matiers
based on the documents, reports, and presentations at the meeting.

d) Ngudi chi tri cude hop két ludn va ldy ¥ kién bidu quyét théng qua timg
ndi dung nghi quyét ciia cudc hop. / The Chairman of the meeting shall conclude
discussions and conduct voting on each matter of the meeting’s resolutions.

e) Théng qua nghi quyét, bién ban cudc hop. / Adoption of resolutions and
approval of the meeting minutes.

f) Cha toa cudc hop va ngudi ghi Bién ban ky té€n vao Bién ban cude hop. /
The Chairman of the meeting and the minute-taker shall sign the meeting minufes.

Diéu 32.Bién ban va thdéng qua Bién ban hop HDPQT / Article 32.
Minutes and approval of minutes of meetings of the BOD

f. Cac cude hop HPQT déu phai dwoc ghi bién ban. Bién ban phai lap bing
tiéng Viét, ¢6 thé 1dp thém bing tiéng nwée ngodi. Néu ¢6 sy hiéu khic nhau
giita tiéng Viét va tiéng nwde ngoai thi ap dung tiéng Viét dé giai quyét. Bién
ban phai ¢6 cac ndi dung chi yéu theo quy dinh tai Pidu 1§ Cong ty va Lujt
Doanh nghiép nhu sau: / All meetings of the Board of Directors must be recorded
in minutes. The minutes shall be prepared in Vietnamese and may also be prepared
in a foreign language. In the event of any inconsistency between the Vietnamese
version and the foreign-language version, the Vietnamese version shall prevail.
The minutes must contain the principal contents as prescribed by the Company

Charter and the Law on Enterprises, including:

- Tén, dja chi try s& chinh, ma s doanh nghiép. / Name and address of the
head office, and enterprise identification number.

- Thoi gian, dia diém hop. / Time and venue of the meeting

- Muc dich, chuong trinh va néi dung hop. / Purpose, agenda, and contents
of the meeting.
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- Ho, tén tirng thanh vién du hop hodc ngudi duge uy quyén du hop va céch
thic du hop; ho, tén cac thanh vién khong dy hop va ly do. / Full names of
members attending the meeting or authorized representatives and the manner of
attendance; full names of members not attending and reasons.

- V4n dé dugc thao ludn va biéu quyét tai cudc hop. / Matters discussed and
voted on at the meeting.

- Tém tét phat bidu y kién cia timg thanh vién du hop theo trinh tu dién bién
ctia cudc hop. / Summary of opinions expressed by each attending member in the
order of the meeting’s proceedings.

- Két qua biéu quyet trong d6 ghi 18 nhirng thanh vién tan thanh, khong tan
thanh va khong ¢6 ¥ kién. / Voting results, clearly stating members voting in favor,
against, and no opinion.

- Vén dé& d3 duoc théng qua va ty 1é biéu quyét thong qua twong mg. /
Matters approved and the corresponding voting ratios

- Ho, tén, chit ky Chu toa va ngudi ghi bién bdn. Truong hop chi toa, nguorl
ghi bién ban tir chdi ky bién ban hop thi bién ban nay ¢ hidu luc néu duge tat cac
cac thanh vién khac ciia HDQT dy hop ky va c6 déy du noi dung theo quy dinh tai
khoan nay. Bién ban ghi rd viée chii toa, ngudi ghi bién ban tu’ chdi ky bién ban
hop. Ngwoi ky bién ban hop chiu trach nhlem lién dgi vé tinh chinh xae va
trung thyc cia ngi dung bién ban hop Hii dong quan tri. Chi toa, ngudi ghi
bién ban chiu trach nhiém ca nhan vé thiét hai xay ra ddi voi doanh nghiép do
tir chéi ky bién ban hop theo quy dinh cita Luit Doanh nghigp, Diéu I¢ Céng ty
va phap luét co lién quan. / Full names and signatures of the Chairman and the
minute-taker. Where the Chairman or the minute-taker refuses to sign the minutes,
such minutes shall remain valid if signed by all other attending members of the
Board of Directors and contain all required contents as prescribed herein. The
mintes must clearly record the refusal of the Chairman and/or the minufe-taker to
sign the minutes. The signatories of the minutes shall bear joint responsibility for
the accuracy and truthfidness of the contents of the Board of Directors’ meeting
minutes. The Chairman and the minute-taker shall bear personal liability for any
damages incurred by the enterprise arising from their refusal to sign the minutes,
in accordance with the Law on Enterprises, the Company Charter, and other
relevant laws.

2. Bién ban hop HPQT phai dugc thoéng qua va bidu quyét nhit tri tai cude
hop HPQT. / The minutes of meetings of the Board of Directors must be approved
unanimously at the meeting of the Board of Directors.

3. Chu toa, nguodi ghi bién ban va nhitng nguoi ky tén trong bién ban phai
chiu trach nhiém vé& tinh trung thuc va chinh x4c ctia ndi dung bién ban hop HDQT.
/ The Chairman, the minute-taker, and all signatories to the minutes shall be
responsible for the truthfulness and accuracy of the contents of the minutes of
meetings of the Board of Direclors.

4, Bién ban hop Hoi ddng quan tri va ti liéu sir dung trong cudc hop phii
duge Iwu giit tai, tru s& chinh ctia Cong ty. / The minutes of meetings of the Board of
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Directors and documents used at the meetings shall be kept at the Company’s head

office.
Pidu 33. Thong qua nghi quyét cia HPQT / Article 33. Adoption of

resolutions of the BOD

1. Nghi quyét, quyét dinh cia HDQT duge théng qua néu dugc da so thanh
vién du hop tan thanh; trudng hop s6 phiu ngang nhau thi quyét dinh cudi cing
thudc vé phia c6 ¥ kién ciia Chit tich HPQT. / 4 resolution or decision of the Board
of Directors shall be adopted if approved by a majority of the members attending
the meeting; in the event of a tie, the final decision shall be the one supported by
the Chairman of the Board of Directors.

2. Thanh vién HPQT véng mit biéu quyét bing phuong thirc giti y kién bang
vin ban (thu, fax, thu dién t) thi vin ban phai duoc chuyén dén Chu tich HDQT
hodc ngudi duge y quyén chu tri cude hop it nhit 14 01 gid true gidr khai mac
cudc hop va dugc cong khai dén tit ca nhiing ngudi du hop. / Where an absent
member of the Board of Directors votes by submitting written opinions (by mail,
fax, or email), such written opinions must be delivered to the Chairman of the
Board of Directors or the person authorized to chair the meeting at least one (01)
hour prior to the opening time of the meeting and must be disclosed to all
altendees.

3. Két qua biéu quyét s& dugc ghi trong bién ban hop cia HPQT Céng ty. /
Voting results shall be recorded in the minutes of the meeting of the Board of
Directors of the Company.

4. Thanh vién HPQT s& khéng duoc biéu quyét vé cac hgp dong, giao dich
c6 loi ich lién quan thude trudng hop quy dinh tai Diéu 167 Luét Doanh nghiép va
Diéu 41 Piéu 18 Cong ty. / Members of the Board of Directors shall not have the
right to vote on contracts or transactions in which they have related interests as
prescribed in Article 167 of the Law on Enterprises and Article 41 of the Company
Charter.

5. Nhitng quyét dinh dd duoc thao luin va quyét dinh tai cdc cudc hop
HPQT s& duge HPQT ban hanh theo cac thé thirc trinh bay vin ban phi hep
(Nghi quyét, quyét dinh,...) d& chuyén dén céc don vi, ca nhan lién quan. Cin cir
vdo cdc ndi dung dd dwoc quydt nghi cia HPQT, Chu tich HPQT s& thay miit
HDQT ky ban hanh cdc vdn ban nay. / Decisions discussed and adopted at
meetings of the Board of Directors shall be issued by the Board of Directors in
appropriate written forms (resolutions, decisions, etc.) and circulated to relevant
units and individuals, Based on the resolutions adopted by the Board of Directors,
the Chairman of the Board of Directors shall, on behalf of the Board of Directors,
sign and issue such documents.

Pidu 34. Théng qua nghi quyét ciia HPQT bing hinh thirc 1y y kién
bang bin ban. / Article 34. Adoption of resolutions of the BOD by collecting
wrilten opinions

1. Nghi quyét theo hinh thic 14y y kién béng vin ban dugc thong qua theo
quy dinh tai khoan 1 Diéu 33 Quy ché ndy. / Resolutions adopted by collecting
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written opinions shall be approved in accordance with Clause 1, Article 33 of these
Regulations.

2. Nghi quyét nay c6 higu lyc va gia tri nhu nghi quyét dugc théng qua tai
cudc hop [IPQT. Viéc ban hanh céc nghj quyét bing hinh thitc nay tuén theo quy
dinh tai khoan 5 Bidu 33 Quy ché nay. / Such resolutions shall have the same legal
effect and validity as resolutions adopted at meetings of the Board of Directors.
The issuance of resolutions in this form shall comply with Clause 5, Article 33 of
these Regulations.

Piéu 35. Thong bao nghi quyét, quyét dinh ciia BPQT / Article 35.
Notification of resolutions and decisions of the Board of Directors

Cong ty c6 trach nhiém cong bb théng tin trong ndi bd Cong ty va cho céc co
quan hiru quan (néu duogc yéu cau), hodc trén cdc phuong tién thong tin dai chung,
irén trang website cia Cong ty theo trinh tu va quy dinh cda Luét doanh nghiép,
Luat chimg khoén va cic vin ban ¢6 lién quan. / The Company shall be responsible
for internal disclosure of information within the Company and to relevant
authorities (if required), or for disclosure through mass media and on the
Compariy’s website, in accordance with the procedures and provisions of the Law
on Enterprises, the Law on Securities, and other relevant legal documents.

_ Chwong IV/ CHAPTER IV
BAN KIEM SOAT / BOARD OF SUPERVISORS

Pidu 36. Vai trd, quyén, nghia vu cia BKS, trach nhi¢m cia thanh vién
BKS / Article 36. Roles, Rights and Obligations of the Board of Supervisors and
Responsibilities of member of the BOS

1. Vai trd ctia BKS / Roles of the Board of Supervisors

Ban kiém soat Céng ty do PHPCD bau ra. BKS ¢6 céc chitc ning duge quy
dinh trong Luit Doanh nghiép va bidu 1& Céng ty, Ban kiém soét thuc hién vige
gidm sat HDQT, Ban TGD Céng ty trong viéc quéan ly va diéu banh Céng ty; kiém
tra tinh hop 1y, hop phép, tinh trung thyc va mic dd cin trong trong quan ly, diéu
hanh hoat dong kinh doanh, irong t6 chirc cong tac ké toan, thdng ké va 1ap bao céo
tai chinh cling nhu thim dinh béo cdo tinh hinh kinh doanh, bdo cdo tai chinh bang
nim va séu thang caa Céng ty, bdo cdo danh gid cong tac quan ly cia HDQT. / The
Company’s Board of Supervisors is elected by the General Meeting of
Shareholders. The BOS shall perform the functions stipulated in the Law on
FEnterprises and the Company’s Charter. The BOS shall supervise the BOD and the
BOM in the management and administration of the Company; examine the legality,
validity, honesty and prudence in the management and operation of the Company’s
business activities; supervise the organization of accounting and statistical work
and the preparation of financial statements; and appraise the Company’s annual
and semi-annual business performance reports, financial statements, and the
reports assessing the management performance of the BOD.

2. Quyén va nghia vu cia BKS / Rights and Obligations of the BQS
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Ban kIem so4t ¢o cac quyén, nghia vu theo quy dinh tai Diéu 38 Piéu 1§
Cong ty va Piéu 170 Luat Doanh nghiép va cac quyén, nghia vu sau: / The Board
of Supervisors shall have the rights and obligations as prescribed in Article 38 of
the Company’s Charter and Article 170 of the Law on Enterprises, and the
Jfollowing additional rights and obligations:

- P& xuét, kién nghi DPHDCD phe duyét danh sach t6 chic klem toan dugc
chap thuan thyc hién kiém toan Béo cdo tai chinh cua Cong ty; quyét dinh t6 chue
kiém todn dugc chip thuén thuc hi¢n kiém tra hoat dong cua Cong ty, bdi mién
kiém todn vién duge chap thudn khi xét thiy cin thiét. / To propose and
recommend that the General Meeting of Shareholders approve the list of eligible
audit firms to conduct audits of the Company’s financial statements; to decide on
engaging an eligible audit firm to conduct inspections of the Company’s operations
and to dismiss an approved auditor when deemed necessary.

- Chiju trach nhiém truée ¢ déng v& hoat dong gidm sat clia minh. / To be
accountable to shareholders for its supervisory activities.

- Giam sat tinh hinh tai chinh cia Céng ty, viéc tudn tht phap luat trong hoat
déng ctia thanh vién HDPQT, TGD, nguoi quan ly khic. / To supervise the
Company’s financial status and compliance with laws in the activities of members
of the Board of Directors, the General Director, and other managers.

- Pam béo phdi hgp hoat dong véi HPQT, TGD va cd déng. / To ensure
coordination and cooperation with the Board of Directors, the General Director,
and shareholders.

- Truong hop phat hién hanh vi vi pham phdp ludt hodc vi pham Didu 18
Céng ty cia thanh vién HPQT, TGD va ngudi didu hanh khac cla Cong ty, BKS
phai thong bao bang van ban cho HPQT ftrong vong 48 giv, yéu cAu ngudi c6 hanh
vi vi pham chdm dat vi pham va c6 giai phap khic phuc hdu qua. / Where
violations of law or the Company’s Charter by members of the Board of Direclors,
the General Director, or other executive officers are detected, the Board of
Supervisors must notify the Board of Directors in writing within forty-eight (48)
hours, request the violator to cease the violation, and propose measures to remedy
the consequences. '

- Xay dung Quy ché hoat d6ng ctia BKS va trinh DPHDCD thong qua. / To
develop the Board of Supervisors’s operating regulations and submit them to the
General Meeting of Shareholders for approval.

. Bio cdo tai DHPCD theo quy dinh tai Diéu 290 Nghi dinh so
155/2020/ND-CP ngay 31/12/2020 ctia Chinh pht quy dinh chi tiét thi hanh mét sb
didu ctia Ludt Chimg khoén. / To report to the General Meeting of Shareholders in
accordance with Article 290 of Decree No. 155/2020/ND-CP dated 31 December
2020 of the Government detailing the implementation of a number of articles of the
Law on Securities.

- Cé quyen tiép can ho s0, tai li¢u cia Cong ty Iuu giit tai tru s& chinh, chi
nhanh va dia diém khéc; ¢6 quyén dén dia diém lam viéc ctia ngudi quan Iy va nhén
vién ctia Cong ty trong gid 1am viéc. / To have the right to access the Company's
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files and documents kept at the head office, branches, and other locations, and to
visit the workplaces of managers and employees during working hours.

- C6 quyén yéu cdu HDQT, thanh vién IIPQT, TGD va ngudi quan Iy khic
cung cdp day db, chinh xac, kip thoi théng tin, tai ligu vé cong tac quan ly, didu
hanh va hoat dong kinh doanh ctia Cong ty. / To have the right to request the Board
of Directors, members of the Board of Directors, the General Director, and other
managers to provide complete, accurate, and timely information and documents
regarding the management, administration, and business operations of the
Company.

- Céc quyén va nghia vy khic theo quy dinh cia phép ludt va Diéu 1& Cong
ty. / Other rights and obligations as provided by law and the Company’s Charter.

3. Quyén va nghia vu ciia thanh vién Ban kiém soét (Kiém soat vién) / Rights
and Obligations of Members of the Board of Supervisors
: - Quyén va nghia vy clia thanh vién Ban kiém soat: / Members of the Board of

Supervisors shall have the following rights and obligations:

+ - Kiém soat vién c6 quyén tiép cén hd so, tai li¢u cia Cong ty huu giit tai try
sd chinh, chi nhanh va dia diém khac; ¢6 quyén dén dia diém 1am viéc cha ngudi
quan ly va nhan vién clia Céng ty trong gid lam vige. / To access the Company’s
files and documents kept at the head office, branches, and other locations, and to
visit the workplaces of managers and employees during working hours.

- C6 quyén yéu cAu Hoi ddng quan tri, thanh vién Hoi ddng quan tri, Téng
giam décz ngudi quan ly khac Phéi cung cép dﬁy du, chinh x4c, kip thoi thong tin,
tai liéu vé cong tic quan ly, dicu hanh va hoat déng kinh doanh cia Cong ty. / To
request the Board of Directors, members of the Board of Directors, the General
Director, and other managers to provide complete, accurate, and timely
information and documents relating to the management, administration, and
business operations of the Company.

- Tuén thi ding phép lut, Piéu 1¢ Cong ty, nghi quyét Pai hdi ddng cb déng
va dao dirc ngh& nghiép trong thuc hién quyén va nghia vy dugc giao. / To strictly
comply with laws, the Company’s Charter, resolutions of the General Meeting of
Shareholders, and professional ethics in the performance of assigned rights and
obligations

- Thyc hién quyén va nghia vu duge giao mét cach trung thuc, cdn trong, tot
nhit nhém bao dam lgi ich hgp phdp tdi da cua cong ty. / To perform assigned
rights and obligations in an honest, prudent, and best manner in order to ensure
the maximum lawful interests of the Company.

- Trung thanh vdi loi ich cia cong ty va ¢d dong; khéng lam dyng dia vi,
chirc vu va sir dung théng tin, bi quyét, co hoi kinh doanh, tai san khéc cia Cong ty
dé tu lgi hodic phuc vu lgi ich cua td chirc, c4 nhan khac. / To be loyal to the
interests of the Company and its shareholders; not to abuse position or authority,
or use information, trade secrets, business opportunities, or other assets of the
Company for personal gain or for the benefit of other organizations or individuals.
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- Nghia vu khéc theo quy dinh ctia Ludt Doanh nghiép va Diéu 18 Cong ty. /
Other obligations as prescribed by the Law on Enterprises and the Company’s
Charter.

- Trudng hop vi pham quy dinh tai diém ¢ khoan 1 Diéu 4 Quy ché niy pay
thi€t hai cho Cong ty hodc ngudi khac thi Kiém sodt vién phai chiu trach nhiém ca
nhén hoic lién déi bdi thuong thiét hai d6. Thu nhép va loi ich khac ma Kiém so4t
vién c6 duge do vi pham phai hoan tra cho Cong ty. / In the event of a violation of
the provisions set out in Point ¢, Clause 1, Article 4 of this Regulation causing
damage to the Company or other parties, the Supervisor shall bear individual or
Jjoint liability for compensation for such damage. Any income or other benefits
obtained from such violation must be returned to the Company.

- Trudng hop phat hién c¢6 Kidm soat vién vi pham trong thuc hién quyén va
nghia vy dugc g1a0 thi phai thong bdo bang vin ban dén Ban kiém soat; yéu ciu
ngudi ¢b hanh vi vi pham chdm dirt hanh vi vi pham va khic phuc hiu qua. / Where
a violation by a Supervisor in the performance of assigned rights and obligations is
detected, it must be reported in writing to the Board of Supervisors, and the
violator must be requested to cease the violation and remedy the consequences.

Piéu 37. S6 Iwong, nhiém ky, thanh phin va co cAu thanh vién BKS /
Article 37. Number, Term of Office, Composition and Structure of the Board of
Supervisors

S6 lwgng, nhi¢m ky, thanh phén, co cdu thanh vién Ban Kiém soét duoc quy
dinh tai Piéu 168 Luat Doanh nghiép va khoan 1 Biéu 36 Piéu 18 Cong ty, trong do
bao gbém nhimg ndi dung co ban sau: / The number, term of office, composition,
and structure of the Board of Supervisors shall be implemented in accordance with
Article 168 of the Law on Enterprises and Clause 1, Article 36 of the Company’s

Charter, including the following principal provisions:
1. $6 lugng thanh vién BKS cta Céng ty 13 (03) ngudi. / The Board of
Supervisors of the Company shall consist of three (03) members.

2. Nhiém ky cia thanh vién BKS khong qu4 05 nim va ¢6 thé dugc bau lai
v6i sb nhidm ky khong han ché. / The term of office of a BOS member shall not
exceed five (05) years and members may be re-elected for an unlimited number of
terms.

Piéu 38. Tiéu chuin va diéu kién ciia thanh vién Ban Kiém soat / Article
38. Standards and Conditions for Members of the Board of Supervisors

Thanh vién Ban kiém soat phai dap Ung cac tidu chuén va didu kién theo quy
dinh tai Pidu 169 Luat Doanh nghiép va khoan 2 Biéu 36 Diéu 16 Céng ty, trong d6
bao gdm nhitng ndi dung co ban sauw: / Members of the Board of Supervisors must
salisfy the standards and conditions prescribed in Article 169 of the Law on
Enterprises and Clause 2, Article 36 of the Company’s Charter, including the
Jollowing principal requirements:

1. Khéng 1am viée trong bd phan ké toan, tai chinh ciia Céng ty; / Not working
in the accounting or finance department of the Company,
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2. Khoéng 13 thanh vién hay nhan vién cia cong ty kiém toan doc lap thuc hién
kidm todn cdc bdo cdo tai chinh cia Cong ty trong ba (03) nim lién truée do. / Not
being a member or employee of the independent audit firm that conducts audits of
the Company’s financial statements during the preceding three (03) consecutive
years.

3. Khong thudc déi tuong theo quy dinh tai khoan 2 Diéu 17 cta Luat Doanh
nghiép. / Not falling under the prohibited subjects specified in Clause 2, Article 17
of the Law on Enterprises.

4. Puge dao tao mot frong cac chuyén nganh vé kinh té, tai chinh, ké toan,
kidm to4n, luat, quan trj kinh doanh hodc chuyén nganh pht hop véi hoat dong kinh
doanh ctia Céng ty. / Having been trained in one of the following disciplines:
economics, finance, accounting, auditing, law, business administration, or other

- fields relevant to the Company’s business operations.

"5, Khong phai 14 nguai ¢ quan hé gia dinh cia thanh vién Hoi ddng quan tri,
Téng gidm dbc va ngudi quén ly khac ciia Cong ty. / Not being a family member of
any member of the Board of Directors, the General Director, or other managers of
the Company.

6. Khong phai 13 ngudi quan Iy Céng ty; khong nhét thiét phai Ja ¢6 dong
hodic ngudi lao dong ctia Cong ty. / Not being a manager of the Company; not
necessarily being a shareholder or an employee of the Company.

7. Tiéu chudn va diéu kién khéac theo quy dinh khéac cia phap ludt c6 li€n
quan va Diéu 1& Céng ty. / Other standards and conditions as prescribed by
relevant laws and the Company’s Charter.

8. Ngoai cac tiéu chuén, didu kién quy dinh tai diém nay, Kiém soat vién cua
Cong ty khong dugc 12 ngudi ¢6 quan hé gia dinh cta nguoi quan ly doanh nghiép
ctia Cong ty va cOng ty me; ngudi dai di¢n phz‘in vbn ctia doanh nghiép, nguoi dai
dién phén vén nha nudc tai cdng ty me va tai Cong ty. /In addition to the standards
and conditions specified above, a Supervisor of the Company must-not be a family
member of managers of the Company or ils parent company, or of capital
representatives of enterprises, or representatives of state capital in the parent
company and the Company.

Pidu 39. DA cit, Geng ci thanh vién Ban kiém soat / Article 39. Nomination
and Self-Nomination of members of the Board of Supervisors

1. Didu kién Gng ctr, dé ¢ thanh vién BKS / Conditions for Self-Nomination

and Nomination of members of the Board of Supervisors

a) Ngudi tmg cir 1 cb dong cé nhan phéi nim giit it nhit 10% c¢b phan cb
quyén biéu quyét cia Cong ty tinh dén ngay chdt danh sach cd déng co6 quyén du
hop PHDCD. / 4 self-nominated candidate must be an individual shareholder
holding at least ten percent (10%) of the Company’s voting shares as of the record
date for the list of shareholders entitled to atiend the General Meeting of

Shareholders.
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b) Nguoi duge de ctr phai duoc c¢b ddng hodc nhém cd dong nim giit it nhat
10% co phan ¢ quyén bidu quyet ctia Cong ty tinh dén ngay chét danh sich cb
dong co quyén du hop DPHPCD dé cir. / A nominated candidate must be nominated
by a shareholder or a group of shareholders holding at least ten percent (10%) of
the Company’s voting shares as of the record date for the list of shareholders
entitled to attend the General Meeting of Shareholders.

2. 86 lugng tng cir vién dé bau vao BKS / Number of Candidates for
Election to the BOS

a) S lwong Umg cir vién dé bau vao BKS do cac cb déng c6 du diéu kién u’ng
ctr, 48 o va dam bao bing hoic lon hon s6 thanh vién BKS dy kién béu, céc cO
déng/nhom cb déng Ung ci/dé ctr véi s6 lrong theo quy dinh tai khoan 1 Piéu 36
Diéu 18 Céng ty. / The number of candidates for election to the BOS shall be
proposed by shareholders who satisfy the nomination and self-nomination
conditions and must be equal to or greater than the number of BOS to be elected, in
accordance with Clause 1, Article 36 of the Company’s Charter.

b) Ngudi tw Gng of va duge dé o phai giri hd so tmg ci/dé it hop 1& va
ding theo quy dinh. / Self-nominated and nominated candidates must submit
complete and valid nomination/self-nomination dossiers in accordance with

regulations.

c) Truong hop s& lugng tng cir vién BKS théng qua @& cir v tng cir van
khong du so6 lugng cén thiét, BKS duong nhi¢m c6 quyén d& cir thém tng ot vién
dd tiéu chudn theo quy dinh tai Quy ché nay, Pidu 1& Cong ty va phap ludt hién
hanh. Viéc Ban kiém soat dwong nhiém gidi thiéu thém ng vién phai dugc cong
bd rd rang trude khi Pai hoi dong ¢b  dong biéu quyet bau thanh vién Ban kiém soat
theo quy dinh cia phap ludt. Ban kiém soat s& bidu quyét theo nguyén tic qué ban
@& chon ra wing vién thanh vién BKS véi cac diéu kién sau: / Where the number of
candidates nominated and self-nominated remains insufficient, the incumbent
Board of Supervisors shall have the right to nominate additional candidates who
Jully satisfy the standards and conditions prescribed in this Regulation, the
Company’s Charter, and applicable laws. Such additional nominations by the
incumbent Board of Supervisors must be clearly disclosed prior- to the General
Meeting of Shareholders voting on the election of members of the Board of
Supervisors. The Board of Supervisors shall select candzdates based on a majority

vote, subject to the following conditions:

- Ung vién phai dam bao dép {mg tit ca cac tiéu chuln va didu kién cia
thanh vién BKS. / Candidates must fully satisfy all standards and conditions
applicable to BOS members,

- Ung vién phai c6 ddy du hd so ing ct theo quy dinh tai Quy ché nay. /
Candidates must submit complete nomination dossiers in accordance with this
Regulation.

3. Téng hop danh sach ing vién BKS / Consolidation of the List of BOS
Candidates
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a) Sau khi hét han nhén ho SO Ung ct/dé cu, BKS duong nhiém tdng hop
danh sach céc \tng vién cé du diéu kién d& cong bd dén cac cb dong theo quy dinh. /
Upon expiration of the deadline for receipt of nomination/self-nomination dossiers,
the incumbent BOS shall consolidate the list of eligible candidates and disclose it

to shareholders in accordance with regulations.

b) Danh sach tmg vién hop 1€ phai dugc DPHDCD thong qua trude khi tién
hanh béu ctr. Viée bidu quyet thong qua danh sach ung vién tién hanh bing cich
gio thé biéu quyét va 1iy két qua theo da sb. / The list of valid candidates must be
approved by GMS prior to conducting the election. Approval shall be conducted by
raising voting cards and determined by a majority vote.

4, Hb so va théi han nhén hd so ung ctr/dé cit dé biu vao BKS / Nomination
Dossiers and Deadline for Submission

a) HS so mg ci/dé ¢t BKS / Nomination/Self-nomination Dossier for the
Board of Supervisors

- Pon tng cir tham gia BKS trong do6 ¢6 cam két cta Gng vién BKS vé tinh
trung thue, chinh xéc va hop ly cua céc thong tin c4 nhan dugc cong bb va cam két
thuc hién nhiém vu mdt cach trung thuc néu duge bau lam thanh vién BKS. /
Application for candidacy for the BOS , including a written commitment by the
candidate regarding the honesty, accuracy, and reasonableness of disclosed
personal information and a commitment to perform duties honestly if elected as a
BOS member;

- So yéu 1y lich do tng vién tw khai. / Curriculum vitae prepdred by the
candidate.

- Bién ban hop nhém va danh sach nhom cd dong (trudng hop ting vién dugce
nhém c¢b ddng dé ctr). / Minutes of the shareholders’ group meeting and list of
group members (in case of nomination by a shareholders’ group).

- Ban sao ¢6 ching thye Céin cude hode Can cudce cong dan, HO chiéu néu 1a
nguoi Viét Nam & nudc ngodi, ngudi nude ngoai. / Certified copy of Identity
Card/Citizen Identity Card or passport (for overseas Vietnamese or foreign
nationals);

- Ban sao cac _l}f“) so khac dé xdc dinh tiéu chuén, diéu kién theo quy dinh cua
phap luit (bing cép, chimg chi). / Copies of other documents evidencing
satisfaction of statutory standards and conditions (degrees, certificates).

Hb so g vién phai dugc lap bang tiéng Viét. Céc ban sao tiéng Viét va cac
ban djch tir tiéng nudc ngodi sang tiéng Viét phai dugc co quan ¢b thdm quyén
chimg thyc theo quy dinh cua phap ludt. / All dossiers must be prepared in
Viethamese. Vietnamese copies and translations from foreign languages into
Vietnamese must be notarized or certified by competent authorities in accordance
with law.

b) Thoi han nhdn hd so ung ci/dé cir thanh vién BKS / Deadline for
Submission of Self-nomination/ Nomination Dossiers
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- Hd so tham gia tng cit/dé cir c6 thé nop true tiép hodc glri qua thu bao dam
va phéi vé& dén try s& chinh ctia Cong ty trude ngay t8 chie hop PHDCD it nhit 13
10 ngay. Sau thoi gian nay, cb doéng khong tmg ctr, dé cir hodic img ctt vién khong
dam bao di tidu chudn va didu kién theo quy dinh, viéc dé cir s& do BKS thyc hién
theo quy dinh tai Quy ché ndy. / Self-nomination/ Nomination dossiers may be
submitted directly or sent by registered mail and must be received at the
Company’s head office at least ten (10) days prior to the date of the General
Meeting of Shareholders. After this deadline, if shareholders do not nominate or
self-nominate, or if candidates fail to meet the required standards and conditions,
the nomination shall be conducted by the Board of Supervisors in accordance with
this Regulation.

- Chi nhitng hd so ing ciw/dé cir dap tmg du diéu kién vng clr, dé cir va
nhimg mg vién dap g di didu kién 1a thanh vién BKS méi duge dua vao danh
sach tmg ctr vién cong bd tai cudc-hop PIDCP. / Only dossiers that fully satisfy
nomination/self-nomination requirements and candidates who meet all eligibility
criteria for members of the BOS shall be included in the list of candidates
announced at the GMS.

Pidu 40. Cach thire bAu thanh vién BKS, Trwéng BKS / Article 40.
Method of election of members of the Board of Supervisors and Head of the
Board of Supervisors

1. Viéc blu thanh vién BKS duge thyc hién twong ti nhu quy dinh biu
HDQT tai Piéu 24 Quy ché nay. / The election of BOS members shall be
conducted in the same manner as the election of members of the BOD as prescribed
in Article 24 of this Regulation.

2. Sau khi ¢6 két qua bdu ctr thanh vién BKS cta BHDCD, cac thanh vién
BKS bau mét ngudi trong sb ho 1am Trudng BKS theo nguyén thc da s6. Quyén va
nghia vu cia Trudng BKS theo quy dinh tai Diéu 37 Diéu 18 Céng ty. / Following
the announcement of the election results of BOS members by the GMS, the BOS
members shall elect one among themselves to act as the Head of the BOS based on
the principle of majority voting. The rights and obligations of the Head of the BOS
shall be implemented in accordance with Article 37 of the Company’s Charter.

Picu 41. Cac trudng hep mién nhi¢m, bii nhi¢m thanh vién BKS /

Article 41. Cases of Dismissal and Removal of BOS Members
L Th:.?mh vién BKS bi mién nhiém, bdi nhiém theo quy dinhb tai khoan 3, 4

bicu 36 Diéu 1€ Cong ty va theo quy dinh ctua phap luit, trong dé c6 cac trudng
hop sau: / BOS members shall be dismissed or removed in accordance with Clauses
3 and 4, Article 36 of the Company's Charter and applzcable laws, including the
following cases:

a) Thanh vién BKS bi mién nhiém: / Dismissal of BOS Members

- Khong con di tiéu chudn va diéu kién 1am thanh vién Ban kiém so4t theo
quy dinh tai khoan 2 Diéu nay; / No longer meeting the standards and conditions
Jor members of the Board of Supervisors as prescribed in this Regulation,
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- Co don tir chitc va dwge chip thuan; / Submission of a resignation letter
which is accepted,

- Céc truong hop khac theo quy dinh tai Piéu 1& Cong ty. / Other cases as
prescribed in the Company’s Charter.

b) Thanh vién Ban kiém soat bi bdi nhiém: / Removal of members of the
Board of Supervisors:

- Khéng hoan thanh nhiém vy, ¢éng viéc dugc phén cong; / Failure to
complete assigned duties and tasks;

- Khéng thyce hién quyén va nghia vu clia minh trong 06 thang lién tuc, trur
trudng hop bét kha khang; / Failure to perform rights and obligations for six (06)
consecutive months, except in cases of force majeure;

oo Vi .pham nhidu 14n, vi pham nghiém trong nghia vy ciia thanh vién Ban
kidm sodt theo quy dinh ctia Luat Doanh nghiép va Diéu 1¢ Cong ty. / Repeated or
serious violations of the obligations of members of the Board of Supervisors as
prescribed by the Law on Enterprises and the Company’s Charter;

-~ Trudmg hgp khac theo nghi quyét Pai hoi dbng cb dong. / Other cases as
resolved by the General Meeting of Shareholders.

Pidu 42. Thong bao v& bAu, mifn nhiém, bdi nhi¢m thanh vién BKS /
Article 42. Disclosure of Election, Dismissal, and Removal of BOS Members

Théng bdo v& bAu, midn nhigm, bai nhiém thanh vién BKS dugc cong b
theo céc quy dinh ctia phap ludt, Diéu 1€ Cong ty va Quy ché cong bd thong tin cla
Cong ty. / Information vegarding the election, dismissal, and removal of BOS
members shall be disclosed in accordance with applicable laws, the Company’s
Charter, and the Company s Information Disclosure Regulations.

. . Chwong V/ Chapter V
NGUOI PIEU HANH CONG TY / COMPANY EXECUTIVES

 Pidu 43. Vai tro, trach nhiém, quyén va nghia vu ciia Nguoi diéu hanh

Cong ty / Article 43. Roles, Responsibilities, Powers and Obligations of Company
Executives

1. Vai tro, trach nhiém, quyén va nghia vu cia TGP dugc quy dinh tai Diéu
162 Luat Doanh nghiép va Diéu 34 Diéu 1& Cong ty. / The roles, responsibilities,
powers and obligations of the General Director are stipulated in Article 162 of the
Law on Enterprises and Article 34 of the Company’s Charter.

2. Vai trd, trach nhiém, quyén va nghia vu cia Ngudi diéu hanh khéc cta
Céng ty duge thie hién theo quy dinh cia Cong ty va quy dinh cla phéap ludt c6
lién quan. / The roles, responsibilities, powers and obligations of other Company
FExecutives shall be implemented in accordance with the Company’s regulations
and relevant provisions of law.

Pidu 44. Tidu chufn lua chon Ngudi diu hanh Céng ty / Article 44.
Standards for Selection of Company Executives
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1. Tiéu chuin ciia TGP va didu kién bé nhiém TGP / 1. Standards and
conditions for appointment of the General Director

Tiéu chudn va diéu kién 1am TGD dugc quy dinh tai Didu 162 Luét Doanh
nghiép va Piéu 34 Piéu 18 Cong ty. / The standards and conditions for holding the
position of General Direcfor are prescribed in Article 162 of the Law on
Linterprises and Article 34 of the Company’s Charter.

2. Tiéu chuin va diéu kién bd nhiém Phé TGD / 2. Standards and
conditions for appointment of Deputy General Directors

a) Cé da néng luc hanh vi dan sy va khéng thude ddi twong bi cdm quan ly
doanh nghiép. Khéng thudc ddi tuong quy dinh tai khoan 2 Pidu 17 cta Luat
Doanh nghiép 2020 va Ludt s&: 76/2025/QH15 ngay 17/6/2025 vé sira ddi, bd sung
mdt s diéu ctia Luat Doanh nghiép. / Having full civil act capacity and not falling
under any category prohibited from enterprise management; not belonging fto the
subjects specified in Clause 2, Article 17 of the Law on Enterprises 2020 and Law
No. 76/2025/QH15 dated 17 June 2025 amending and supplementing a number of
articles of the Law on Enterprises.

b) C6 sirc khoe, phdm chit dao dirc tdt. / Being in good health and having
good moral qualities.

¢) Cé trinh d6 chuyén mén (6t nghiép dai hoc tré 1€n) trong mot hodc céde
linh vic quéan 1y kinh doanh ctia Céng ty, co niing lyc chi dao va thye hién 6t céc
cong viéc duge phin cdng. / Possessing professional qualifications (holding at
least a university degree) in one or more business management fields of the
Company and having the capacity to direct and effectively perform assigned tasks.

d) C6 thoi gian cong tac thue t& trong médt hodic cac linh vire quan ly cia
Céng ty it nhat nim (05) nim tinh dén ngay duogc bd nhiém. / Having at least five
(05) years of actual working experience in one or more management fields of the
Company as of the date of appointment.

3. Tiéu chuin va didu kién bd nhiém K& toan truéng / Standards and
conditions for appointment of the Chief Accountant

a) Khéng thude cac dbi twgng nhitng ngudi khong duge 1am ké todn theo quy
dinh tai Luat K& toan. / Not belonging to any category of persons prohibited from
performing accounting work in accordance with the Law on Accounting.

b) C4 sirc khoe, pham chét dao dirc nghé nghiép, trung thuc, liém khiét co y
thirc chdp hanh phap lust. / Being in good health, possessing professional ethics,
honesty and integrity, and having a sense of law compliance,

¢) C6 trinh d§ chuyén mon, nghiép vu ké todn tir trinh do dai hoc trd 1&n. C6
chitng chi bdi dudng ké toan trudng theo quy dinh ctia phép luat ké todn. / Holding
professional accounting qualifications at university level or higher, and possessing
a Chief Accountant training certificate in accordance with accounting laws.

d) C6 thoi gian cong tac thuc té trong Iinh vyc ké todn it nht nim (05) nim
tinh dén ngay duoe bd nhiém. / Having at least five (05) years of actual working
. experience in the accounting field as of the date of appointment.
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Pidu 45. BS nhiém Ngwoi didu hanh Cong ty / Article 45. Appointment of
Company Executives

1. B6 nhiém TGD / Appointment of the General Director

a) Hoi ddng quan trj bd nhigm mét (01) thanh vién HDQT hodc thué ngudi
khic 1am TGD. Céc thanh vién HPQT c6 thé ing ctr, dé cir ving ¢l vién cho vi tri
TGD hodc HDQT chon mot pgufyi khic lam TGD. HDQT théo luan va quyét dinh
viée bd nhiém TGP theo the thirc thong qua nghi quyet, quyét dinh quy dinh tai
Quy ché nay. / The Board of Directors shall appoint one (01) member of the BOD
or hire another person to act as the General Director. Members of the BOD may
nominate or self-nominate candidates for the position of General Director, or the
Board of Directors may select another individual to serve as General Director. The
BOD shall deliberate and decide on the appointment of the General Director in
accordance with the procedures for adopting resolutions and decisions stipulated
in this-Regulation.

b) Hb so d& nghi bd nhiém TGP bao odm: / The dossier for proposed
appointment of the General Director shall include:

~-Sa yéu ly lich do ung cir vién tu ké khai néu r0 nhén than, hoc vin, kinh
nghiém. / Curriculum vitae prepared by the candidate, clearly stating personal
background, education and professional experience.

- Chuong trinh hanh ddng. / Action plan ,\

- Ban tu nhin xét danh gia qud trinh cong tdc. / Self-assessment report on rhé)
candidate’s working process, o

- Cac ban sao vin bing, chimg chi dao tao, bdi dudng (cd cdng chimg hodc
déng diu cta co quan sao y ban chinh). / Copies of diplomas and training
certificates (notarized or certified true copies)

- Céc két luén kiém tra, thanh tra giai quyét khidu nai, t6 cdo va cac gidy t&
lién quan khéc dbi véi nhin sy dé nghi bd nhiém (néu c¢6). / Conclusions of
inspections, audits, settlement of complaints and denunciations, and other relevant
documents relating to the proposed personnel (if any).

Toan bd hd so néu trén phai dugc giri dén céc thanh vién HDQT dyr hop cung
vdi tai ligu moi hop, trir truong hgp cac thanh vién HDQT khong ¢6 y kién phan
doi ve thoi gian gui tai ligu. HOi dong quan trj thong qua nghi quyét de Chu tich
Hoi ddng quén tri ky quyét dinh bo nhiém. / Al of the above documents must be
sent to members of the BOD attending the meeting together with the meeting

invitation materials, unless the Board members raise no objections regarding the
timeline for document submission. The BOD shall adopt a resolution authorizing

the Chairman of the Board of Directors to sign the appointment decision.

2. B6 nhiém Phé TGD, K& toan trudng / Appointment of Deputy General
Directors and Chief Accountant

a) Pho TGD, Ké toén trudng do HDQT b nhiém trén co s& d& xuét coa
TGD. HPQT thao ludn va quyét dinh vige b6 nhi¢m Pho TGD, Ké to4n trudng theo
thé thirc thong qua nghi quyét, quyét dinh tai Quy ché nay. / Deputy General

E ol APa———
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Directors and the Chief Accountant shall be appointed by the BOD based on the
proposal of the General Director. The Board of Directors shall deliberate and
decide on such appointments in accordance with the procedures for adopting
resolutions and decisions stipulated in this Regulation.

b) Hd so dé nghi bd nhiém thyc hién nhu hd so dé nghi bd nhi¢m TGD. / The
dossier for appointment shall be prepared in the same manner as the dosster for
appointment of the Gerneral Director.

3. B6 nhiém lai Ngudi diéu hanh / Reappointment of Executives

a) Khi Ngudi diéu hanh chuén bj két thic thei han giit chic vy thi HDQT
phéi xem xét bo nhiém lai hodc khong bo nhi¢m lai. / Upon the expiration of an
executive’s term of office, the BOD shall consider whether to reappoint or not
reappoint such executive.

b) Piéu kién bd nhiém lai: / Conditions for reappointment include:

- Hoan thanh t6t chirc trach, nhiém vu dugc giao trongth(‘)'i gian giir chirc vu.
/ Having satisfactorily fulfilled assigned duties and responsibilities during the term
of office.

- C6 phém chét dao dirc tét. / Possessing good moral qualities

~ Khéng vi pham phap Iuét, cdc quy dinh cia Pang va Nha nuéce, quy dinh
cua Cong ty. / Not violating laws, regulations of the State and the Party, or the
Company’s regulations.

- Cb du stc khoe dé hoan thanh nhiém vu. / Having sufficient health to
continue performing assigned duties.

c) Hd so trinh HPQT bd nhiém lai nhu hd so trinh bd nhiém 1dn dau. / The
dossier submitted to the BOD for reappointment shall be the same as that required
for the initial appointment.

Pidu 46. Ky hop ddng lao dong véi Nguoi dieu hanh / Article 46.
Execution of Labor Contracts with Company Executives

1. Viée ky hop ddng lao dong véi Ngudi diéu hanh va mirc luong clia céc
chitc danh nay s€ do HPQT quyét dinh theo Diéu 1€ va cac quy dinh c6 lién quan
cta Céng ty. / The execution of labor contracts with Company Executives and the
salary levels applicable to these positions shall be decided by the BOD in
accordance with the Company’s Charter and other relevant regulations of the
Company.

2. Sau khi HDQT ¢6 Nghi quyét b nhiém Nguoi diéu hanh, Chu tich HDQT
thay mit HPQT ky hop dong laoc déng vdi Ngudi diéu hanh. / Following the
issuance of a Resolution by the BOD on the appointment of Company Executives,
the Chairman of the BOD shall, on behalf of the BOD, sign the labor contract with
the relevant Executive.

3. Néi dung cua hop ddng lao ddng phai tun thi cac quy dinh ctia phap luat
hién hanh va Diéu 1€, quy dinh cia Cong ty. / The contents of the labor contract
must comply with the provisions of applicable laws, as well as the Company’s
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Charter and internal regulations.

Pidu 47. Cac trwdng hop mién nhidm, bai nhi¢m, chdm dirt hop dong lao
dong ddi voi Nguoi didu hanh / Article 47, Cases of Dismissal, Removal, and
Termination of Labor Contracts with Company Executives

1. Hoi ddng quan tri midn nhiém Ngudi diéu hanh trong truong hop: / The
Board of Directors shall dismiss a Comparny Executive in the following cases.

- Khong con dap ung dua céc diéu kién quy dinh tai Quy ché nay. / The
Executive no longer satisfies the conditions stipulated in this Regulation

- C6 don xin tlr chirc. Nguoi didu hanh xin ti chirc phai 1lam don gui cho
HPQT. Hoi ddng quan tri xem x¢ét va ra quyét dinh trong thoi han 01 thang, ké tir
khi tiép nhan don tir chtc. Trong thoi gian chwa c6 ¥ kién chudn y cia HPQT thi
Ngudi didu hanh vin phai tiép tuc thuc hién nhigm vy ctia minh & vi trf d& duoc bd
nhiém, / The Executive submils a resignation letter. An Executive wishing to resign
must submit a wrilten resignation to the BOD. The BOD shall consider and issue a
decision within one (01) month from the date of receipl of the resignation letter.
During the period prior to approval by the BOD, the Executive shall continue to
perform his/her duties in the appointed position.

_ St khoe ctia Ngudi didu hanh khong dam bao dé tiép tuc cong téc. / The
Fxecutive’s health condition is no longer sufficient to continue performing assigned

duties.
- Khong hoan thanh nhiém vu duge giao. / Failure to complete assigned

tasks. -

b) Hoi ddng quédn tri bai nhi¢m Ngudi diéu hanh trong truong hop: / The
Board of Directors shall remove a Company Executive in the following cases:

- Vi pham nghia vy va trach nhi¢m trong cong tac didu hanh Céng ty hodc vi
pham Didu 1§, N6i quy, quy dinh cua Cong ty, vi pham phép ludt nhung chua dén
muac budc phai chdm dat hop dong lao ddng. / Violation of duties and
responsibilities in the management and operation of the Company, or violation of
the Company’s Charter, internal rules and regulations, or applicable laws, but not
to the extent requiring termination of the labor conlract.

- Bi khéi t, tam giam, truy ctu v& trach nhiém hinh sw. / Being prosecuted,
detained, or subject to criminal investigation

- C4c trirong hop khic ma HPQT ¢ cin cir xac dinh Ngudi diéu hanh khong
thé tiép tuc dam nhiém chic vy. / Other cases where the BOD has reasonable
grounds to determine that the Executive can no longer continue holding the
position.

¢) Hoi déng quan trj chim dut hop dong lao dong dbi voi Ngudi diéu hanh
theo quy dinh cla phap luét vé lao ddng. / The Board of Directors shall terminate
the labor contract with a Company Executive in accordance with the provisions of -
labor laws.

d) Héi ddng quan tri mién nhiém, bai phiém, chém dut hop dong lao dong
v6i Nguoi didu hanh khi da s thanh vién HPQT c¢6 quyén biéu quyét du hop tan
thanh. Viéc chdm dit Hop ddng lao déng dugc thyc hién theo quy dinh cua Bg [uat
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lao déng, Quy ché quan tri va Didu 18 Cong ty. / The dismissal, removal, or
termination of the labor contract with a Company Executive shall be decided when
a majority of the Board members with voting rights attending the meeting vote in
Javor. The termination of the labor contract shall be carried out in accordance with
the Labor Code, the Corporate Governance Regulation, and the Company’s

Charter.

Piéu 48. Thong bio bd nhidm, bdi nhiém, mién nhi¢m, ky hgp dong,
chim ditt hop ddng dbi voi Ngudi didu hanh / Arficle 48. Notification of
Appointment, Removal, Dismissal, Execution and Termination of Labor
Contracts with Company Executives

Sau khi c¢6 quyét dinh bd nhiém, bai nhidm, mién nhiém, ky hop dbng, chdm
dirt hop ddng d6i v6i Ngudi didu hanh, Céng ty cé trach nhidm thong bao trong ndi
bo Cong ty va cho cic co quan quan ly Nha nude theo trinh ty va quy dinh cta
phap ludt, Piéu 16 va Quy ché cong bd thdng tin cia Cong ty. / Following any
decision on the appointment, removal, dismissal, execution of labor contracts, or
termination of labor contracts with Company Executives, the Company shall be
responsible for notifying internally within the Company and reporting to relevant
State regulatory authorities in accordance with applicable laws, the Company’s
Charter, and the Company’s Information Disclosure Regulation.

Chwong VI/ CHAPTER VI

PHOI HQP LAM VIEC GIUA HOI PONG QUAN TR],
BAN KIEM SOAT VA TONG GIAM DOC / COORDINATION AMONG THE
BOARD OF DIRECTORS, THE BOARD OF SUPERVISORS, AND THE
GENERAL DIRECTOR

Didu 49, Thi tuc, trinh tw tri¢u tip, thong biao mai hop, ghi blen ban,
thong bao két qua hop giita Hpi ddng quan tri, Ban kiém soat va Toéng Giam
doc / Article 49. Procedures Jor Convening Meetings, Issuing Meeting Notices,
Recording Minutes, and Notifying Meeting Results among the Board of
Directors, the Board of Supervisors, and the General Director

1. Trong céc phién hop ctia HPQT, Hoi dong quan tri moi BKS va TGP
tham du. / At meetings of the BOD, the Board of Directors shall invite the BOS and
the General Director to attend,

2. Thu tuc, trinh ty, théng bio mai hop, ghi bién ban dugce thue hién nhu céc
quy dinh tai Myc 3 Chuong III Quy ché nay. / The procedures, order, issuance of
meeting notices, and recording of minutes shall be carried out in accordance with
the provisions set forth in Section 3, Chapter Ill of this Regulation.

3. Cac kiém soét vién va TGP duoc tham gia phat bidu ¥ kién trong cdc cudc
hop cta HDQT. / Members of the BOS and the General Director are entitled to
participate and express their opinions at meetings of the BOD.

4. Két qua hop ctia HDQT dugc két luan, bidu quyet thong qua tai phién hop

va dugc thong bao dén kiém soét vién, TGD. / The results of meetings of the BOD
shall be concluded and approved by voting at the meeting and shall be notified to




55

the member of the BOS and the General Director.

5. Trong trudong hop TGD va BKS dé nghi triéu tdp hop IIDQT thi can néu
15 cac ndi dung ydu ciu giai quyét hodc xin ¥ kién HPQT. / Where the General
Director or the BOS requests the convening of a meeting of the BOD, such request
must clearly specify the matiers to be resolved or the issues on which opinions of
the BOD are sought.

Pidu 50. Thong bdo nghi quyét, quyét dinh ciia HDQT cho BKS va TGP
! Article 50. Notification of Resolutions and Decisions of the BOD to the BOS
and the General Director

Nghi quyét, quyét dinh cia HPQT s& dugc chuyén dén cho Kiém soat vién
va TGP trong thoi han 05 ngay lam viée sau khi cuge hop két thuc. / Resolutions
and decisions of the BOD shall be delivered to the 5OS members and the General
Director within five (05) working days from the date the meeting concludes.

Piéu 51. Cac trwomg hop TGD va BKS dé nghi triéu tip hop HDQT va
nhirng van dé cin xin y kién HDQT / Article 51. Circumstances under Which
the General Director and the BOS Request the Convening of a Board of
Directors’ Meeting and Matters Requiring Opinions of the BOD

1. Tong Giam dbc va BKS dé nghi yéu cdu triéu tap hop HPQT khi nhan
thdy c6 su kién gy anh hudng nghiém trong {61 hoat dong san xuét kinh doanh cua
Céng ty. Khi TGD, BKS ¢6 dé nghi bang vin ban néu rd ndi dung, myc dich cudce
hop vA cdc vin d& cAn thdo lugn thi Chu tich HDQT phai triéu tap hop HDQT,
khéng dugc tri hodn néu khéng cé 1y do chinh dang. / The General Director and
the BOS may request the convening of a meeting of the BOD when they determine
that an event may seriously affect the Company’s production and business
operations. Upon receipt of a written request clearly stating the contents, purpose
of the meeting, and matters to be discussed, the Chairman of the Board of Directors
must convene a meeting of the BOD and may not delay such meeting without a
legitimate reason.

2. Ban kiém sodt phat hién hanh vi vi pham phép ludt hogc vi pham Piéu 1&
Cong ty ciia thanh vién HDQT, TGD va Ngudi diéu hanh khéc cia Cong ty, BKS
phai thong bao bang vin ban cho HPQT trong vong 48 gid, ytu cdu ngudi c6 hanh
vi vi pham chim dit vi pham va c6 giai phap khéc phyc hdu qué. / Where the BOS
discovers violations of law or the Company’s Charter by members of the Board of
Directors, the General Director, or other Company Executives, the BOS wmust
notify the BOD in writing within forty-eight (48) hours, requesting the violator fo
cease such violations and propose remedial measures.

3. Nhitng van dé sau dy phai xin y kién cta IQT / The following matters
must be submitted to the BOD for consideration and approval:

a) Cac vin ¢ cin phai dugc HDPQT phé chudn theo quy dinh tai khoan 2
Pidu 26 Pidu 1& Cong ty. / Matters requiring approval of the BOD as prescribed in
Clause 2, Article 26 of the Company’s Charter.

b) Céac giao dich ma TGP 12 mét bén lién quan. / Transactions in which the
General Director is a related party
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¢) Céc ndi dung vuot thim quyén theo phéan cAp/iy quyén ctia HDQT déi véi
TGD. / Matters exceeding the authovity delegated by the BOD to the General
Director.

d) Céac néi dung khac phai dugec HPQT phé duyét theo quy dinh cia phap
luat va Pidu 18 Cong ty. / Other matters required to be approved by the Board of
Directors in accordance with applicable laws and the Company’s Charter.

e) Trong cac cude hop ctia BKS, Ban kiém soat ¢6 quyén yéu cau thinh vién
HDQT, TGP tham dy va trd 101 cdc vin d& ma thanh vién BKS quan tim. / Af
meetings of the BOS, the BOS has the right to request members of the BOD and the
General Director fo attend and respond to issues of concern to BOS members.

Pidu 52. Bio cdo clia TGP véi HDPQT vé viée thwe hién nhi€ém vu va
quyén han dwgce giao / Article 52. Reports by the General Director fo the Board
of Directors on the Performance of Assigned Duties and Powers

1. Téng Gidm ddc phai bdo céo tinh hinh thyc hién nghi quyét cia DHPCD,
HDQT va cic van dé khdc vé thuc hién nhiém vu, quyén han duge giao theo quy
dinh hogic khi dwoc PHDCPD hoiic HPQT yéu cdu. / The General Director shall
report on the implementation of resolutions of the GMS and the BOD, as well as
other matters relating to the performance of assigned duties and powers, in
accordance with regulations or upon request of the GMS or the BOD.

2. Tf)ng Giam ddc bao céo biang vin ban vide thuc hién nhiém vu va quyén

han dugc giao theo dinh ky (quy, 06 thang, ndm hodc khi dugc yeu cau) cho
-HDQT. Truong ho'p cap thiét, dot xudt thi TGP c6 thé béo cdo, cung cap cac thong
tin vé hoat déng ctia Cong ty cho Chu tich Hdi déng quén tri, thanh vién Hoi dong
quén trj phy trach méng céng viéc cb lién quan qua trao di truc tiép, dién thoai,.
! The General Director shall submit written periodic reports (quarterly, semi-
annual, annual, or upon request) to the BOD on the performance of assigned duties
and powers. In urgent or extraordinary circumstances, the General Director may
report and provide information on the Company’s operations directly to the
Chairman of the BOD or the Board member in charge of the relevant area through
direct communicarion telephone, ..

3. Nhitng vén dé trong pham vi thdm quyen quan ly cia TGD hoic cong viéc
dugc HPDQT phén cong s8 dugc trao dbi va quyét dinh tai cude hop HPQT hoiic
TGP thyc hién béo cdo bing vin ban/td trinh tai PHDCD. / Matters falling within
the General Director’s management authority or tasks assigned by the BOD shall
be discussed and decided at meetings of the BOD, or the General Director shall
submit written reports or proposals to the GMS, as applicable.

4. Truong horp phat hién rdi ro ¢6 thé anh hudng 16n dén uy tin va/hodc san
xuét kinh doanh ctia Céng ty hodic phat sinh cac sy vice x¢t thy cén thiét, TGD c6
trach nhiém béo cdo ngay cho HPQT dé truc tiép theo dbi va ¢6 bién phéap quan ly
hiéu qud. / Where risks are identified that may significantly affect the Company’s
reputation and/or business operations, or where other matters arise that are
deemed necessary, the General Director shall promptly report to the BOD for
direct supervision and implementation of effective management measures.

5. Téng gidm dbc ¢ trach nhiém chuén bi cdc van dé s& duoc trao dbi va
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quyé.t dinh tai cudc hop HDQT hodc DHDCD trong pham vi thim quyén quan ly
cia minh hodc theo sy phin céng cia Chi tich HPQT. / The General Director
shall be responsible for preparing matters (o be discussed and decided at meetings
of the BOD or the GMS within his/her management authority or as assigned by the
Chairman of the Board of Directors. |

6. Sau khi két thiic nam tai chinh, TGD ¢6 trich nhiém tong két tioh hinh
hoat déng ciia Céng ty; kiém didm viée thuc hién nghi quyét va céc vén dé uy
quyén khac cia IIDQT. / Upon the conclusion of the financial year, the General
Director shall be responsible for summarizing the Company’s operational
performance and reviewing the implementation of resolutions and other delegated

matters of the BOD.

7. Téng gitm dbc b chitc dénh gid cac thanh vién Ban diéu hanh trén co so
céc quy dinh vé giao nhiém vy, quy dinh vé thi dua khen thudng, quy dinh danh gia
xép loai két qua lao ddng hang ndm cia timg thanh vién @& phén loai dénh gia mirc
dé hoan thanh nhiém vy. Khi cAn thiét, HDQT cé quyén yéu cau céc thanh vién
Ban TGP béo cdo vé viée thyc hién cong viée duge giao. / The General Director
shall organize the evaluation of members of the Executive Management based on
regulations on lask assignment, reward and commendation policies, and annual
performance evaluation criteria applicable fo each member, in order to classify
their level of task completion. Where necessary, the BOD may request members of
the Executive Management to report on the performance of their assigned duties.

Pitu 53. Phéi hop hoat djng kidm soat, diéu hanh, giam sat giita cac
thanh vién HDQT, cic thanh vién BKS va TGP theo cie nhignr vy cy thé ciia
cac thanh vién [/ Coordination of Control, Management, and Supervision
Activities among Members of the BOD, Members of the BOS, and the General
Director in Accordance with Their Specific Duties

1. Chc thanh vién IIDQT, thanh vién BKS, TGP va nhiing ngudi diéu hanh
khéac cia Coéng ty co trach nhiém phéi hop trong viéc thuc thi nghia vu cuia minh
theo quy dinh cia phap luit va Piéu I8 Cong ty mdt cich man c4n nhit va cling vi
muyc tiéu chung cta Cong ty. / Members of the BOD, members of the BOS, the
General Director, and other Company Executives shall be responsible for
coordinating in the performance of their respective duties in accordance with
applicable laws and the Company’s Charter, exercising due care and diligence and
pursuing the Company’s common objectives.

2. Thanh vién HPQT, TGD, Ph6 TGD, K& toan trudng phai cung clp déy do
va kip thoi thdng tin, tai liéu vé hoat d6ng kinh doanh ctia Cong ty theo yéu clu coa
BKS, trir triedng hop Dai hoi ddng cd dong co quyét dinh khic. / Members of the
BOD, the General Director, Deputy General Directors, and the Chief Accountant
shall provide full and timely information and documents regarding the Company’s
business operations at the request of the Board of Supervisors, unless otherwise
decided by the General Meeting of Shareholders.

3. Ban kidm soat khéng duoc tiét 16 bi mat cua Cong ty, phii chiu trach
nhiém ca nhén vé viée sir dung cic thong tin dugc quy dinh 1a thong tin bi mét cia
Cong ty. Viéc yéu ciu cung cdp thong tin cho BKS va st dung thong tin khong
dugc gay anh huong dén hoat déng quén 1y va diéu hanh cia Cong ty. / The Board
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of Supervisors shall not disclose the Company’s confidential information and shall
bear personal responsibility for the use of information classified as confidential.
Requests for information by the BOS and the use of such information must not
adversely affect the management and operation of the Company.

4. Ban kiém sodt ¢ trach nhiém béo cao DHDCD vé tinh trung thuc, chinh
xéc, hop 1y, hop phép ciia viée ghi chép huu gift chimg tir va 14p s6 ké toan, bao céo
tai chinh, va cac bao cao khac cua Cong ty, tinh trung thue, hogp phap trong quan ly,
diéu hanh hoat déng kinh doanh ctia Céng ty. / The BOS shall be responsible for
reporting to the GMS on the truthfulness, accuracy, reasonableness, and legality of
the recording and retention of accounting documents, the maintenance of
accounting books, financial statements, and other reports of the Company, as well
as the legality and integrity of the management and operation of the Company’s
business activities.

5. Truomg hop khén cp cén xin y kién ngay, céc thanh vién HDQT, thanh
vién BKS, Ban TGD c6 thé théng tin ngay thoéng qua gip truc tiép, dién thoai,
email, hop truc tuyén dé giai quyét cong viéc hiéu qua. / In urgent circumstances
requiring immediate consultation, members of the BOD , members of the BOS, and
members of the Executive Management may promptly communicate through direct
meetings, telephone, email, or online meetings to ensure effective resolution of

malters,
Chwong VII / CHAPTER VII
QUY PINH PANH GIA, KHEN THUONG VA KY LUAT
POI VOI THANH VIEN HPQT, BKS VA NGUGI PIEU HANH /
PROVISIONS ON PERFORMANCE EVALUATION, REWARDS, AND
DISCIPLINARY ACTIONS APPLICABLE TO MEMBERS OF THE BOD,
THE BOS, AND COMPANY EXECUTIVES

Pidu 54. Danh gia két qua thwe hién cong viée / Article 54, Evaluation of
Performance Results

Hang nam, cin cir vao chitc nang, nhiém vu duge phin cong: / Annually,
based on the assigned functions and duties:

1. Hoi dong quan trj t6 chirc dénh gia mic do hoan thinh nhiém vu ctia timg
thanh vién H$i dong quén trj va Tong gidm dbc. / The Board of Directors shall
organize the evaluation of the level of task completion of each member of the Board
of Directors and the General Director.

2. Trudng Ban kiém soat t6 chire danh gid mac d6 hoan thanh nhiém vu phén
cong cua timg Kiém soat vién. / The Head of the Board of Supervisors shall
organize the evaluation of the level of task completion of each Controller in
accordance with assigned responsibilities.

3. Tong giam dbc tb chirc danh gia cac thanh vién Ban didu hanh trén co s&
cac quy dinh v€ giao nhiém vy, quy dinh vé thi dua khen thudng, quy dinh dénh gia
x€p loai két qua lao dong hang ndm cua timg thanh vién d€ phén loai danh gia mirc
dd hoan thanh nhiém vu theo cdc mirc d6 nhu sau: / The General Director shall



organize the evaluation of members of the Executive Management based on
regulations on task assignment, reward and commendation policies, and annual
performance evaluation criteria applicable to each member, in order to classify

performance results into the following levels:
- Hoan thanh xuét sic nhiém vy; / Excellent completion of duties;
- Hoan thanh t6t nhiém vy, / Good completion of duties;
- Hoan thanh nhiém vy; / Completion of duties;
- Chua hoan thanh nhiém vu. / Failure to complete duties.

Pitu 55. Khen thuong / Article 55. Rewards

1. Trén co s& mac do hoan thanh nhiém vy; HDQT s& dé xuét mirc thudng
va trinh PHDCD quyét dinh dé thuéng cho thanh vién HPQT, Kiém soét vién va
Ngudi diéu hanh Céng ty. / Based on the level of task completion, the BOD shall
propose reward levels and submit them to the GMS for decision on rewards for
members of the Board of Directors, members of the Board of Supervisors, and
Company Executives.

2. Hinh thirc khen thudng c¢6 thé duge thyc hién bang tién; bing cd phiéu;
cac hinh thic khéc (néu cb). / Rewards may be granted in cash, shares, or other
Jforms (if any).

3, Ngudn kinh phi khen thudng duoc trich tir loi nhuin vugt ké hoach hang
nim cua Cong ty. / Funding for rewards shall be sourced from the Company’s
profits exceeding the approved annual business plan.

4, Mitc thudng s& cin ctt vao tinh hinh thuc t cta timg nam dé quyét dinh
mirc thudng cu thé. / The specific reward levels shall be determined based on the
actual business performance of each year.

Dicu 56. Xir 1y vi pham va ky luit / Article 56. Handling of Violations and
Disciplinary Actions

1. Cin cr vao mirc dd hoan thanh cdng viéc hang nim cia cic thanh vién
 HDQT, thanh vién BKS, Ngudi didu hanh; sy tudn thi nghi quyét PHDCD, nghi

quyét cia HDQT, cdc quy dinh cia phap luat, Noi quy lao dong va cac quy dinh
ctia Cong ty dé xéc dinh mirc d6 va hinh thirc xi 1y vi pham theo quy dinh cta phap
luat va cia Cong ty. Thanh vién HDQT, TGP va ngudi didu hanh kbac khéng hoan
thanh nhiém vy cta minh v4i sy can trong, mén cén va ning lwe chuyén mén s&
phéi chiu trach nhiém vé& nhiing thiét hai do minh gay ra. / Based on the annual
performance results of members of the BOD, members of the BOS, and Company
Executives; compliance with resolutions of the GMS and the BOD ; and adherence
to applicable laws, internal labor regulations, and Company rules, the nature and
form of disciplinary actions shall be determined in accordance with applicable
laws and the Company’s regulations. Members of the BOD, the General Director,
and other Company FExecutives who fail to perform their duties with due care,
diligence, and professional competence shall be liable for any damage caused by
such failure.

2. Thanh vién HPQT, TGD va cn b quéan 1y, diéu hanh khi thyc hién
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nhiém vu ma c6 hanh vi vi pham quy dinh phép lut va quy dinh cia Cong ty thi
thy theo mirc d¢ vi pham ma bi xur ly ky ludt, xit phat hanh chinh, hogc truy ctu
trach nhi¢m hinh sy theo quy dinh cua phap ludt. Truong hop gdy thiét hai dén loi
ich cta Cong ty, cb dong hodc ngudi khéc thi bdi thudng theo quy dinh clia phdp
luét, / Members of the BOD, the General Director, and managerial or executive
personnel who commit violations of laws or Company regulations in the course of
performing their duties shall, depending on the severity of the violation, be subject
to disciplinary measures, administrative penalties, or criminal liability in
accordance with applicable laws. Where damage is caused to the interests of the
Company, its shareholders, or other parties, compensation shall be made in

accordance with the law.

Chwong VIII / Chapter VIII
CAC TIEU BAN THUQC HQI PONG QUAN TR,
NGUOI PHU TRACH QUAN TRI CONG TY,

THU KY CONG TY VA NGUOI CONG BO THONG TIN /
COMMITTEES UNDER THE BOARD OF DIRECTORS, THE PERSON IN
CHARGE OF CORPORATE GOVERNANCE, THE COMPANY SECRETARY,
AND THE INFORMATION DISCLOSURE OFFICER

Pidu 57. Cac tiéu ban thudc Hdi ddng quan tri / Article 57. Committees
under the Board of Directors

. Hoi dong quén tri ¢6 thé thanh 1ap tleu ban tryc thudc dé phu trach vé
chinh sach phat trién, nhén s, lrong thudng, klem todn ndi bd, quan ly rii ro. Sé
luong thanh vién cua tidu ban do HDQT quyét dinh c6 16i thidu 1a ba (03) nguosi
bao gbébm thanh vién cia HDQT va thanh vién bén ngodi. / The Board of Directors
may establish committees under its authority to be responsible for development
policies, human resources, remuneration and benefits, internal audit, and risk
management. The number of members of each committee shall be decided by the
BOD and shall be at least three (03) members, including members of the BOD and
external members. '

2. Viéc thanh 1ap cac tidu ban thuc HDQT s& tuan thd ding theo quy dinh
cia phip ludt. / The establishment of committees under the BOD shall strictly
comply with the provisions of applicable laws.

3. Viéc thye thi nghi quyét, quyét dinh cia HPQT, hoic clia tiéu ban truc
thugc HDQT phéi phu hop v6i cdc quy dinh phédp ludt hién hanh va quy dinh tai
Pidu 1é Cong ty, Quy ché ndy. / The implementation of resolutions and decisions of
the BOD, or of committees under the BOD, must be in compliance with applicable
laws, the Company’s Charter, and this Regulation:

4. Truong hop khéng thanh 1ap cac tiéu ban thi HDQT ¢t ngudi phu trach

riéng vé timg linh vue nhu kidm toan, dau tu, lvong thudng, nhan su,... / In cases
where committees are not established, the BOD shall appoint mdzwduals in charge
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of specific areas such as internal audit, investment, remuneration and benefits,
human resources, and other relevant fields.

Pitu 58. Tiéu chuin cia Ngwoi phu trach quan trj Cong ty / Article 58.

Standards for the Person in Charge of Corporate Governance

Ngudi phu trach quan tri Cong ty phai dép tmg céc tidu chuin sau: / The
Person in Charge of Corporate Governance must meet the following standards.:

1. C6 hiéu biét vé phéap lut. / Possess knowledge and understanding of the

law.

2. Ngudi phu trach quan tri céng ty khong dugce dbng thoi lam viée cho td
chirc kiém toan dugc chdp thuén dang thyc hién kiém toén cac bdo cdo tai chinh
cta Cong ty. / Must not concurrently work for an approved audit organization that
is conducting the audit of the Company’s financial stafements.

3. Céd tidu chudn khac theo quy dinh cia phép lujt, Pidu 1¢ Céng ty va quyét
dinh cia HPQT. / Meet other standards as prescribed by applicable laws, the
Company’s Charter, and decisions of the BOD.

Bleu 59. Quyén va nghia vu ciia Ngwoi phu trach quin tri cong ty. /
Article 59. "Rights and Obligations of the Person in Charge of Corporate
Governance

Ngudi phy trach quén tri c¢6ng ty ¢é quyén va nghia vy sau: / The Person in
Charge of Corporate Governance shall have the following rights and obligations.

1. Tu vin HPQT trong viée t chirc hop DPHPCP theo quy dinh va cdc cong
viéc lién quan gilta Cong ty va c6 dong. / To advise the Board of Directors on the
organization of the General Meeting of Shareholders (GMS) in accordance with
regulations and on matters relating to the relationship between the Company and
its shareholders.

2. Chudn bi c4c cude hop HPQT, BKS va PHDCD theo yéu ciu ciia HDQT
ho#ic BKS. / To prepare meetings of the BOD, the BOS, and the GMS at the request
of the BOD or the BOS.

3. Tu vén vé tha tyc cta cdc cude hop. / To advise on procedures for
organizing meetings.

4. Tham dy cac cudc hop. / To attend meetings.

5. Tu vén thu tuc l4p céc nghi quyét ciia HDQT phu hop véi quy dinh cia
phap luit. / To advise on procedures for formulating resolutions of the BOD in
compliance with applicable laws.

6. Cung clp cac thoéng tin tai chinh, ban sao bién ban hop HPQT va céac
théng tin khic cho thanh vién HPQT va thanh vién BKS. / To provide financial
information, copies of minutes of meetings of the BOD, and other relevant
information to members of the BOD and members of the BOS.

7. Gidm sét va bdo cdo HDQT vé hoat ddng cdng bd thong tin ctia Cong ty. /
To supervise and report fo the Board of Directors on the Company’s information

disclosure activities.
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8. La ddu méi lién lac véi cdc bén c6 quyén loi lién quan. / To act as the
Jfocal point for communication with stakeholders.

9. Bdo mét thong tin theo cac quy dinh cua phap luat va Diéu 16 Céng ty./ To
maintain confidentiality of information in accordance with applicable laws and the
Company’s Charter.

10. Quyén va nghia vu khic theo quy dinh ctia phép ludt va Didu 18 Cong ty.
! To perform other rights and obligations in accordance with applicable laws and
the Company’s Charter.

11. Ngudi phu trach quan trf Cong ty duge hudng cac quyén lgi duge thoa
thuan trong hop ddng lao déng ky véi Céng ty. / The Person in Charge of
Corporate Governance shall be entitled to the benefits agreed upon in the labor
contract entered into with the Company.

Pidu 60. BS nhiém, mién nhiém va théng bio vé vige bd nhiém, mién
nhiém Ngwoi phu trach quan tri Cong ty / Article 60. Appointment, Dismissal,
and Disclosure of Appointment and Dismissal of the Person in Charge of
Corporate Governance

1. Hoi déng quén {rj cua Cong ty co thé b6 nhiém it nhat 01 ngudi phu trach
quan trj Cong ty dé hd tro cong tac quan trj Cong ty. Ngudi phu trach quan trj Cong
ty c6 thé kiém nhiém lam Thu ky Cdng ty theo quy dinh tai khoan 5 Piéu 156 Lugt
Doanh nghiép. Nhiém ky cia nguoi phy trach quan tri Cong ty do HPQT quyét
dinh, t6i da 14 nam (05) ndm. / The Board of Directors may appoint at least one
(01) Person in Charge of Corporate Governance to support the Company’s
corporate governance activities. The Person in Charge of Corporate Governance
may concurrently serve as the Company Secretary in accordance with Clause 5,
Article 156 of the Law on Enterprises. The term of office of the Person in Charge of
Corporate Governance shall be decided by the BOD and shall not exceed five (05)
years.

2. Hoi ddng quan trj ¢6 thé mién nhiém ngudi phu trach quan tri Cong ty khi
cin thiét nhung khéng dugc trai voi nhilng quy dinh hién hanh cia B§ luét lao
dong. The Board of Directors may dismiss the Person in Charge of Corporate
Governance when necessary, provided that such dismissal does not contravene the
provisions of the Labor Code in force.

3. Théng bao vé viée bd nhiém, mién nhiém Ngudi phu trach quan trj Cong
ty thyc hién theo quy dinh cta Diéu 1¢ Coéng ty va phép luat vé chimg khoén. /
Disclosure of the appointment or dismissal of the Person in Charge of Corporate
Governance shall be conducted in accordance with the Company’s Charter and
securities laws.

Pidu 61. B6 nhiém Thu ky Cong ty / Article 61. Appointment of the
Company Secretary

1. Chu tich HPQT chi dinh mét (01) ngudi lam Thu ky Cong ty dé ho
trg HDQT va Chu tich HPQT thue hién cac nghia vu thude thdm quyén theo quy
dinh ctia phap luét va Diéu 1& cong ty. / The Chairman of the BOD shall appoint
one (01) person as the Company Secretary to assist the BOD and the Chairman of
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the Board of Directors in performing duties within their authority in accordance
with applicable laws and the Company’s Charter.

2. Quyén va nghia vu ciia ctia Thu ky Cong ty: / Rights and obligations of
the Company Secretary:

a) Theo ddi chwong trinh hoat dong ciia HPQT va lap lich cong téc cua Chu
tich HPQT Céng ty. / To monitor the working program of the BOD and prepare
the working schedule of the Chairman of the Board of Directors.

b) Cung cép théng tin cho IDQT. Chuén bj chwong trinh, tai liéu va cung
cap céc tai litu cho cac thanh vién HDQT dé phuc vu cdc cudc hop hodc xin y kién
cac thanh vién HPQT; Ghi chép bién ban, ndi dung cc cudc hop, lam viée, dam
phan cia HDQT, Chd tich HDQT va cic thanh vién HOPQT. / To provide
information to the BOD; to prepare agendas and documents and provide such
materials fo members of the BOD for meetings or for collecting opinions; to record
minutes and contents of meetings, working sessions, and negotiations of the BOD,
the Chairman of the BOD, and members of the BOD.

c) Soan thao céc vén bén, nghi quyét cua HDQT va Chu tich HPQT; giup
HPQT, Chu tich HPQT tridn khai, theo ddi, thng hop, bo céo két qua thuc hién
cac nghi quyet quyet dinh cia PHPCD, HPQT va Chu tich HPQT. / To draft
documents and resolutions of the Board of Direciors and the Chairman of the
Board of Directors, to assist the BOD and the Chairman in implementing,
monitoring, consolidating, and reporting on the implementation resullts of
resolutions and decisions of the GMS, the BOD, and the Chairman of the BOD.

d) Tng hop trinh HPQT va Chu tich HDQT céc dé nghi, vin ban, tai ligu
oti dén HDQT. / To consolidate and submit to the BOD and the Chairman of the
Board of Directors proposals, documents, and materials sent to the BOD.

e) Cung clp céc ban sao bién ban hop HPQT va cac thong tin khac cho
thanh vién cta HPQT va BKS. / To provide copies of minutes of meetings of the
BOD and other information to members of the BOD and the BOS.

g) Duogc trye tlep lam viéc véi cac bd phan ctia Cong ty va cac co quan, don
vi khéc dé giai quyét cong vigc trong pham vi nhiém vy, _quyén han duoc giao; chiu
trach nhiém ca nhan truéc HDQT va Chu tich HDQT vé cong viée duge giao. / To
directly work with departments of the Company and other agencies or entities to
handle matters within the scope of assigned duties and authority, and to bear
personal responsibility before the BOD and the Chairman of the Board of
Directors for assigned tasks.

h) C6 trach nhig¢m béo mét thong tin theo cac quy dinh cia phap luét va Didu
1§ cong ty. Phai lién ddi chju trach nhiém v& tinh chinh x4c, trung thyc va diy du
clia bién ban, nghi quyét hop HDQT. / To maintain confidentiality of information in
accordance with applicable laws and the Company’s Charter; and lo bear joint
responsibility for the accuracy, truthfulness, and completeness of minutes and
resolutions of meetings of the BOD.

i) Thyc hi€n nhiém vy, quyén han khéc do HPQT va Chu tich IIDQT giao. /
To perform other duties and exercise other powers as assigned by the BOD and the
Chairman of the Board of Directors.
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k) Pugc hudng cac quyén loi theo thoa thudn trong hop déng lao dong duge
ky voi nguai sir dung lao dong. / To be entitled to benefits as agreed in the labor
contract entered into with the employer.

Pidu 62. B4 nhiém Ngudi cong bd thong tin / Article 62. Appointment of
the Information Disclosure Officer

1. Cong ty bd nhiém it nhit mét (01) ngudi cong b thong tin. Ngudi cong
b théng tin 13 Nguoi dai dién theo phap ludt cua Cong ty hodc nguoi duge Ngudi
dai dién theo phap luat cia Céng ty uy quyén. / The Company shall appoint at least
one (01) Information Disclosure Officer. The Information Disclosure Officer shall
be the legal representative of the Company or a person authorized by the legal
representative of the Company.

2. Tiéu chufn cia Ngudi céng bd thdng tin / Standards of the Information

Disclosure Officer

a) Co kién thirc tai chinh, ké toan, ¢o k¥ ning nhit dinh vé tin hoc. / Possess
knowledge of finance and accounting and have basic information technology skills.

b) Céng khai tén, s dién thoai lam viée d& ¢ dong c6 thé dé dang lién hé. /
Publicly disclose his/her name and office telephone number so that shareholders
can easily make contact.

¢) C6 du thoi glan dé thye hién chirc trach cta minh, ddc biét }a Jién hé voi
cac co dong, ghi nhén y kién cia céc ¢b dong, dinh ky cong bd tra 161 y kién cia
céc c¢b ddng va cdc van dé quan trj Céng ty theo quy dinh. / Have sufficient time to
perform histher duties, particularly in liaising with shareholders, recording
shareholders’ opinions, and periodically disclosing responses to shareholders’
opinions and corporalte governance matters in accordance with regulations.

3. Quyén va nghia vu ciia Ngudi cong b théng tin / Rights and obligations
of the Information Disclosure Officer:

a) Dy thao cdc quy dinh vé cong bé thdng tin theo quy dinh tai Ludt chimg
khoéan va céc vin ban huéng din thi hanh. / To draft regulations on information
disclosure in accordance with the Law on Securities and guiding documents

b) Chiu trach nhiém vé& céng bd céc théng tin cia Cong ty v6i cb dong va
céng ching theo quy dinh cia phap luit va Diéu 16 Cong ty. / To be responsible for
disclosure of the Company’s information to shareholders and the public in
_accordance with applicable laws and the Company ’s Charter.

¢) Nguoi cong b thong tin c¢6 quyén d& nghj HPQT va TGB Cong ty cung
cép cac hd so, bdo cdo dé phuc vu cho cong tac cong bd théng tin. / To have the
right to request the BOD and the General Director to provide documents and

reports for the purpose of information disclosure.

Chwong VIIL/ Chapter VIII
NGAN NGUA XUNG POT LQI ICHVA GIAO DICH VOI CAC BEN
CO QUYEN, LQI {CH LIEN QUAN DEN CONG TY /
PREVENTION OF CONFLICTS OF INTEREST AND TRANSACTIONS
WITH RELATED PARTIES OF THE COMPANY
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Pidu 63. Trach nhiém trung thwe va tranh cic xung dot vé quyén lgi ciia
Ngwoi quan Iy / Article 63. Integrity and Avoidance of Conflicts of Interest of
Managers

1. Thanh vién HPQT, thanh vién BKS, TGP va ngudi quan ly khic phai
cong khai loi ich lién quan theo quy dinh cia Ludt Doanh nghiép va céc vin ban
phép luat lién quan. / Members of the BOD, members of the BOS, the General
Director and other managers shall disclose related interests in accordance with the
Law on Enterprises and relevant legal documents.

2. Thanh vién HPQT, TGP, Nguoi quéan ly khac va nhiing Ngudi lién quan
khéng dugc phép st dung nhiing co hdi kinh doanh ¢ thé mang lai lgi ich cho
Céng ty vi muc dich ¢4 nhan; khéng duge sir dung nhiing thong tin c6 duge nho
chitc vy ctia minh dé tu loi ¢4 nhan hay dé phyc vu lgi ich cua td chirc hodc ¢4 nhin
khéc. / Members of the BOD, the General Director, other managers and their
related persons shall not use business opportunities that may bring benefits to the
Company for personal purposes; shall not use information obtained by virtue of
their positions for personal gain or for the benefit of other organizations or
individuals.

3. Thanh vién HDQT, TGD, Ngudi quan ly khac cé nghia vu thong bdo cho
IIDQT nhiing hop ddng gitta Céng ty véi chinh thanh vién dé hodc véi nhimg
ngudi cb lién quan téi thanh vién dé theo quy dinh clia phép ludt. Pdbi véi céc giao
dich ciia cac doi tuong néu trén do DHPCD hoic HDQT chép thuan, Cong ty phai
cong bb thong tin vé céc nghi quyét ndy theo quy dinh ciia phap ludt chimg khoan
v& cbng bd théng tin. / Members of the BOD, the General Director and other
managers are obliged to notify the BOD of contracts between the Company and
themselves or their related persons in accordance with the law. For transactions
approved by the GMS or the BOD, the Company must disclose information on such
resolutions in accordance with securities laws on information disclosure.

4. Thanh vién HDQT khoéng dugc biéu quyét dbi véi cac giao dich ma thanh
vién do hodc ngudi cé lién quan dén thanh vién d6 tham gia, ké ca trong trudng hop
loi ich cia thanh vién BPQT trong giao dich ndy chua duge xdc dinh va cho dula
lgi ich vat chat hay phi vét chét. Céc giao dich néu trén phai dugc trinh bay trong
thuyét minh bdo cdo tai chinh cing ky va cdng bb trong bo cao thuong nién. /
Members of the BOD shall not vote on transactions in which they or their related
persons are involved, even if the interests of such members in such transactions
have not yet been determined and regardless of whether such interests are material
or non-material. Such tramsactions must be presented in the noles to the
corresponding financial statements and disclosed in the annual report.

5. Coéng ty khong dugc phép cép céc khoan vay hodc bao lanh cho céc thanh
vién HPQT, thanh vién BKS, TGD, Ngudi quén ly khéc va nhiing nguoi ¢o lién
quan hodc bét ky phap nhan ndo ma céc dbi tong trén cé céc loi ich tai chinh, trir
khi PHPCD c6 quy dinh khic. / The Company shall not provide loans or
guarantees to members of the BOD, members of the BOS, the General Director,
other managers and their related persons, or to any legal entities in which such
persons have financial interests, unless otherwise decided by the GMS.
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6. Thanh vién HDQT, TGD, Nguoi quan ly khéc va ngudi c6 lién quan vdi
cac thanh vién trén khong duoc sir dung cac théng tin chua dugc phép cong b6 ciia
Cong ty d& tiét 16 cho ngudi khac hay dé ty minh tién hanh céc giao dich lién quan.
| Members of the BOD, the General Director, other managers and their related
persons shall not use undisclosed information of the Company to disclose to others

or to conduct transactions for themselves.

Piéu 64. Giao dich v6i ngwoi cé lién quan / Article 64. Transactions with
Related Persons

1. Khi tién hanh giao dich v6i nhimg ngudi ¢6 lién quan, Cong ty phai ky két
hop ddng bang vin ban theo nguyén thc binh ding, tu nguyén, cic ndi dung phai
duoc quy dinh cu thé, & rang va dung theo quy dinh cla phap luat. / When
conducting transactions with related persons, the Company must enter into written
contracts on the principles of equality and voluntariness, with contents clearly and
specifically stipulated and in full compliance with the law.

2. Cac vi pham vé giao dich theo quy dinh cia Quy ché nay, vi pham quy
dinh cua phap luét duge x ly theo cdc quy dinh cta Quy ché nay, N6i quy lao
dong, cac quy dinh khic cua Cong ty cé lién quan va quy dinh cia phap luét. /
Violations related to transactions as prescribed in this Regulation and violations of
the law shall be handled in accordance with this Regulation, the Labor
Regulations, other relevant internal regulations of the Company, and applicable
laws.

Didu 65. Giao dich v&i ¢d ddng, Ngwoi quan Iy va Ngudi ¢6 lién quan ciia
ddi twong nay / Article 65. Transactions with Shareholders, Managers and Their
Related Persons

1. Cong ty ton trong quyen va loi ich hop phap cta nhitng ngudi co quyen loi
lién quan dén Cong ty bao gdbm ngén hang, chu ng, ngu'orl Jao dong, nguoi tiéu
ding, nha cung cip, cong ddng va nhing ngudi khac cé quyen loi lién quan dén
Cong ty. Cong ty hop téc tich cuc vdi nhitng ngudi co quyen loi lién quan d& dam
bao su phat trién ctia Cong ty ciling nhu nhitng ngudi cé quyén lgi lién quan. / The
Company respects the lawful rights and interests of stakeholders related to the
Company, including banks, creditors, employees, consumers, suppliers, the
community and other relevant parties. The Company actively cooperates with
stakeholders to ensure sustainable development of the Company and the interests of
such stakeholders.

2. Cong ty khdng cung cip khoan vay hodic béo lanh cho ¢ déng 13 ca nhan
va ngudi ¢6 lién quan cta ¢ déng d6 14 cd nhan, / The Company shall not provide
loans or guarantees to individual shareholders or their related persons.

3. Cong ty khong cung cip khoan vay hoiic bao lanh cho cb dong 13 td chire
va nguoi ¢d lién quan cia ¢o déng dé 1a ca nhan, trir cac quy dinh tai khoén 2 Dleu
293 Nghi dinh 155/2020/ND-CP ngay 31/12/2020 cta Chinh phi huéng dan vé
quan tri Cong ty ap dung voi Cong ty dai ching. / The Company shall not provide
loans or guarantees to institutional shareholders or related persons of such
institutional shareholders who are individuals, except as provided in Clause 2,
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Article 293 of Decree No. 155/2020/NP-CP dated 31 December 2020 of the
Government guiding corporate governance applicable to public companies

4, Cong ty khong cung cap khoan vay hotic bao lnh cho cb dong 13 t6 chic,
trir cac trudng hgp theo quy dinh tai khoan 3 Piéu 293 Nghj dinh 155/2020/ND- CP
ngay 31/12/2020 duogc sta dbi, bd sung tai khoan 84 Bleu 1 Nghi dinh
245/2025/ND-CP ngay 11/9/2025 ctia Chinh pht hudng dan vé& quan tri Cong ty ap
dung vdi Cong ty dai chiing. / The Company shall not provide loans or guarantees
to institutional shareholders, except in cases prescribed in Clause 3, Article 293 of
Decree No. 155/2020/ND-CP dated 31 December 2020, as amended and
supplemented by Clause 84, Article 1 of Decree No. 245/2025/ND-CP dated 11
September 2025 of the Government guiding corporate governance applicable to
public companies.

5. Trit trudng hop cic giao dich duge DHDCD chép thuin, Céng ty khong
thue hién giao dich theo quy dinh tai khoan 4 Diéu 293 Nghi dinh 155/2020/ND-
CP ngay 31/12/2020 dugc sira ddi, bd sung tai khoan 84 Piéu 1 Nghi dinh
245/2025/NP-CP ngay 11/9/2025 ctia Chinh phti huéng din vé& quan tri Cong ty ap
dung véi Cong ty dai ching. / Except for transactions approved by the General
Meeting - of Shareholders, the Company shall not conduct transactions as
prescribed in Clause 4, Article 293 of Decree No. 155/2020/ND-CP dated 31

December 2020, as amended and supplemented by Clause 84, Article 1 of Decree
No. 245/2025/ND-CP dated 11 September 2025 of the Government guiding
corporate governance applicable to public companies.

6. Hoi dong quan tri chép thuin cac hop dong, goiao dich ¢4 gia tri nho hon
35% téng gia tri tai san ghi trén bdo cdo tai chinh gan nhét theo quy dinh tai Piéu
167 Luat Doanh nghiép. / The Board of Directors shall approve contracts and
transactions with a value of less than thirty-five percent (35%) of the total asset
value recorded in the most recent financial statements, in accordance with Article

167 of the Law on Enterprises.

) Chwong IX/ CHAPTER IX
CAC QUY PINH KHAC / MISCELLANEOQUS PROVISIONS

Didu 66. Thu lao va lgi ich khac ciia thanh vién HDQT / Article 66.
Remuneration and Other Benefits of Members of the BOD

1. Thanh vién HPQT dugc huwong thi lao cong viéc va {ién thudng; tong
mtc thd lao va tién thudng cia HDQT do PHDCPD quyét dinh. / Members of the
BOD are entitled to remuneration for their work and bonuses; the total amount of
remuneration and bonuses of the BOD shall be decided by the GMS.

2. Thu lao ciia timg thanh vién HDQT dugc thé hién trong Béo cdo tai chinh
duoc kidm todn hing nim. / The remuneration of each BOD member shall be
presented in the Company’s annual audited financial statements.

3. Trudng hop thanh vién HDQT kiém nhiém chirc danh TGD thi ngoai tién
luvong cia TGP theo Quy ché luong, thuéng ctia Cong ty, TGD con dugc hudng
khoan thu lao cua thanh vién HDQT. / In the event that a BOD member
concurrently holds the position of General Director, in addition to the salary of the
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General Director in accordance with the Company’s salary and bonus regulations,
such person shall also be entitled to the remuneration of a BOD member.

4. Thanh vién HPQT dugc thanh todn chi phi di lai, an, & va cac khoan chi
phi hop Iy khac ma thanh vién da phai chi trd khi thyc hién trach nhiém thanh vién
HDQT cta minh. / Members of the BOD shall be reimbursed for travel,
accommodation, meals and other reasonable expenses actually incurred in the
performance of their duties as BOD members.

5. Thanh vién Héi dong quan tri ¢6 thé dugc Cong ty mua béo hiém trach
nhiém sau khi c6 su chép thuan cia DPHPCD. Bao hiém nay khong bao gdm bao
hiém cho nhiing trach nhiém cta thanh vién HDQT lién quan dén viéc vi pham
phap ludt va Diéu 16 Cong ty. / Members of the Board of Directors may be covered
by directors’ and officers’ liability insurance purchased by the Company upon
approval of the GMS. Such insurance shall not cover liabilities arising from
violations of law or the Company’s Charter.

6. Thu lao, céc khoan lgi ich khéc, chi phi di thanh todn cho thanh vién
HDPQT duge cong bd chi tidt trong Bdo cdo thuong nién cia Cong ty. /
Remuneration, other benefits and reimbursed expenses paid to members of the
BOD shall be disclosed in detail in the Company’s Annual Report.

Pidu 67. Thu lao va lgi khac ciia thanh vién Ban kiém soat. / Article 67.
Remuneration and Other Benefits of Members of the Board of Supervisors

1. Thanh vién BKS dugc hudng thu lao céng vige va tién thudng; thi lao va
{ién thudng ctia BKS do PHPCD quyét dinh. / Members of the BOS are entitled to
remuneration for their work and bonuses; the remuneration and bonuses of the
BOS shall be decided by the GMS.

2. Thanh vién BKS dugc thanh toan chi phi di lai, dn, & va cac khodn chi phi
hop 1y khac ma thanh vién dd phai chi trd khi thye hién trach nhiém thanh vién
BKS cta minh. / Members of the BOS shall be reimbursed for travel,
accommodation, meals and other reasonable expenses actually incurred in the
performance of their duties as BOS members.

3. Thu lao cla ting thanh vién BKS dugc thé hién trong Bdo cdo tai chinh
duoc kidm toan hing nim. / The remuneration of each member of the BOS shall be
presented in the Company’s annual audited financial statements.

Didu 68. Tidn lwong, thudng ciia TGP va Ngudi diéu hanh khic / Article
68. Salary and Bonuses of the General Director and Other Executive Officers

1. Tién luong, thuéng ctia TGP va Nguoi diéu hanh khéc thye hién theo Quy
ché tién lwong, thuéng cla Cong ty. / The salary and bonuses of the General
Director and other executive officers shall be implemented in accordance with the
Company’s Salary and Bonus Regulations.

2. Tidn lwong, thuéng cia TGD va Ngudi diu hanh khéc duge thé hién
thanh muc riéng trong Bao cdo tai chinh héng nam cia Coéng ty va phai bdo cdo
DHDCD tai cudc hop thudmg nién. / The salary and bonuses of the General
Director and other executive officers shall be presented as a separate item in the
Company’s annual financial statements and shall be reported to the GMS at the

annual meeting.



69

Pidu 69. Tién lwong, thuwéng ciia Ngudi phu trich quan trj Cong ty /
Article 69. Salary and Bonuses of the Person in Charge of Corporale
Governance

Tién luong, thudng cia Ngudi phu trach quéan tri Cong ty do TGP quyét
dinh. / The salary and bonuses of the Person in Charge of Corporate Governance
shall be decided by the General Director.

Chwong X/ Chapter X
PIEU KHOAN THI HANH /
IMPLEMENTING PROVISIONS

Pidu 70. Thdm quyén siva dbi, bd sung Quy ché / Article 70. Authority to
Amend and Supplement the Regulations

1. Viéc stra ddi, bd sung Quy ché nay phai dwoc PHDCD Céng ty xem xét
va quyét dinh. / Any amendment or supplementation to these Regulations shall be
reviewed and decided by the Company’s GMS.

2. Trong qua trinh thyc hién ¢6 nhiing véin dé méi phat sinh ma xét thay can
thiét phai stra ddi, bd sung Quy ché cho phu hop véi quy dinh cua phap luét va tinh
hinh hoat dong thye té clia Cong ty, Hoi ddng quan tri s& xem xét va trinh Dai hoi
ddng cb déng thdéng qua. / During the course of implementation, if new issues arise
that are deemed necessary to amend or supplement these Regulations to ensure
compliance with applicable laws and the Company’s actual operation;

or supplements to the General Meeting of Shareholders for approval.

Piéu 71. Hiéu lwe thi hanh / Article 71. Effectiveness

1. Quy ché nay co6 hidu luc ké tir ngay dwoc DIIDCP théng qua. / The
Regulations shall take effect from the date they are approved by the GMS.

2. Néu c6 bét ky didu khodn nao trong Quy ché ndy mau thudn vdi quy dinh
ciia phép luat, Didu 1é Céng ty hofic c6 nhitng quy dinh lién quan chua dugc dé cép
trong Quy ché ndy thi thuc hién theo quy dinh ctia phép ludt hi¢n hanh va Diéu 18
Cong ty. / In the event that any provision of these Regulations conflicts with the
provisions of law or the Company’s Charter, or where malters are not addressed
herein, the provisions of applzcable laws and the Company’s Charter shall prevail.

3. Cac thanh vién HPQT, TGP c¢6 trach nhién hudng din, td chirc thyc hién .
viée thi hanh Quy ché nay./. / Members of the BOD and the General Director shall
be responsible for providing guidance on, organizing, and ensuring the
implementation of these Regulations./ ) -

TM. HQOI PONG QUAN TRI
O/B, THE BOARD OF DIRECTORS
Noi nhiin: / Recipients: = [
- HPQT; BKS; / BOD; BOS;
- Ban TGD; / Board of Management;
- Thir ky Céng ty; / Company Secretary;

- Nguoi cong b théng tin; / Information Disclosure Officer,
- Luu VT./ Archives: Administrative Office.







